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Form of acknowledgment of loan issued by a credit society 


Under the powers conferred by rule 14 of the rules issued by the 
Uttar Pradesh Government with (Revenue Department, Miscellane- 
ous) notification no. 2633/I—343, dated the 4th December 1919, the 
forms below are prescribed for use by Co-operative societies— 
Form A is a pronote which is recommended for use in the case of (Printed 
loans taken by a primary society from a cetnral bank or by a subordi- 44.) ECH 
nate central bank from a district bank. Being a negotiable instrument 
the central society can pledge it as a security in the event of its borrow- 
ing from another bank. I 


Form Bis a bond which can be used in the case of loans advanced (Printed 
by a district bank to a subordinate cerntral bank or to a primary $4 ALS 
society. This form should be used where a pro-note in Form A is not : 
required. 

Form C is a bond which will be used in the case of all loans issued (Printed 
by a society to its members. Ordinarily the borrower and two sureties Below) 
should sign this bond. For each loan to each member there should be a 
separate bond. The borrower’s name will come first among executants 
and then the names of two sureties. No distinction, however, is to be 
made between borrower and sureties in the bond itself. In the ledgers 
the loan will be entered in the account of the principal borrower, the 
names of the two sureties being entered in the remarks column. (This 
will enable the society to sue either the borrower or one or both the 
sureties or all as may be deemed advisable.) The other stipulations, 
mentioned in Form C have also to be entered in the bond in order to 
make them legally enforceable. 


Witnesses are not absolutely necessary where Forms Band C are 
used, but if suitable persons are available the signatures of one or two 
witnesses may be obtained. uc Ea 


FORM C ENTERA _ 
Bond 
Know all men by these presents that whereas we———— 


II A Á — _ - —_ _ _— M — e ———— M A — ———— ————————— 


have obtained from the——— ——— —————— ————— — — —— Society 
(registered under Act II of 1912) for*—— a loan of «gere ente 
Rupees —(the receipt whereof we do hereby acknowledge) purpose. 


we do hereby agree and convenant to repay the said sum of money in 
accordance with the conditions set forth below viz— 


(a) that we shall remain jointly and severally responsible for 
the entire amount and we shall pay thesaid sum with interest at 


the rate of 


per cent per annum on 


. ° 
or before— — —j(or by instalments oft des M > 
Rupees ——— OU — for paymer 
IHere ent 
DE — s dates 
n amounts 
» o ry fixed : 
instalment 
repaymentg,o 
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Rupees ——— ———— ——— —on————————— —————— ——— 
|, — P on—— 


together with all the interest, due on those dates at the rate 
oÍ—————per cent per annum ; 


(b) that in the event of default in the payment of any istalment 
together with the interest due up to date, the said society shall 
be entitled to recover from us the entire amount due in one lump 
sum; but it may extend the time for the payment of the said 
instalment for such further period or periods and on such terms 
asit may think fit ; 


(c) that in the event of default in the payment of any ins- 
talment, together with all the interest due up to date the said 
society shall also be entitled, from the date of such instalment, 
to charge interest at the enhanced rate of— per cent 
per annum upon the amount then due; 


(d) that in the event of our failing to apply the sum borrowed 
to the purpose specified above, the said society shall be entitled 
to recall the entire sum advanced and recover the same from us, 
together with interest at——————————— per cent per 
annum notwith standing anything to the contrary herein con- 
tained. 


Ix WITNESS whereof we have set our hands to these presents on 


—————day of— 19 s 


—— ) Witnesses = EMT: 
if any Executants. 
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Instructions for filling up the ledgers of members . 

The loan ledger of members shows the details accounts of each 
individual member ; in addition to the account of the 
loan and it interest, it contains for the sake of facility 
the account of their shares their current or savings deposits and the 
miscellaneous amounts due to or from them. The ledger also contains 
the accounts of other lending by the soceity, but these are usually 
very few and are entered at the end. Each member is assigned three 
or four consecutive pages and it is better to enter the names of members 
alphabetically. 

The majority of the enteries at the top of each page do not require 

' i much expalanation. The dates on which the various 
ica tho shares were sold to the member and the number so 
page. sold can easily be entered. The figures of maximum 
and normal credits should be filled in as soon as they are fixed by the 
society for the year ; till new figures are fixed the old ones will have 
to be regarded as operative. It must not be forgotten that the maxi- 
mum and normal credits are two separate and distinct things. 

Column 1 of the ledger shows the date of the transaction and must 
be filled in whenever any transaction takes place and 
any entry is made in the body of the ledger ; and in 
particular it must always be filled in on the 1st October, 1st April and 
30th June. It would be convenient if these three entries are made in 
red. Column 2 would show the amount of loan advanced while column 3 
shows total amount of money received by the society ; the distinction 
between these two columus must be carefully borne in mind. An amount 
paid by the society as divident or a repayment of deposit would not be 
included in column 2, but an amount recieved by the soceity as deposit 
or in any miscellaneous account would be included in column 3. In 
short columu 3 shows all receipt but column 2 does not show all pay- 
ments; it only shows payments by way of loans advanced. 

The various columns of the demand (viz. columns 4,7,10,and 17) and 
the debt (19) would be filled in whenever the demand 
or debt arrises(1) Whenever miscellaneous demands 
or debts are entered in columus 17 and 19 respectively, their nature will 
be entered in column 21. 

(2) The share demand can be worked out from the entries at the top 
-of the page and shown in columu 4. Usually this demand arises twice 
a year on the 1st October and 1st April. Again whenever, a new share 
is sold, a fresh demand arises and the date ot sale should be entered in 
column Land the demand in column 4. Whenever there is an entry in 
column 4 the balance shown in column 6 must be enhanced accordingly. 


(3) The interest which the soceity has to receive is calculated six- 
monthly on the Ist October and lst April; these date should be 
«entered in column 1, the amount so worked out in column 7, and the 
balance in column 9 enhanced accordingly, If, however, a member 
wishes to pay off his account in full and to sever his connectin from 
the society, a fresh demaud of up to date interest willhave to be 
«entered on that day; if however the member intends to continue his 
"transactions with the society, the interest will be worked out and 
-entered as usual on the lst Octeber and Ist April. 


Introductory. 


Columus 1—3 


Demands. 
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(4) The demand of principal to be entered in column 10 is availalbe 
from the instalment columns 23 to 28. A member is expected to make 
repayments throughout the year, whenever he can; but for th sake of 
convienence, in the case of members of agricultural societies, demands 
are made from them at the kharif and rabi harvests. Any portion of 
loan which becomes repayable by a member from the kharif produce 
should be shown by the society as a demand from the member on the 
1st October and similarly the amount repayable from the rabi produce 
has to be entered as a demad on the Ist April. Thus on these two 
dates, the date would be entered in column 1 and the demand in 
column 10 the figure of the balance in column 12 being enhanced 
accordingly. An exceptional cases howevers arises when a short term 
loan is advaned atter the date of preparation of the demand and 
is repayable by the member from the same harest ; in such cases the 
demand will have to be entered at the same time as the advance is 
made. It may be noted that even when a member wishes to repay 
something in advance, fresh demand will not be shown in principal 
(amounts received is principal will appear as advance collections). 
When, however, a member either wants to clear hisaccount or is removed 
all the future instalments should be shown as fresh demand onthe date 
“of request or removal as the case may be so that columns 12 and 13: 
will become the same. 


(5) It will be seen that ordinarily all the demands arise on the 1st 
October and Ist April, hence the columns for the demands would 
usually remain blank except on these two dates. There might, 
however occasionally be entries in them on other dates as well. 

When any amount is received from a society, the date of receipt 
Collections. must be entered in column 1, and the total amount. 

received in column 3. The details should at the same 
time be entered in columns 18, 5, 8, 11 and 14 the total of the entries 
in these columns equalling the amount shown in column 3: Recoveries- 
will ordinarily be credited in the following order: 

(1) Lo the miscellaneous account in column 18, to the extent 
of the demand shown in column 17 which is still unsatisfied , the- 
nature of the receipt should be at the same time be entered in 
column 21, 


(2) To the share account in column 5, to the extent of the 
balance shown in column 6, fresh balances being struck in columns 
6 and 6-A at the same time. 


(3) To the interest account in columns 8 to the extent ofthe 
balance shown in column 9, a fresh balance being sturck in 
column 9 also. It must be particularly noted that in this way 
the interest is realized not up to the date ot the collection as in 
the old days but only to the date of the demand. 


(4) To the principal account in column 11; to the extent of the 
loan outstanding shown in column 13, fresh balances being struck 
both in columns 12 and 13. If the amount entered in column 11 
exceeds the previous balance shown in column 12, the latter will 
become a minus quanity and should be so’ shown. 


(5) To the deposit account in column 14, a fresh balance being 
struck at the same time in column 16. 


CC-0. Gurukul Kangri University Haridwar Collection. Digitized by S3 Foundation USA 


FORMS OF ACCOUNTS AND REGISTERS 13 


It may be noted that if by mistake a large amount is taken in 


column 5 or column 8 than is warranted by the previous entries in 


columns 6 and 9.respectively, the fresh entries in the latter columns 


would automatically become minus quantities. If a little care is taken 
this, however, would never happen. 


Payments made by the soceity to a member may be considered 
Payment. under three heads: 


(1) When a miscellaneous amount is paid, such as dividend, 
entries would be made in columns 1 and 20 and the nature of 
‘the payment entered in column 21. The payment would of 
course be to the extent of the debt shownin column 19 and not 
more than that amount. There would be no entry in column 2. 


(2) When a deposit is returned by the soceity, the date should 
be entered im column 1, the amount in column 15 (not in 
column 2) and the balance struck in column 16. 


(3) Before a loan application is put up for sanction, the 
entry in column 13 should always be seen and brought to notice 
so that the amount of the loan sanctioned may not be in excess 
of the credit of the member. When a loan is advanced the 
date must be entered in column 1, the amount in column 2 
and the outstanding in column 13enhanced; at the same time 
the object of the loan must be entered in column 22 and the 
instalments in the appropriate columns from 23 to 28. No hard 
and fast line can be drawn as to what should constitute a kharif 
demand and what a rabi one. Amounts to be repaid by a 
member from crops such as cotton, rice and sugarcane, etc., 
would naturally constitute the kharif instalment, while those 
repayable by him from wheat, gram, etc., would come under 
rabi. When in doubt it is preferable to fix the instalment for 
the earlier rather than the later harvest. It must be borne 
in mind in this connection that though kharif 1935-36 means 
October 1935, rabi 1935-36 refers to April 1936 and not to 
April, 1935. 


A postponement of instalment can only be given before the date of 
the demand. ‘When it is given, the date must be 
entered in column 1 and the fact noted in the remarks 
colum» ; the amount postponed should be entered with a minus sign in 
¿he column in question showing the instalment, and the fresh instal- 
ments fixed should be entered with plus signs in the appropriate 
columns of the harvests when they will fell due. 


Postponement: 


Tt must be particularly borne in mind that whenever any transaction, 
takes place, whether it be the entry of a demand or of 

an amount received or of any payment or even a post- 

ponement, the date must be entered in column 1 and all the columns of 

the balances (viz., 6, 9, 12 and 16) and the loans outstanding (13) 

must invariably be filled in. For instance when a loan is advanced, 

there wil] not only be entries in columns 1, 2 and 13 but the previous 

entries in columns 6, 9, 12 and 16 must be repeated. 


Balances. 
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The interest is calculated on the loan outstanding shown ir, column 
13 taken to the nearest rupee, i.e,.a sum of less 


Calculation of than 8 annas being ignored and of 8 annas or over 
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f | bcn being taken as & full rupee. The number of days for 
|| which a partieular amount hes been outstanding: would be available 
l! from column 1 by calculating the differences between, the date on which 
| i that entry was made and the date of the next subsequent transaction. 
| For calculating this period every month. must be regarded as being of 
UB 30 days, so that 6 months mean 180 days and.3 months 90 days; care 
should be taken to see that interest is calculated on the basis of 360 


l| | daysa year. Ordinarily for calculating the period, the date of advance- 
d ment of the loan may be excluded but that of the repayment included. 
j The calculation of interest should be made on. a separate piece of 


paper and be entered in column 7 after careful check. 


For the purposes of the annual returns it is necessary to know the 
interest earned but not due on the 30th June. This can be worked 
out in the same way on the Ist July, but the figure of interest so cal- 
culated would not be entered in column 7 but in column 29. This 
figure would be of some help ir making the calculation of interest on 
the 1st October forthenit will only be necessary to work out the 
interest earned from 1st July to the 30th September and add that 
to the entry in column 29 for making the entry of the 1st October in 
column 7. 


—— 


- ——- —— — Í 
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Kharif 


Demand list of —————Society for -Babi 19 -19 . , 


£ Total dues Amount realized 
ó Name of members (Totalot; 2 TETIS 
5 with parentage cols. 6, 9 Remarks 
3 and castes and 12 of lst 2nd 3rd 
E ledger) time time time 
E y 
1 3 4 5 8 7 


——— 


DI MOI pa 


gooke 


MANUAL OF CO-OPERATIVE SOOIETIES 


IT 01 ^ 8 L 9 q P e z I 
O || Cc 1equieur &ouout (sqd1o002) 
K19301008 ur: ur lequiour J1OQUIQUI Ken SntAt0001 (‘040 *suvo]) iequrour 
PESA 39 EE HAL onp 3u qoued 1oqao aequieur Sou eid 
EEE 10QUIOUI JO queue sar | 380103u[  |-pu9jsjno | Jo qouedivs oy pred poaredoa ` 
qrpelo qg qunguy 919qS guso'[ jo onguudis qunoury jnnoury 
gno) 499 Lo e —punp hijo ———— — woompq SJUNOI y 


«o 
ej 


Sigg Heu jo soog ssed 


CC-0. Gurukul Kangri University Haridwar Collection. Digitized by S3 Foundation USA 


FORMS OF ACOOUNTS AND REGISTERS 17 
II—FORMS FOR CENTRAL BANKS 
Form of application for membership 


To 
THE MANAGING DIRECTOR, 
———————DISTRICT/CENTRAL CO-OPERATIVE BANK LTD. 


DEAR SIR, 
I 


We on behalf of Co-operative Society hereby apply to become a member 


ine 


of the above bank, and request that you will allot LO sona 


Preference i ` = 
“Ordinary Shares of Rs.——each in the terms of the by-laws of the 


Coen Iam : 
bank. Our society is Prepared to purchase the number of shares applied 


: ; pu I 
for, or any less number that may be allotted to our Society and = 


: may : 
authorise you to place our Society's PYME on theregister of share-holders 


- my DE, 
in case Ge application is granted 


Name (in full). Go 

Age —-- = 
Fathers name 
Address (in full)——- — 


Profession or business - 


Signature - — —— 
Date——— - — —— — U 
ALLOTMENT NOTICE 
THE —————— DISTRICTICENTRAL CO-OPERATIVE BANK LTD. 
Dated —— 
NO >= "1. 
"SIR, 
Ix pursuance of your application dated————the Directors 
you D D 
have elected yourSociety 5 a member of the ———— Di trict/Central 


tae you Preference 
Co-operative Bink, Limited, and allotted to your Society Ordinary 
-share Rs. —each on the terms of th» by-laws of this bank, I 
shall be obliged by your paying the sum of. Rs. —being per 
‘share due on allotment on or before———-195 


The form of your declaration accepting membershp, hereto attached 
-should be returned after signature. 
Yours faithfully, 


Managing Director. 


4) 
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Declaration Form 


I, the undersigned 3 : f EA 
We the undersigned on behalf of ——societ I If of society A ving applied or admission as A 


member of—— — — ——District/Central Co-operative Bank Limited and 
: I : 
for shares in the Bank, do hereby declrae thatour societyhave duly received 


the share allotment letter no. a.nd do hereby also declare that 
District/ 


I 
AE society shall be bound by the existing by-laws of the 


Central Co-operative Bank Limited and by any modifications of, or 
addition to, such by-laws that may be legally effected during the period 
of my membership. 


Signature p 


Residence- = 


Date——— 


To 
THe MANAGING DIRECTOR. 


—————DISTRICT/CENTRAL CO-OPERATIVE BANK LTD.. 


Call notice t cholders of preference shares 


Tae DisTrRICTCENTRAL CO-OPERATIVE BANK LIMITED. 


D tted——_—— ———— > 
DEAR SIR, 

I BEG to give you notice that the call of Rs. Der 
share has been made by the Board of Directors in accordance-with the 
by-laws of the bank on Preferences shares held by you in this 
bank. The call amounts to Rs. only, which please remit to the 
bank on or before ————————-—(date). 


Yours faithfully, 


Managing Director- 


it 2 — 
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Index Register of Shares 


[To be maintained separately for preference and ordinary shares] 


Number Page in 
of | Name of share-holder— rəgister of Remarks 
share | preference or ordinary shares 
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= Dividend list of preference shareholders for the year 


Date of declaration of dividend — ————— ————————————— 
Rate of dividend declared —— — — T D 


During the year 


Share | Arrears to I Arrears 
Name of| capital | be paid at! Debt Recovered| to be 

share- [on which| beyinning of from | paid at |Remarks d 

holder [divinded| ofyear |theyear| Date ¡Amount | excess | close of : 

payable paid |payments, | year 1 

ifany | 
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Instractioas for filling up the dividend list of preference 
Share-holders 


1. As the number of preference shares held does not change appre- 
ciably from year to year, the dividend list can be used for several 
suecessive years. 

2. The list may be prepared in the form enclosed ; the name of the 
share-holder, i.e., column 1 can be entered on a flap pasted to the 
first page of the register. The remaining columns would be in the 
body of the register, a separate page being used for each year. In this 
way it will not be necessary to copy out year after year the names of 
all the share-holders. After every 10 pages, a flap containing the names 
would have to be inserted if the register is to last for 10 years. 

8. The year of the list will be entered at the top of tne page, and 
the date of declaration of dividend by the bank and its rate will also be 
entered there. 

A. The amount of the shares held by the bank on which the divi- 
dend is payable by it under its by-laws is to be entered in column 2. 

5. 'The amount which has to be shown as being in arrears at the 
beginning of the year is the same as what was in arrears at the close of 
the previous year. 

6. The debt of the year is the amount of dividend which became 
payable to the share-holder, at the sanctioned rate on the value of the 
shares as shown in column 2. 

7. The date of actually making payment will be entered in 
column 5. 

8. If by mistake a lavger sum is paid to a share-holder than what 
ought to have been paid to him, and such excess is taken back from 
him, the date of such recovery will be entered in colunm 5 and the 
amount recovered in colunn 7. Usually this column remains blank. 


9. If excess has been paid and has not been recovered or taken 
back, such excess will be shown in column 8 with a minus sign. 
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FORMS OF ACCOUNTS AND REGISTERS 
Instructions for filling up the cash-book 


1. It will be noticed that separate columns have not been 
vided for the provident fund account, as the provident fund is in £ 
nature of a borrowing. The provident fund contributions rec. 
ved from employees would be entered in column 7; the cont 
bution made by the bank itself would be shown first as disburseq. 
costs of management in columns 39 and as received in the pro 
dent fund incolumn (7). When any amovntis repaid from the pro 
dent fund ora loan given from it, the entry would be in column 2s. 
a loan is recovered, the amount recovered will be entered in column 


2. Qolumns 34 and 14 show the fixed investments made a 
withdrawn, these may be in Government securities, or in shares 
in fixed deposits in other banks or in land, buildings, etc. 

3. The temporary investments referred to in columns 15 a 
35 aro the amounts placed by the Bank in current or savings accov 
with joint stock banks or in the post office. The correct use of thi 
columns must be clearly understood. If any money is received 
the bank and then sent to the post oftice, entries would ususally 
made correctly, viz. in the appropriate column on the receipts s 
and in column 35 on the disbursement side; but it is sometimes f 
gotten that an exactly similar entry must be made if money is pi 
in direct inthe post office in the bank's account. Similarly, if mor 
is withdrawn from this account and then paid, there would be « 
tries in column 15 and in the appropriate column on the disbur 
ment side ; and the same entries would be made even if the money d: 
not come first to the bank but is disbursed direct from this accou 

4. = Other items ? have been sub-aivided into thres to sh 
amounts written off and transfers separately from the rest. Colu: 
40 shows the amount written off; corresponding to that on i 
receipts side iscolumn 18 which shows amounts received by for 
ture. Columns !9 and 41 need a little explanation. When any p 
tion of the profits of a bank are placed by it in a special fund t 
amount must be entered in column 41 as paid to the fund and at 
sane time it will be shwon in column 19 as received in the fund. 
again if any amount is transferred from one fund of a bank to anot 
fund of the bank, there would be entries both in column 41 and 
column 19. All“ other items” of receipts or disbursements which 
not come under the other two sub-heads would go to columns 21 
43, respectively. 

5. Column 44 shows the cash in hand with treasurer and colt 
45 shows the temporary investments in hand (i. e. in curs 
or savings account in the post office or in joint stock banks, € 
Just as the entry in column 44 is the previous entry plus colum 
minus column 26, so the entry in column 45 is the previous day's €- 
plus eolumn 35 minus column 15. 

_ 6. The best method of showing the totals of the various colum 
às to have progressive monthly totals for each month. At the ens 
each month, the grand progressive total from the beginning of the 
should be worked out and stated. Thus at the end of July the mor 
progressive total is known ; at the end of August, the grand progre 
total will be the monthly progressive total of July, plus that of Au- 
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and the same should be worked out and mentioned. At the end of 
September the grand progressive total for August will be added to 
the montbly progressive total for September and that will give the 
grand progressive total for September ; and so on. 
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Instructions for filling up Accounts of fixed deposits (ledger or fixed 
deposits and register of interest on fixed deposits) 

1. The account of the interest on fixed deposits is maintained at 
present partly in the fixed deposit ledger and partly in the half-yearly 
list. This involves unnecessary duplication of work, it is now suggest- 
ed that two distinct registers should be maintained in the form 
annexed. 

2. The form suggested for the ledger of fixed deposits is practi- 
cally the same as that now in use, with the columns which relate to 
interest removed therefrom. Column 4, however, is additional and is 
designed to show whether the deposit has been received in cash or by 
renewal. If there has been a break at the time of renewal, the period 
of such break should also be mentioned and if interest is paid at the 
time of renewal that fact must also be stated. 

3. The register for the interest on fixed deposits is a combination 
of the interest columns of the existing ledger and the list of half-yearly 
inte-est, together with a few additonal details for helping to work out 
correctly the interest calculations, which are at present often wrong. 

4, A separate account will be started on the Ist July and Ist 
January in each year for the interest that becomes payable during that 
half year. The period of the half year covered by each account will 
be mentioned at the top of the page, i.e., it will be stated there whether 
the account relates to the half year from the Ist July to 31st Dec- 
ember or that from Ist January to 30th June. 

5. Im each half year there will be two sets of entries (1) those 
made on the Ist July or Ist January as explained in paragraph 6 and 
(2) those made subsequently during the half year from time to time 
as occasion arises as mentioned in paragrah 7. 

6. On the first date of each half year. entries have: to be made 
about the interest on all deposits held by the bank on that date. Such 
deposits can be easily distinguished, for in all of them column 10 of the 
ledger will be blank. Accordingly, the date in question, i.e., the lst 

July, or 1st January, as the case may be, should be entered in column 1 
of the register and entries should be made in columns 2, 3, 5, 6 and 7 
about them (i.e. about all deposits for which column 10 of the ledger is 


' blank on that date) and the figure for the interest should be worked out 


therefrom and entered in column 8. 

7. Subsequently during the half year ifa deposit is repaid in cash 
or is renewed but the depositor specially ask to receive his interest up 
to the date of maturity, the date of maturity must be entered in column 
1 of the register ; the entries in colums 2, 3, 5, 6 and 7 can be made 
from the ledger and the figure for column 8 would be worked out accord- 
ingly. 

8. The entries in columns 5, 6 and 7 are only intended to help in 
working out the entries required for column 8. In the cases referred 
to in paragraph 7 the period to be shown in column 7 is that from the 
beginning of the half year to the date of maturity. But in the cases 
mentioned in paragraph 6, the deposit ledger has to be examined w th 
care. If column 1 of the ledger shows that the dep sit was not received 
during the half year in question, (i.e., that it had been received before 


D 
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(3) The interest which the bank has to receive is calculated six- 
monthly on the lst October and Ist April; these dates should be 
entered in column 1, the amount so worked out in column 7 and the 
balance in column 9 enhanced accordingly. If, however, a society 
wishes to pay off its account in full and to sever its connexion with the 
bank, a frosh demand of up to date interest will have to be entered on 
that day; if, however, the society intends to continue its transactions 
with the bank; the interest will be worked out and entered as usual 
on the 1st October and 1st April. 


(4) The demand of principal to be entered in column 10 is avail- 
able from the instalment columns 26 to 33. A society is expected to 
make repayments throughout the year, whenever it can; but for the 
sake of convenience, in the case of agricultural societies, demands 
are made from them at the kharif and rabi harvests. Any portion of a 
loan which becomes repayable by a society from the kharif produced 
should be shown by the bank as a demand from the society on the Ist 
October and similarly the amount repayable from the rab? produce 
has to be entered as a demand on the Ist April. Thus on these two 
dates, the date would be entered in column 1, and the demand in 
column 10, the figure of the balance in column 12 being enhanced 
accordingly. An exceptional case, however, arises when a short 
term loan is advanced after the date of preparation of the demand 
and is repayable by the society from the same harvest; insuch 
cases, the demand will have to be entered at the same time as the 
advance is made. It may be noted that even when a society wishes 
to ropay something in advance a fresh demand will not be shown 
in principal; (amounts received in principal will appear as ` advance 
collections). When, however, a society either wants to clear its 


account or is liquidated all the future instalments should be shown 


as fresh demand on the date of receipt of the liquidation order so that 
columns 12 and 13 will become the same. 


(5) It will be seen that ordinarily all the demands arise on the 1st 
October and 1st April; hence the columns for the demands would usually 
remain blank except on these two dates. There might, however, occa- 
sionally be entries in them on other dates as well. 


Colléctións—When any amount is received from a society the date 
of receipt must be entered in column 1, and the total amount received 
in column 3. The details should at the same time be entered in columns 
21, 5, 8, 11 and 17, the total of the entries in these columns equalling 


the amount shown in column 3. Recoveries will ordinarily be credited 
in the following order ; 


(i) To the miscellaneous account in column 21, to the extent 
of the demand shown in column 20 which is still unsatisfied, 


the nature of the receipt should at the same time be entered 
in column 24. 


(ii) To the share account in column 5 to the extent of the 
balance shown in column 6, fresh balances being struck in 
columns 6 and 6-A at the same time. 
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(111) To the interest account in column 8, to the extent of the 
balance shown in column 9, a fresh balance being struck in 
column 9 also. It must be particularly noted that in this 
way the interest is realized not up to the date of the collec- 
tion as in the old days but only to the date of the demand. 


(iv) To the principal account in column 11, to the extent of 
Ip the loan outstanding shown in column 13, fresh balances being 

struck both in columns 12 and 13. If the amount entered in 
d column 11 exceeds the previous balance shown in column 
b 12 the latter will become a minus quantity and should be so 
| 


PA uuu 


shown. 


(v) To the deposit account in column 18, a fresh balance being 
struck at the samo time in column 19. 
It may be noted that if by mistake a large amount is taken in column 
5 or column 8 than is warranted by the provious entries in columns 
6 and 9, respectively the fresh entries in the latter columns would 
automatically become minus quantities. If a little care is taken this, 
however, would never happen. 


Payments—Payments made by the bank to a society may be 
considered under three heads: 


(i) When a miscellaneous amount is paid, such as dividend, à 
í entries would be made in columns 1 and 23 and the nature of 
the payment entered in column 24. The payment would of course 
be to the extent of the debt shown in column 22 and not more 
than that amount. There would be no entry in column 2. 
(ii) When a deposit is returned by the bank, the date should 
be entered in column 1, the amount in column 18 (not in 
column 2) and the balance struck in column 19. 


A Ba E ia 


(iii) Before a loan application is put up for sanction, the entry 
in column 19 should always be seen and brought to notice, so 
that the amount of the loan sanctioned may not bo in excess of the 
needs of the society. When a loan is advanced the date must be 
entered in column 1, the amount in column 2, and the outstanding 
in column 13 enhanced ; at the same time the object of the loan 
must be entered in column 25 and the instalments in the appro- 
priate columns from 26 to 33. No hard and fast line can be 
drawn as to what should constitute a kharif demand and what a 
rabi one. Amountsto be repaid by a society from crops such as 
cotton, rice, sugarcane, etc. would naturally constitute the kharif 
instalment, while those repayable by it from wheat, gram, otc. 
would come under7abi. Whenin doubt it is preferabley to fix 
the instalment for the earlier rather than the latter harvest. It 
must be borne in mind in this connexion that though kharif 
1935-36 means October, 1935, rabi 1935-36 refers to April, 1936 
and not to April, 1935. 


stponements—A postponement of instalment can only be given 
) b. date of the demand. When it is given, the date must be 
red in column 1 and the fact noted in the remarks column, the 

nt pos tponed Should be entered with a minus sign in the column 
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in question showing the instalment, and the fresh inestalment fixed 


should be entered with plus signs in the appropriate columns of the 
harvests when they will fall due. 


Balances—It must be particularly borne in mind that whenever 
any transaction takes place, whether it be the entry of a demand or of 
an amount received or of any payments or even a postponement, the 
date must be entered in column 1 and all the columns of the balances 
(viz. 6, 9, 12 and 19) as well as those of shares held (6-A) and the loans 
outstanding (13) must invariably bo filled in. For instance, when 
a loan is advanced, there will not only be entries in columns 1, 2 and 
13, but the previous entries in columns 6, 6-A, 9, 12 and 19 must be 
repeated. 


Calculation of interest, —Columns 14 and 15 are meant to help in 
the calculation of the demand of interest. The interest is calculated 
on the loan outstanding shown in column 13, taken to the nearest 


rupee i.e. a sum of loss than 8 annas being ignored and of 8 annas or ` 


over being taken as full rupee. Column 14 shows the number of days, 
for which a particular amount has been outstanding, and would be 
available from column 1 by calculating the difference between the date 
on which that entry was mado and the date of the next subsequent 
transaction. Tor calculating this period every month must be regarded 
as being of 30 days so that 6 months mean 180 days and 3 months 
90 days; care should be taken to seo that the totals of the days shown 
in column 14 add up to these figures and do not exceed them. Ordinarily 
for calculating the period the date of advancement of the loan may 
be excluded but that of the re-paymont included. The period having 
been noted in column 14, the product of columns 13 and 14 should 
be entered in column 15 as tho number of units. These units should 
be totalled on the Ist October and Ist April, the totalbeing entered 
in red ink and the interest worked out therefrom, calculated to the 
nearest anna (six pies or more being treated as full anna and lesser 
amounts being ignored) and entered in column 7. If, as is usual, 
the rate of interest charged is 12 per cent. the interest per rupee per 
2 
day i X + = 397 th of a rupee ; hence the number of units 


divided by 3,000 will give the amount of the interest in rupees for the 
yeriod. 

` For the purposes of the annual returns, it is necessary to know the 
interest earned but not due on the 30th June. This can be worked out 
in the same way on tho 1st July but tho figuro of interest so calculated 
would not be entered in column 7, but in column 16. This fizure 
would bo of some help in making the calculation of interest on 
the Let October, for it will only be necessary to work out then the 
interest earned from lst July to the 30th September and add that te 
the entry in column 16 for making tho entry of the Ist October ir 
column 7. 
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Demand and Debt Register of Secieties for the year 19 -19 . 
Dividend Account 


Rate of Dividend declared. 
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During the year 
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Seeretary Pay Fund 


Rate of levy : 


During the year 


Overdue (to Overdue 
Interest berecoived) | Demand of (to be received) 
earned at beginn- the year Repaid from nt close of 
| ing of year Collected | excess collec- year 


tions, if any 


Supervision Fees 


Rate of levy : 


during the year 


Overdue (to —— Overdue (to be 
be received) [Demand of Repaid from received) at Remarks 
at beginning| the year excess collec.| close of year 

of year Collected tions, if any 


| 
| 


——————Ó— on LE 


——— — o —_—qM 
t ence 
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Audit Fees 


During the year 


Overdue 
Working Owned at Demand 
Capital Capital beginning of the 
of year year 
| 
Forms 
During the year 
Overdue- 
(to be re-| Demand 
ceived) at of the Repaid from 


beginning year Collected | excess collec- 
of year tions, if any 


ee 


Repaid Overdue 
from excess | at close 


Collected collections, | of year 


if any 


Deg 


Overdue 
(to be re- 
ceived) at 
close of 
year 


Remarks 
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| 

| 

I During the year 
k 

I 

| 


Overdue > —— Overdue 
(to be re- Demand (to be ro- 
! ceived) at of the Repaid ceived) at | Remarks 
beginning year ` Collected from excess close of 
of year collections, year 
ifany 


| — 


M. 0. Commission 


During the year 


Oyerdue Overdue 
(to be re- Demand (to be re- 
ceived) at of the Repaid ceived) at | Remarks 
ginning year Collected from excess close of 
of year collections, year 
if any 


i 
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Other Amounts Receivable 
m——————————— SCRI 
During the year 
J Overdue —— ~ Overdue 
' (to be re-| Demand Repaid (to be re- 
ceived) at of the from excess ceived) at Remarks . : 
beginning year Collected collections, close of T 
of year if any year * 3 


Half-Yearly Demands 


Shares : Interest | Principal 


First Second First Second First Second 
half-year half-year half-year half-year half-year half-year 


y 


NorE—One page may bo given to each of the accounts mentioned on pages 

SS 56 and the register shall be so printed that the namo of society shall be 
“Dividend Account” and be used in all accounts. This will be possibly the 

Page 2 onwards is less than of page 1. Y 
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Instructions for preparing the demand and debt register of 
Societies 
1. This register is primarily a working statement for the miscel- 
laneous accounts of societies and is in addition used to work out 
correctly their demands and debts and total up the same. 


2. A new register will have to be started every year containing 
the names of all the societies, and showing whether they are working 
orliquidated. The names should be entered preferably in the same 
order as they occur in the ledger of societies. 

8. One set or series of pages can be used for about 25 to 30 
societies, i.e. for one supervisor's circle. 

4. Ineach series one page will be assigned to each of the following 
accounts—(i) Dividend on shares, (ii) Other items payable to societies, 
(ii) Secretary Pay Fund, (iv) Supervision fees, (v) Audit fees, (vi) 
levies for forms, (vii) Journal subscriptions, (viii) Money Order com- 
mission, (ix) Other items receivable from societies and (x) Half-yearly 
demand of shares, interest and principal. 


5. The figures for shares held or interest earned or working ard 
owned capital will be taken from the annual returns of the societies 
themselves. 

6. The arrear or overdue amount will be entered in the column 
provided for the purpose from the register of the previous year. 

7T. In cases in which the demand or debt arises only once a year, 
the figures will be worked out n accordance with the basisfixed for the 
calculation and entered in the appropriate column in this register. A 
corresponding entry will also be made in the ledger of societies. These 

columns of demand or debt will then be totalled and these totals entered 
in the general ledger of miscellaneous accounts under the head con- 
cerned. 

8. In cases in which the demand or debt keeps on arising at odd 
times, such as money order commission, the only entries that would be 
made at the time are those in the register of miscellaneous accounts 
and the ledger of societies. Entries about them will not be made in 
this register till after the close of the year. 


9. The total ot the half-yearly demands of shares, interest ana 
principal are required for the monthly returns and space has been 
provided in this register for working out these totals, instead of doing 
so on scraps of paper as at present. 

10. When any money is collected or paid, the only entries that 
will be made at the time will be those in the cash book and in the 
ledger of societies. Entries about collections and payments will not be 
mado in this register till after the close of the year. 

11. When the entries referred to in paragrapbs 8 and 10 above 
are made in this register from the ledger of societies, after the close 
of the year, the balances in arrears or overdue will be struck in it. 

12. Thereafter the figures in the various columns will all be 
totalled and the register will thus serve the purpose of a working 
statement for the miscellaneous debts to and demands from socie- 
ties. 
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13. Asin other working statements the figures for balances over- 
due or in arrears at the close of the year must agree witb those arrived 
at from the corresponding figures at the beginning of the year, the 
demand or debt of the year, and the amounts received or paid during 
the year. 

14. It will thus be seen. that entries will not be made in this 
register from day to day as transactions occur as is the case in most 
othor registers. Entries of demand and debt willonly be made once 
a year in the cases referred to in paragraphs 5, 6 and 7 and twice 
a year in those mentioned in paragraph 9. All other entries will only 
be made after the close of the year. 


Notice for payment to Societies 
To 


THE SARPANCH, 


— ———— —Society, 


Notice is hereby given of that the demand of kharif/Rali 19 -19 
amounting to Rs.—— ———has become payable. Please arrange to 
: March 19 : 
repay the amount as early as possible before O . The details 
of the demand are given below : 


T'he— — 19 Managing Director. 
i 
mut Á f I 
NS a Half-yearly l j 
E g: z 3 demand of i : 
E E E ° i 
E 8 | || š L--———- 
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9 | 8 52 ZS & > mele ° = = 3 
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| 2 3 i t 5 6 7 8 10 11 | 12 
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Nore—-The various demands should includo the amounts of arrears or overdues 
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Rules for Provident Fund of Supervisors and elerks working under 
the United Provinces Co-operative Union Limited, Lucknow. 

1. The fund shall be administered by the Executive Committee 
| of tho Union. 
| 2. A provident fund account shall be opened in the name of each 
l employee of,the Union. 

3. Every person (chaprasis or porters excluded) in the permanent 
employ of the Union shall be bound to contribute each month one 
| anna in the rupee of his salary to his provident fund account and the 
Union will also contribute an equal amount to the account of every 
| employee at the end of each half-year. 

Exception—(i) An employee on probation in a substantive appoint- 
ment shall not bo entitled to subscribe until he is confirmed. 

(ii) The word “salary” does not include personal allowance, fixed 
allowance or any allowance granted to meet specific expendiure, such 
as travelling, horse, conveyance and house rent allowances, porter's 
wages, stationery, etc. whether daily, monthly or yearly. 

4. Compound interest shall be allowed by the Union on the 
minimum balance during the preceding year. The rate shall be fixcd 
by the President of the Union with due reagrd to the rates for pro- 
vident and other similar funds managed and controlled by Government 
| and to the money market rates prevailing at the time : 

Provided that it shall not be less than the rate of interest allowed 
by Government on the funds under their own control or manage- 
ment. The subscribers who cease to be in service shall be entitled to 

} get the interest up to tho date of their remaining in service. 
| 5. Each subscriber will be entitled on demand after July 1 to 
receive a copy of his account for the past year. 

6. Any subscriber required by the Union to furnish security may 
at tho discretion of the Executive Committee be permitted in lieu of 
the whole amount of security or a portion thereof to assign to tho 
Union his provident fund account. 


7. Temporary loans from tho amount at his credit may be mado 
to subscriber free of interest under the following conditions : 


(i) Not moro than six months” pay may be advanced. 


(ii) Not more than half of the amount at credit may bo ad- 
vanced. 


(iii) No advance shall be made until an interval of at least 
one yoar has expired since the last advance was made. 


(iv) All advances shall be recovered by instalments spead over 
not more than 24 months. 


hr (v) No advance shall be made from the provident fund except 

" when the pecuniary circumstances of a subscriber are such that 
the indulgence is absolutely necessary and the purpose of the 
loan, is in urgent domestic need. 


i The following are cited as examples of occasion, on which the grant 

| of advance may be considered: (a) to pay expenses incurred in con- 
l nexion with the illness of a subscriber or à member of his family: 
I 
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(b) bo pay expenses in connexion with marriages, funerals or cere- 
montes which by the religion of the subscriber it is incumbent upon 
him to perform and in connexion with which it is obligatory that the 
expenditure should be incurred ; (c) to pay expenses in connexion 
with the birth of a child ; (d) to pay educational expenses of children 
not exceeding school fees or boarding house charges for one year ; (e) 
to pay expenses in connexion with the marriage of a Charistian subscriber 
or a member of his family and (f) to pay children's initial fee or pre- 
mimum for apprenticeship to a trade or profession and cost of outfit 
requisite thereto. 

The following are cited as examples of occasion on which the grant 
of an advance from the fund is not recognised as legitimate: (a) 
purchase of furniture to setup & house ; (b) buying or building a 
house ; (c) diseharging of ordinary indebtedness ; (d) admission of a 
son for University Education; (e) change of climate ; (f) purchase of 
horses ; (g) pilgrimage to holy places ; (h) cost of defending a suit. 

(vi) No advance shall be made, if the account has been assigned 
to the Union in lieu of security under rule 6. 

8. On the death of a subseriber, the Executive Committee shall, 
after expiry of not more than one year, pay the amount at the credit of 
account : 

(a) to any person nominated in writing by the deceased ; 


(b) in case no person has been so nominated, then to the person 
or persons appearing to the Union to have the best claim. 

9. The Executive Committee shall after the expiry of not more than 
one year, pay to a subscriber the full amount standing at the credit 
of his account, on his resignation or retirement from the service of the 
Union. 

A subscriber who resigns service before the completion of three years 
or any other reason beside ill-health, will be entitled to receive only half 
the amount at the credit of his account (i.e. the amount of his own 
contributions with the compound interest on the same up to the date of 
relinquishment of service) unless he is incapacitated from further 
service by ill-health ; the remaining half shall automatically revert to 
the funds of the Union. 


10. A subscriber who is discharged from service on reduction of 
establishment shall be entitled to receive the fullamount at the credit 
of his account, irrespective of the length of his service. 


11. A subscriber who is dismissed from the service of the Union 
shall, on the expiry of not more thn one year after his dismissal be 
entitled to recive only half the amount at the credit of his account, 
less any amount due to the Union on account of security, loan or under 
rule 12, or otherwise. 

. 12. If it is found within one year of the resignation, retirement, 
or dismissal of a subscriber from the service of the Union that he has 
been guilty of any misappropriation or wilful neglect resulting in a 
loss to the Union, or to the department or any co-operative society with 
which he was connected, the Executive Committee will be at liberty 
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to indemnify themselves from the amount standing to the credit of the 
subscriber in his provident fund account independently of any other 
claim they may have to satisfy. 

13. If any member having assigned to the Union his provident 
fund account under rule 6 shall make any default in respect of which 
the Union is entitled to be indemnified from his security, the Union 


may take from that account such sum as it is entitled to take 
before making any payment, under rules 10, 11 and 12. 

14. The amount in the provident fund will be shown in the balance- 
sheete as a liability of the Union. 

15. A register of the provident fund accounts will be kept in the 
form recommended by the honorary secretary and prescribed by the 
President. 

16. All amounts on account of provident fund, at present in 
Co-operative Banks shall be transferred to the accounts of the Union 
and invested according to the directions of the Executive Committee. 

17. Wherz the services of an employee of the Union are lent to a 
bank or society, he will continue to enjoy the benefits of the provident 
fund and instead of the Union the bank or society to which he is deputed 
wil contribute an amount equal to the employee's contribution 

towards the provident fund of such employee. 


| 
| 18. - Provident fund accounts wil be adjusted on 30th June of 


me 


every year and interest will be calculated on tho amount standing to 
f the credit of the employee on the preceding Ist January. 
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Nature of articlo— 


| 
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Quantity or weight 
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Instructions for filling up Register of Stock 

1. Most banks have no trading stock, but it is advisable to 
maintain a stock register in which the account of both the trading 
and dead stock shall be maintained. 

9. The exact nature of the article would be entered at the top 
of the page, one page (or more, if necessary) being assigned to each 
kind of article. Dead stock (furniture, etc.) would be entered first. 
and after a few blank pages entries would be made about trading 
stock, if any. 

3. When an article is purchased, entries would be made in 
columns 1, 2, 3, 5, 7, 8, 9 and 12, and when it is paid for, the entries 
would be made in columns 1, 4, 10 and 12 the previous entries in column 
17 being repeated in both cases. Similarly when an article is sold, 
there would be entries in columns 1, 2, 6, 7, 13, 14 and 17, and when 
the money is received entries would be made in columns 1, 4, 15 and 
17; in both cases the previous entry in column 12 would be repeated. 


4. Column 2 wil usually show only the name of the person or 
firm from whom purchases have been made or to whom goods have 
been sold, but other details may have to be mentioned as well. 


5. The debt (column 9) is the amount that becomes payable by 
the bank when an article is purchased by it ; and the demand (co- 
lumn 14), is the amount that becomes receivable by the bank when 
an article is sold by it. 

6. If owing to any error, payment is made in excess, the fact 
should be entered in the remarks column as soon as it is discovered, 
and as soon as such excess is recovered it would be ‘entered in 
column 11. Similarly if an excess amount has been received and has 
been repaid, there will be an entry in column 16. When entries are 
made in column 11 or 16 the figures in colunms 12 and 17 would also 
be affected. 


7. Owing to such excess payments or receipts, the entries in 
«columns 12 and 17 may sometimes happen to be minus quantities, 
‘These should be clearly so indicated. 


- 
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General Ledger or register of Miscellaneous Accounts 


Nature of account 
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Instructions for filling up the general ledger 
or Register of Miscellaneous Accounts 


1. Accounts should be maintained in this ledger of : 


(a) Items such as the distributable profits account, allot- 
ment for dividend account, working expenses account, adjust- 
ment account (depreciation and appreciation, etc.) 


(b) The reserve and other funds owned by the bank such as 
the bad assets fund, the building fund, tbe dividend equalisa- 
tion fund, the depreciation fund, etc. 


(c) The secretary pay fund. 


(d) Costs of management such as pay of establishment, travel- 
ling allowance of staff and honorary workers, audit fee of the 
bank, contribution to the U. P. Co-operative Union, stationery, 
printing, house rent, forms and other contingencies. 


(e) Miscellaneous items of income and expenditure such as 
supervision fees, audit fees recoverable from societies, levies 
for forms, journal subscription, money order commission, sale 
proceeds of raddi, discount on deposits, copying fees, commis- 
Sion for the purchase of Government securities, income tax, 
expenses of the annual geneal meetings, etc. 


2. The exact nature of each account will be entered at the top of 
the page and one page (or more, if necessary) will be assigned for each 
kind of account. Thus there would be one page for the reserve fund, 
another for the bad debt fund, a third for the building fund, and so on. 


3. The demand of the year is any fresh amount that becomes 
receivable by the bank during the year ` similarly the debt of the year 
is the fresh amount that becomes payable by the bank during the year. 
The other headings of the form need no explanation ; but it must be 
clearly understood thatin the case ofthe various funds owned or ad- 
ministered by the bank the demand is the fresh amount that becomes 
receivable during the year in the fund, the amount received is that 
received in the fund, the amount to be received is that to be recevied 
in the fund ; and similarly the amount paid is that paid from the fund 
and so on. It may also be noted that, except in the case of these 
funds, the column showing the amount held in the fund (column 10) 
would be blank. 


4. This ledger should be started with effect from the beginning of 
the year. Accordingly the first entry in each account will bear the date 
July 1, in column I, and will have the necessary entries in columns 5 
and 9 and in the case of funds in column 10 as well. 


5. Subsequently, whenever any transaction takes place the date 
thereof must be entered in column 1. If the transaction is a fresh 
demand, the am»unt thereof will be shown in column 2, the balance 
struck in column 5 and the previous entries in columns 9 and 10 repeat- 
ed ;if a fresh amount becomes payable, the amount must be shown 
in column 6, the balance struckin column 9, and the previous 


D 
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entries in columns 5 and 10 repeated. If the transaction is that money 
has been received, the amount will be entered in column 3, the balance 
struck in column 5 and in the case of funds 10 as well, and the previous 
entry in column 9 repeated. Similarly, if money is paid, the amount 
will be shown in column 7, the balance struck in column 9 and in 
the case of funds column 10 as well and the previous entry repeated in 
column 5. It will thus be seen that whenever any entry is made in 
column 1, entries must invariably be made in columns 5 and 9 as well 
and in the case of funds in column 10 also. 


6. Though the system of entry is fairly simple, complications 
arise when mistakes are made. If the demand has been wrongly cal- 
culated, and the money received accordingly later, when the mistake is 
discovered, an entry should be made of such excess in columns 6 and 9 
and in due course when payment is made the entry would be made 
in column 7. Similarly, if the debt is wrong. In either case an entry 
should be made in the remarks column explaining the point. If the 
demand is correct but by mistake the amount received exceeds the 
demand, such excess must be repaid ; when this is done entries would 
have to be made in columns 1, 4, 5 and 10. Similarly, if payments 
have been made in excess of the debt and such excess is recovered, 
entries would be made in columns 1, 8, 9 and 10. Sometimes it might 
even happen that the amount received exceeds the balance which had 
to be received ; in such case the entry in columu 5 would be a: minus 
quantity and would remain so till the excess is repaid or a fresh 
demand arises. Similarly, if more money is paid than what ought to 
have been paid the entry in column 9 may be minus. It may also 
happen that the fund itself may be overdrawn owing to failure to collect 
‘the demand or other causes ; in that case, the entry in column 10 would 
be à minus quantity which would be adiusted when more money is 
received. Such minus entries must be clearly indicated. 


7. The system of making entries having been explained, we may 
now turn to the specific entries that have to be made under each of 
the more important heads. As soon as the distribution of profits is 
sanctioned, the necessary entries should be made in the distributable 
profits account, the date thereof will be entered in column 1, and the 
total amount of distributable profits in column 6 and the balance 
‘struck in column 9. Distributable profits may be allotted either for 
payment of dividend and bonus to shareholders (which does not include 
gratuities paid to the staff of bank) or to some fund of the bank or 
carried over to next year as undistributed profits. Theamount allotted 
for payment of dividend and bonus or to a fund of the bank must be 
shown in that account as paid in column 7, and a corresponding entry 
of demand and receipt would be made in columns 2 and 3 under the 
item headed “Allotment for dividend account” or under the account of 
the fund concerned, and entries made in the cash-book also accord- 
ingly. After making the entries of payments in column 7, the balance 
must be struck in column 9 ; this column will then show the figure 
which it has been decided to carry over to next year's profits or more 
briefly the undistributed profits. 


8. In the case of funds owned by the bank, the demand usually 
arises when the distribution of profits is sanctioned by the Registrar; 
“the money is received in the fund by means of a transfer entry in the 
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cashbook and hence entries of both, the demand and the receipt of the 
money can be made at one and the same time under the one date ; the 
entries would be in columns 1, 2, 3, 5 and 10. Sometimes, however, a. 
demand arises when money is specially allotted to this fund, e.g., when 
shares are forfeited ; here again entries would be made in, this ledger 
in columns 1, 2, 3, 5 and 10 and also in the cashbook. A debt arises 
as soon as it is decided to draw upon the fund for any purpose and. the 
sanction of the competent authority for the same is obtained ; bere 
again entries can be made in, columns 1, 6, 7, 9 and 10, the previous 
entry, in column 5 being repeated and the necessary entries must be 
made in the cash-book as well. 

9. Entries will be made in the same way in the case of the account 
headed. “Allotment for dividend", i.e., entries of demand and reccipt 
will be made in columns 2 and 3 when. the distribution of profits is 
sanctioned and the necessary entries are made on, both sides of the cash 
book. Similarly, when any amount is paid from the dividend equalisa- 
tion fund so as to enable additional dividends to be given correspond- 
ing entries of demand and receipt will be made in, columns 2 ard 3, 
in the account in this ledger of allotment for dividend. It may be 
particularly noted, however, that wher, dividend is paid, there would 
be no entries in this account ; i.e., columns 6 to 10 would always remain 
blank ; such payments are entered in the dividend list and not in this 
ledger. 

10. The amount of appreciation or depreciation in, the value of 
fixed investments is only known, once a year on, 30th June. Entries will, 
therefore, be made in the (appreciation and depreciation) adjustment 
account once a year only. The date shown in column, 1 would be June: 
30, and the amount of depreciation would be entered in columns 2 and 3: 
of this ledger, a corresponding entry being made in the cash-book on 
the receipts side ; and similarly, if there is any appreciation, its amount 
should be entered in columns 6 and 7 of this ledger as also in the cash- 
book on the disbursement side. Columns 4, 5, 8, 9 and 10 would practi- 
cally always remain blank in this account. 


11. The next point that has to be'determined is whether the depre- 
ciation is to be met from a fund of the bank or from working expenses. 
Ordinarily it must be met from the fund provided for the purpose and 
an entry should be made against the date 30th June, in columns 6 
and 7 of tbe account relating to this fund, the entry in column 10 
reduced, accordingly and an entry made on the disbursement side in 
the cash book. In case tbe depreciation exceeds the amount held 
in the fund, i.e., the entry in column 10 becomes a minus quantity, 
such, excess should be entered in columns 2 and. 3 as well and a corres- 
ponding entry of this excess made in columns 6 and 7 of the “Working 
Expenses Account” maintained in this ledger, both these entries would 
also be passed. through the casb-book. In case the depreciation is 
met wholly from working expenses, entries wovld be made against 
the date 30th. June, in columns 6 and 7 of this leager in. the “Working 
Expenses Account” a corresponding entry being made in the cash 


book also. Similarly, in cases in which there is appreciation, this should’ 


be put to the fund provided for the purpose and entered in this ledger 
in the account of the fund in columns 2 and 3 against the date 30th 


June, the entry in column 10 being enbanced accordingly, and an entry- 
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being made in the cash book on the receipts side. If the appreciation 
is to bo taken not to fund but to profits, entries should be made against 
tho date 30th June, in columns 2 and 3 of this ledger in the Working 
Expenses Account, a corresponding entry being also made in the cash 
book on the receipts side. 

12. The same principle will be adopted in making entrics in this 
ledger for amounts written off or received by forfeiture. Ifan amount 
is written off from say interest, it must first be shown as interest re- 
ceived in the loan ledger and in the cash-book ; it has next to be decided 
whother this amount is to be met from a fund of the bank or from work- 
ing expenses. In tbe former case entries will be made in the account 
of the fund in this ledger in columns 6, 7 and 10 ; and in the latter case 
in the Working Expenses Account in columns 6 and 7 ; in both cases 
corresponding entries must be made in the cash-book. Similarly, if 
an amount is received by forfeiture, it must be shown as a disburse- 
ment from the head from which forfeiture has been made. If the 
amount forfeited is added to a fund of the bank there must be entries 
in the account of that fund in columns 2, 3 and 10 and if it is taken to 
profits the entry must be in columns 2 and 3 of the Working Expenses 
Account in this ledger. In both cases there must be correspond- 
ing entries in the cash book on the receipts side. All entries in 
this ledger about amounts written off or received by forfeiture 
must be specially mentioned in the remarks column and if possible 
shown distinctively, e.g., encircled, so that there may be no difficulty 
in showing this figure separately when preparing the working state- 
mont ; it isnot worthwhile adding a special column in the register for 
this purpose. It may be noted that the Working Expenses Account 
will be used both for appreciation or depreciation and for amounts 
written off or received by forfeiture but the adjustment account would 
only be used in the former case. Similarly, if the bank considers the 
recovery of any sum whether of principal or of interest or of any other 
kind to be doubtful, it may allot a suitable amount from its working 
expenses to the bad assets fund, to meet such unexpected losses in 
whole or in part. In such cases a debt and a corresponding payment 
will be shown in the account of losses met from working expenses and 
a corresponding demand and receipt shown in the account of bad 
assets fund. 

13. Let us next consider the case of funds administered by the 
bank on behalf of its societies. The most important of these is the 
Seeretary Pay Fund. The totaldemand from societies for the 
year is worked out in the register of demand and debt, and the total 
would be entered in this ledger therefrom in column 2 on 1st October, 
(or on whatever other date the demand arises). Collections will be en- 
tered from time to time as they take place in column 3 and the balances 
in eolumn 5 struck accordingly or if there is a column in the cash-book 
for entering these collections separately, entries of collections of Sec- 
retary Pay Fund may be made in this ledger once a month when the 
monthly totals are worked out in the cash-book. The debts of the 
Secretary Pay Fund, usually arise once a month on account of the pay 
of the staff and the necessary entries can be made accordingly in 
columns 1, 6 and 9, and when the amount is paid in columns 1, 7, 9 
and 10. Sometimes, however, the debt may arise at other times as 
well, and entries must be made as soon as they arise. 
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14, The salaries of bank staff come under cost of management and 
so do gratuities paid to them. These debts axisc usually once a month 
and the necessary entries must be made in columns 1, 6 and 9, and 
when salaries are paid in columns 1, 7 and 9. It may be noted that 
salaries for the month of June should bc shown as debt on 30th Juno, 


but must not be disbursed till 1st July or subsequent date. 


15. The distinction between costs of management and miscella- 
neous items is not always clear. Ordinarily there is not much doubt 
as to the category in which a particular item should be included. But 
in some cases there are difficulties. "Thus there may be some confusion 
between “Supervision fees" and “Contribution to the Uttar 
Pradesh Co-operative Union " due to the fact that half the supervi- 
sion fees realized by a bank during the previcus years havo to be paid 
to the Uttar Pradesh Co-operative Union as part of its contribution. 
It may, therefore, be explained that supervision fees are an item of 
miscellaneous income. Its demand arises against societics only once 
a year, and is first worked out for each society in the demand and 
d>bt register and the total demand is brought over to this ledger and 
entered in column 2, collections being entered in column 3 when they 
take place. Half the supervision fees realized in the previous year 
which have to be paid to the Uttar Pradesh Co-operative Union as 
its contribution will not be entered here in, column 6 but will be sl own 
as a debt under head “Contribution to the Uttar Predcsh Co-opera- 
tive Union” included under costs of management. The latter 
would thus include half the supervision fees rcalizcd by the bank 
during the previous year in addition to 1/8 th, of the interest carned 
during the previous year and any other amounts that may become pay- 
able by the bank to the Uttar Pradesh Co-opcorative Union during 
the year as supervision charges. When payment is made, an, entry 
thereof must be made in column 7 of this ledger. [It must not bo for- 
gotten that at the same time an entry of the receipt of this amount 
must be made in the revenue (current deposit) account of the Uttar 
Pradesh Co-operativo Union, two corresponding entries being made 
in the cash-book also.] It must be particularly noted that this item 
has no connexion with the fixed deposit accounts (if any) mairtaincd 
by the Uttar Pradesh Co-operative Union with tho berk erd, that 
it would not include payments made by the bank through the Uttar 
Pradesh Co-operative Union for articles purchased by it. Thus pay- 
ment for journals purchased by the bank or its societies may be made 
through the Uttar Pradesh Co-operative Union, but this is not a cont- 
ribution to the latter and would not come under t: is head. 


16. The account of the journal subscriptions is in fact somewhat 
complicated. Banks purchase journals chiefly on behalf of their so- 
cieties, recovering the cost from the latter ; but many banks purchase 
one or two copies for themselves as well. Technically the two cases 
should be separated, and a separate account maintaincd for each, 
the latter being regarded as an item of costs of management and 
the former as a separate account somewhat on the lines of the Secre- 
tary Pay Fund. This, however, would be difficult for most accountants 
and it has, therefore, been decided for the sake of simplicity to treat 
the whole of this as one item under miscellaneous items. As soon as 
a bill is received, the debt arises and an entry will be made accordingly 
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in column 6. At the same time the amount which becomes recoverable 


from each society will be noted in the demand and debt register 
and the total demand so worked out entered in column 2. Entries 
in columns 3 and 7 would be made whenever money is received or paid. 
In short, i& will be considered for all practical purposes that the bank 
has purchased all the journals from its own funds, and has then passed 
them on the societies concerned, making suitable levies for the pur- 
pose from the latter. Thus the whole of the demand entered in 


column 2 would be regarded as the profit of the bank and the whole of 
the debt entered in column 6 as the loss of the bank. 


17. A similar procedure would be adopted in the case of “audit 
fees recoverable from societies" which would also be an item of mis- 
cellaneous income and expenditure. It may, however, be noted that 


“audit fees of the bank” will be a separate item which will come under 
“costs of management”. 


18. The account of money order commission also presents some 
difficulty, as four different kinds of cases have to be provided for. 
When the bank remits any money by money order, sometimes the 
money order commission spent has to be met wholly by the bank it- 
self ; at others it has to be met partly by the bank and is partly recov- 
erable from Government; yet at others the whole of it is recoverable, 
in part from Government and in part from societies. And further, 
the bank may receive money from Government under this head, not 
for itself but simply to transmit it to the societies concerned. Tech- 
nically the correct thing to do would be to have four separate accounts 
of money order commission, viz., (1) irrecoverable, (2) recoverable from 
Government, (3) recoverable from societies and (4) received for trans- 
mission to societies. "This, however, would mean that every time any 
money order commission is paid, it must be split up and part entered 
under one head and part under anoher and mistakes would be almost 
inevitable. Moreover there would be difficulties in connexion with 
their classification, as one of these items would come under costs of 
management, another under miscellaneous items of income and ex- 
penditure while the last would be something in the nature of a current 
deposit account ; and some confusion would be caused in déciding which 
of these items should be taken to profit and loss and which not. Hence 
following the same principle of simplification as has been enunciated 
in the previous paragraphs, it is suggested that this account may all 
be regarded as an item of miscellaneous income and expenditure and 
entered in two sections on two adjoining pages. One may be headed 
Money Order Commisson—Societies and the other Money Order 
Commission—Generals. When money is sent by money order the date 
thereof will be entered in column 1 of the general section and the 
amount of the money order commission paid in columns 6 and 7. 
As soon as it is decided as to what portion of the amount spent 1s 
recoverable from Government and what from societies, the necessary 
entries must be made in column 2 of the general and of the societies 
section respectively ; (in the latter case an entry must also be made 
at the same time in the ledger of societies). When a refund of money 
order commission is received from Government it is necessary to see 
whether the refund is for the bank or to be passed on to the societies. In 
the former case all that is required is to make entries in columns land 
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3 of the general section. In the latter case, however, entries must be 
made in columns 1 , 2 and 3 of the general section, and a corresponding 
entry made in columns 1 and 6 of the societies section and when this 
money is paid to the society (which would usually be by a transfer 
entry in the cash-book) the necessary entry can be made in column 7 
thereof. Ordinarily therefore what would happen in such cases is that 
entries will be made in columns 2 and 3 of the general section and 
columns 6 and 7 of the societies section at the same time; the societies 
ledger would contain corresponding entries as miscellaneous amounts 
payable and paid to the society and the same amount will also be 
‘shown as having been received from the society under the appropriate 
head. The cash-book would contain three entries—the receipt of the 
money from Government, its payment to the society, and its receipt 
from the societies. When money order commission is collected direct 
from societies, entries will be made in column 3 of the societies section 
of the account. 

19. Other items included under cost of management or other mis- 
cellaneous items of income and expenditure call for no special comment. 
They would appear either in columns 2—5 or in columns 5—9 according 
to their nature. 
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CURRENT 
FORM op OHEQUE FOR————— ACCOUNT 
SAVINGS 
The————Central/District Co- The————Central/District Co-operativer 
operative Bank Limited. Bank Limited. 
Date Date — 
In favour of Please pay to—— or bearer the sum 


of Rs. 


Rs. 


Ed 
n 


——— EE 200200000 0000000000 


Signature of depositor. Signature 
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FORMS OF ACCOUNTS AND REGISTERS 17 
Income vouchers and system of receipt of money by Banks 


1. The attention of all banks is invited to the fact that recently 
several cases have occurred in which money remitted to a bank has been 
duly received by the cashier, but has not been credited in the books of 
the bank ; the mistake has not been detected for several months. It is 
essential that every bank should have an adequate system of internal 
check to minimise the chances of such mistakes or frauds ; for this pur- 
pose the following suggestions are made for adoption by all banks with 
such modifications as local circumstances may require. 

2. There should be one and only one receipt book in use in a bank 
at any one time, and this should be duly numbered. Blank receipt 
books should be kept safely'by the Managing Director (or other direc- 
tor authorized for the purpose by the bank) under lock and key and 
issued one at a time after satisfying himself that the book formerly in 
use has been exhausted. It is suggested that the receipts or rather 
vouchers should be in quadruplicate in the form enclosed. 


3. The procedure would be that any person wishing to pay in 


money to the bank would go first to the accountant and inform him of 
the amount of money he intends to pay in. The accountant would then 
fill in the details in all four counter parts, initial part 1 and keep it in 
the book himself, sign part 2 and hand over parts 2, 3, 4 to the person 
concerned to take with the money to the cashier. The cashier would 
receive the money, comparing it with the entry in the vouchers, keep 
part 2 of the voucher himself, sign part 3 and return parts 3-4 to the 
accountant and direct the person concerned to take the receipt from the 
accountant. The latter would fill up entries on the reverse of parts 3-4, 
make the necessary entries in the ledgers, cash-book, etc., paste part 3 to 
part 1 and then hand over part 4 after signature to the person concern- 
ed as his receipt or if he is not present (e.g., when money is sent by 
money orde) it may be sent to him by post. In this way the 
accountant and the cashier would check each other’s work. 

4. This system can usually be applied to all money received, 
whether they be loan repayments made by societies direct or by money 
order or any other payments made to the bank. In the case of money 
received by money order, it is the postman who would first take the 
money order receipt to the accountant, take from him parts 2, 3, 4 of the 
voucher and hand over the voucher and the money to the cashier, the 
latter signing the money order receipt. 

5. A co-operative bank has usually to deal with illiterate sarpanches. 
Efforts should certainly be made to educate them in business methods, 
but it would be a great mistake to refuse to accept money brought after 
office hours. It must make arrangements for such money to be received 
by a responsible person such as a Vice-Chairman or a Managing 
Director personally. He would keep it overnight giving an informal 
receipt and send the money to the bank next morning when the 
necessary vouchers would be made out, and the money handed over to 
the cashier, the formal receipt being sent to the society in due course. 


6. When pass books for societies were originally prescribed, it had 
been hoped that they would make other receipts unnecessary ; but 
illiterate panches often forget to bring them and money can hardly be 


CC-0. Gurukul Kangri University Haridwar Collection. Digitized by S3 Foundation USA 


refused because the pass-book is not forthcoming. Some banks have 
prescribed certain chalan forms to be filled up by the society and sent 
to the bank along with the money, but a person wbo forgets the 
pass-book will equally forgot the chalan. Besides the introduction 
of the money order system for loan repayments renders such chalans 
obsolete and they may well be discontinued if the system advocated 
above is adopted. 
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i 

f 

| 7. Ordinarily a society entrusting money for repayment to one or 

! more individuals for tho purpose, will take tbeir signatures on the pro- 

I -ceedings book in token of their having received the money. If, how- 

di ever, a society wishes to keep a separate note of all money given by it 

to the panches for repayment and to receive an early acknowledgment 

of the same, ib may do so by preparing a chalan in the form enclosed 

in triplicate ;it would keep part I itself, and take on it the signature of 

the panch entrusted with the money. It would give part 3 to the 

panch, who would show the same to the accountant, and would then 

. present it to the cashier when depositing the money ; tho latter would 

on receiving the money sign part 3 and return it to the panch who 

would take it back to the society. Part 3 can then be pasted to part 1, 

and part 2 duly signed by the society can be handed to the panch as his 

personal receipt. If the society forgets to send this chalan, no great 

harm is done ; as 16 will receive information in due course from the 

accountant of the receipt of the money and the heads to which it has 
been credited. 


Only one chalan book should be in use in. a society at ons time and 
it should be duly numbered. It has been objected that this may mean 
the giving of two receipts for one item received, but this can easily be 
got over by the cashier making a suitable entry on part 4 of the voucher, 
such as receipt already acknowledged on Society’s chalan or more 
briefly R. A. A. 


8. A Similar objection can be urged when share and deposit certi- 
ficates are issued in addition, to part 4 of the vouchers ; they also should 
therefore, bear a note to the effect that the receipt of the money has 
already been acknowledged separately. It is also important to see 
that only one book of share certificates and only one book of fixed 
- deposit certificates is in use at any one time. 


9. It may be added in conclusion that all these suggestions have 
been made in the interests of the banks themselves to safeguard them 
against losses. Conditions are different in different banks and each 
bank must adopt the system with such modifications as it may consider 
necessary to suit its own conditions. No system is perfect or proof 
against fraud ; all that can be done is to have an adequate system of 
check and to ensure that one man 2lone cannot defraud the bank. 
"Ultimately the responsibility for seeing that no embezzlement is ccm- 
mitedrests with the directors, and it is for them to sce that the 
system in vogue in the bank is such as will not lend itself easily to fraud 
and em-bezzlements, without being dilatory and vexatious. The depart- 
mental staff will always be ready to help them in establishing 
such a system. 
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CREDIT VOUCBER 


The sum mentioned on the reverse 
has been credited as follows : 


To Share Account 
»» Interest ,, 
» Loan 27 
» Deposit ,, 
» Secretary Pay Fund 


,; Other items 


Total 


Accountant. 


OFFICE COPY OF CREDIT 
VOUCHER 


Certified that entries have been 


made in the ledger at page——_ 
of the sum mentioned on 
reverse as follows : 


To Share Account 

+ Interest ,, 

» Loan 5 

, Deposit ,, 

» Secretary Pay Fund 


» Other items 


Total 


Accountant. 
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Disbursement vouchers and system of disbursement of money by 
banks 


1. The Procedure—The usual procedure for the disbursement of 
money by a bank should be that, in the first instance the office should 
put up a note showing the exact nature of the payment required. This 
must be scrutinised by the Managing Director* who would sanction the 
same after satisfying himself that the proposed payment is a proper 
one. A cheque would then be drawn up by the office in three parts in 
the form enclosed and put up for the signature of the Managing Direc- 
tor together with the order sanctioning the payment. The latter would 
see that the cheque is for the sanctioned amount and in favour of the 
right individual and then sign parts 1 and 2 of the same. The office 
would hand over parts 2—3 of the cheque to the person concerned, or 
if he is not present send them to him by post or messenger. The payee 
or his duly authorized agent would then present the cheque to the 
cashier or treasurer. The latter would pay him the money after obtain- 
ing his receipt on part 3 (stamped if and when necessary), and after 
signing and dating the same himself, he will send it to the accountant. 
The latter would paste it to part Land make the necessary entries 
in the registers accordingly. 

2. In cases, however, in which the payee requests in writing to 
the bank that the money should be remitted to him in cash or by money 
order on his own responsibility, the bank should try to meet his wishes 
as far as possible. When the payment is sanctioned, the cheque will 
be prepared in the name of the accountant (or bank manager). The 
latter will duly endorse the cheque (on the reverse of part 2) and 
present parts 2—3 to the treasurer, who will pay the money to the 

accountant, and at the same time return to him part 3 with his own 
Signature on the reverse thereof. On receiving this money the account- 
ant will (1) remit it to the actual payee in accordance with his direc- 
tions either in cash or by money order, (ii) make the necessary entries 
in the registers, (iii) keep the postal or other receipt received, safely in 
the guard file of the office kept for the purpose, and (iv) send part 3 of 
the cheque to the payee asking him to return it duly signed. When 
the latter is received back, it will be pasted as before to the counter- 
foil (part 1). 

3. As the accountant (or Manager) will have to handle money in 
this way, adequate security, should be taken from him. In the alter- 
native this work may be entrusted to the treasurer, if he is willing. 
In such eases the cheque would be prepared in the name of the treasurer 
who would send the money as directed, and return part 3 of the cheque 
duly endorsed by him, together with the postal or other receipt to the 
accountant. The latter will deal with them as explained in the pre- 
vious paragraph. 

8 4. Further when a cheque is drawn in the name of the bank staff 
for remitting money to others (by money order or otherwise) the 
Managing Director must satisfy himself that the money reaches its 
destination and does not remain lying with tho staff. One way of 


NorE—*Managing Director includes any other director authorized for the pur- 
pose by the bank. 
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securing this is to direct that all such cheques should be entered in a 
note-book, to be put up along with the cheque. The note-book would 
show the number and amount of the cheque and this entry would be 
initialed by the Managing Director when he signs the cheque. When 
the receipt of the actual payee (the person to whom the money has 
been remitted) is received, it should be put up before the Managing 
Director along with the note-book, the latter would see that the 
receipt is in order, write “SEEN” on it, make an entry in the note- 
book “receipt seen?” against the item in question, initialing and dating 
both entries. If an entry occurs in the note-book against which 
"receipt seen" has not been entered for some time, he must start 
making inquiries about it. One bank lost Rs.40,000 through the 


neglect of this elementary precaution. 


5. Another necessary precaution is that only one cheque book 
should be in use at any one time and it should be duly numbered. 
Spare cheque books should be kept safely under lock and key and a fresh 
book issued only when the old one is exhausted. Arrangements must 
also be made (i) to ensure that no unnecessary delay occurs in the 
signing and issue of cheques (some one should be specially empowered 
to sign cheques in the absence of the Managing Director), (ii) to watch 
that cheques are not lost in transit (which would be evidenced by part 
2 not being pasted to the counterfoil, part 1) and (iii) to see that 
cheques are not cashed by wrong persons (for which purpose receipts 
of the payee should be carefully scrutinised). 


6. Most banks have to incur petty expenditure on contingencies, 
-etc., from time to time and the issue of cheques for such small amounts 
would be cumbrous and wasteful. To get over this difficulty, a small 
permanent advance may be kept with the office, from which such 
petty expenditure can be met. A detailed list of such expenses incurred 
by the office would be put up by it at fixed intervals, or when the 
money is likely to be exhausted shortly, together with a cheque for 
recouping tbe advance in question; the receipts produced should be 
«cancelled, initialed and, dated before the cheque is signed. 


7. The issue of a cheque is not necessary in the case of transfer or 
contra entries, which may be made on the strength of special transfer 
vouchers signed by the Managing Director. There should be a special 
book for such transfer vouchers, which should have a distinctive colour 
of their own. A form for a transfer voucher is enclosed. 


8. The principal heads under which disbursements are made by 
banks in cash are the refunds of loans and deposits, the payment of 
interest on borrowings and dividends on shares, and loan advances to 
‘societies. Deposits are usually large amounts and particular care must 
be taken to see that they are refunded at the proper time to the right 
persons. When a fixed deposit is returned in cash, the bank should 
receive, in addition to the formal receipt of the payee (part 3 of the 
cheque) the fixed deposit certificate as well bearing the endorsement 
“F. D. C. returned as the money has been received in cash” and this 
returned certificate would then be pasted on toits counterfoil  Ifthe 
fixed deposit is renewed, no cheque would be drawn and no formal 
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receipt taken, but the F. D. C. must be taken back with the endorse- 
ment “F. D. C. returned as the money has been received by renewal,” 
pasted to the counterfoil, while a fresh fixed deposit certificate should. 
be issued to the depositor. 


9. The system of payment of interest to depositors adopted in 
many banks is open to objection. A list should ke prepared of the 
amount payable to each depositor, and a cheque drawn in his name for 
that amount and sent to him. To circulate such a list to all depositors. 
as is often done may render the bank liable for damages, as the deposit 
amount must be kept confidential. To draw the whole of the amount 
by one cheque and leave the money lying with the office staff is obvi- 
ously faulty and has recently resulted in an embezzelment of Rs.2,000. 
in one bank. 'The drawing of a separate cheque for each deposi- 
tor certainly means a little extra work but is on the whole the soundest 
plan. If, however, a depositor expressly gives it in writing that he 
wishes to have the money sent to him not by cheque but in cash or by 
money order, the cheque may be drawn in the name of the office staff 
and it should be seen that the money is despatched within 24 hours 
of the cheque being cashed. The Managing Director must satisfy 
himself as already indicated that the money reaches its proper desti- 
nation. 


Loans advances 


10. The system of loan advances to societies must be dealt with in 
some detail. The following suggestions apply partly to societies and 
partly to banks ; the two are so inter-woven with each other that it is 
almost impossible to separate them. Roughly speaking, however, it 
may be said that sections 11—14, 20 and 21 apply principally to 
societies while sections 15—19, 22 and 23 chiefly concern the banks. 


11. The loan application—Ordinarily the question of borrowing 
money from the bank will be considered by the society at a meeting at 
which the supervisor is present. It should after hearing the advice 
of the latter pass a resolution saying how much money it wishes to. 
borrow and by what instalments it is willing to repay. It should then 
draw up its loan application in the prescribed form and present it to 
the supervisor. 

12. Theloan application will then the serutinised by the supervisor. 
If every thing is in order and no special remarks are called for, he will 
sign the certificate on the application and fix a suitable date for the 
society to go to the bank to receive the money: 


(a) If a loan is recommended to a society which has overdue 
interest or heavy overdue principal owing to the society he must 
state, when forwarding the loan application, (i) what action is 
being taken to recover the overdues, (ii) what the prospects of re-- 
covery are, (iii) what amount, if any, due to the bank is expected 
to be bad debt, (iv) whether there is any way of avoiding this loss 
and if so what, (v) whether it is safe to advance money to the 
society. 

(b) If the grant of a loan in excess of the normal credit is recom: 
mended, the reasons for doing so should be clearly stated. 
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(c) If his views differ from those of the Panchayats he will note 
his own recommendation on the application stating how much he 
considers reasonable and for what reasons and make a note thereof 
in the inspection book also clearly mentioning his reasons. In such 
case the society may thereafter refer the matter to the inspector 
who will on receipt of such a reference make an inquiry and if 
he thinks that the society should be advanced more money he will 
get a fresh loan application prepared for such extra amount and 
recommend it himself. In no case may a supervisor or inspector 
recommend more than what the society asks for. 


(d) The date fixed by the supervisor for the society to go to the 
bank for the money would usually be a week or so ahead, bearing 
in mind holidays. If he is a supervisor of less than 3 years’ 
standing, he must allow nearly a fortnight. If the loan recom- 
mended exceeds the normal credit or the society already has 
overdues, a date at least 3 weeks ahead should be fixed. In all 
cases the supervisor must use his common sense and exercise 
his own discretion when fixing the date. 


(e) The supervisor will inform the society of the date fixed 
and then send on the application to the bank office, either by 
post or through some member of the society who happens to be 
going there or he may take it himself. In case the supervisor 
is of less than 3 years’ standing, however, he must send the loan 
application to the inspector in the first instance who would after 


such inquiry as he considers necessary forward it to the bank 
with his countersignature. 


18. Ifthe supervisor is not present when the question of borrowing 
money from the bank is considered, the society should pass its resolu- 
tion and draw up its loan application as before. Two panches should 
then take the loan application, together with the proceedings book 
and the inspection book to the headquerters of the supervisor on the 
date fixed by him for being there (unless of course they know where 
he is and can find him earlier there). The supervisor should, after 
such inquiry as he considers appropriate, note his recommendation 
on the loan application, record his reasons if necessary, fix a suitable 
date informing the panches present thereof and then send on the loan 
application as before. Tf he considers a local inquiry necessary (which 
it is in almost all D and E class societies) or disagrees with the 
recommendation of the society, he should visit the village as soon as 
possible, fixing a date at once for the same and informing the panches 
present thereof. He should then conduct his inquiry and explain 


his point of view to the society and the rest of the procedure would 
be as before. 


14. In specially selected societies, loan applications may be sent to 
the bank without the intervention of the supervisor; in such cases the 
supervisor's certificate on the loan application will be altered to read 
“Two panches will appear at the bank office on......to receive the 


money” and will be signed by one of the panches and not by the super- 
visor. 
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15. The fact that a society has to submit its loan application. 
through the supervisor undoubtedly causes delay; but in the present 
stage of the development of societies this can hardly be avoided. It is 
recommended, however, that every bank should, in consultation with 
the local inspector, select some specially good societies (if there are 
any such) e.g., those classed B at audit, to which the privilege may be 
accorded of sending loan applications direct to the bank without the 
intervention of any supervisor. This might encourage societies to 
improve themselves. 

16. Sanction of loan—When. a loan application from a society is 
received in the bank office, the Manager or Accountant should see that 
it is in proper order. (1) If it is not from one of the specially selected 
societies, it should bear the recommendation, of the supervisor in the 
form prescribed, and if the supervisor in question is a person of less than 
three years! standing that of the inspector as well (unless the bank has 
consented to dispense with the inspector's countersignature in the 
case of any such supervisor) He should promptly return a loan, appli- 
cation which has not the necessary recommendation. (2) He should 
also see that the supervisor or in the case of the specially selected 
societies, the socioty itself) has given its reasons, in case the society 
has heavy overdues or the loan recommended exceeds the normal credit; 
otherwise he should return the loan application. (3) He should then put 
up his office note on the loan application form containing the particulars: 

prescribed therein and submit the same with his remarks, if any, and 
the general remarks of the last audit note available to the Managing 
Director ( or other director empowered to sanction loans). 

17. The bank should have suitable arrangements to see that the 
sanction of loansis not delayed. The practice in some banks of putting 
up all loan applications before the Executive Committee is bound to 
result in delay. If any arbitrary limit is fixed such as Rs.500 or Rs.1,000 
up to which a director may sanction and beyond which the sanction of 
the Committee is necessary, the society can, always got round it, by 
sending two or three separate applications each of which is within the 
prescribed limit; hence the work is increased and no useful purpose 
served. The Managing Director should be empowered to sanction, loans 
up to the normal credit of the society; if the loan asked for exceeds the 
normal credit, the matter should ordinarily be referred to the Com- 
mittee either by calling a meeting or circulating the paper among its. 
members. Arrangements should also exist for the sanction of loans. 
during the temporary absence of the Managing Director so that 
there may not be delay; the Managing Director shoula on, return 
look into the loans sanctioned by his substitute and countersign 
the same, if necessary. If the Managing Director is not disposed 
to sanction the loan applied for, he may consult the inspector be- 
fore coming to a decision, provided this does not cause delay. Any 


way he should not return the loan application for correction, but should: 
sanction whatever he thinks fit. When the loan so sanctioned is less. 


than that applied, for the bank office should forthwith inform the super- 


visor and the society of the fact, so that other suitable arrangements: 


might be made. 
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18. As soon as the loan is sanctioned, the bank office should 
prepare a cheque accordingly in the name of the society and put it up 
before the Managing Director for signature along with the loan, applica- 
tion containing his sanction. The Maraging Director will then, sign 
the cheque ard at the same time initial ard date tke entry “Cheque 
sigrcd” cn the Icen, eyplicaticn, so 2s to ersu1e that more than ore 
chcque is rct sigr«d cn the stxcrgth of cre peymcrt order. Tf the 
cheque is prepared kefore the date on which the ganches are to appear, 


it may, if the Managing Director so wiskes, ke maikcd “rot payable 
before such and such date." 


19. Payment of mcncj— Wien two or more zanckes conce to the 
kerk cflcecnile f xcd cey to receive the mercy, tEcy werld Le Ecx.d- 
«d cxcr the cheque in qvcsticn. ¿rd eskod to e gr ¿rd Cate tLe eriw 
cn the Icen eyplicaticn fom which 1ceds “Received Re....... ool’ a7 
«loque ir. pursuarce ofthe ekcve cgiccucnt.” They wev!d iken, piceert 

this ckcqve to the treasurer who wculd, teke ikeir crcoiscment cn 
pat 2 thercof, their acknowledgment of the receipt of cash on 
pelt 3, erd pay thom the mcrey. Thescafter the t1eesuicr will sad 
reit 3 cf ike cheque to the bank accountant, who will make the neces- 

say Criulesin ihe cesh-kceck, IcCger, ete., ard at ithe seme time eer d 

| irfamwalicn to ike svyeiviscr of ike peyn crt cf ike mcy. 
£0. Distriluticn of mencg—COn reachirg their villege with ile 
mcrcy, the ganches will hand over the money to the treasurer of the 
tcCciy, getting him to enter tke smount in tke rokar baht. There- 
after a mceting will ke called ardite mcrey distributed to the mem- 
Las, alter 1ccadirg the emcrnis given to each member in his pass- 
Lock zrdinike rckar tahi; ard taking from him a pronote in the 
form yiceauikcd. It iscssential that cach society should have a bound 
book of prenotes, duly numkered, instead of loose forms as at present. 
If there is a competent member secretary, entrics would also ke made 
in the cash-book and ledgers. 


21. Ifthe supervisor is not present at the time of distribution, of 
the moncy, he will arrange to visit it within a week or so of receiving 
intimation from the bank of the advance of the morcy. He wil 
ascertain, whether (i) the money has reached the society safely, (ii) it 
has keen properly disbursed to the members, (iii) it has been correctly 


entercd in the rckar lahi ard in the pass-books of the members, and ` 


(iv) pronotes have been duly executed by the members, and send a 
report to the bank. He will also have the necessary entries made in 
the ledgers and cash-book if this has not already been done. Further 
the supervisor will have a pronote executed by the society in favour of 
the bark in the form prescribed, and send that with his report to the 
banks. There should be a bound and numbered book with counter. 

foils for these pronotes also, in each society. 


22. The Societies Pronotes—If tke bank docs not receive the 
pronote and the report of the supervisor within three wecks, it will 
remind the supervisor. It may be notcd that this pronote is not 
t bsolutely necessary; for the application for the loan and the acknow- 
ledgment of the receipt of the money which hs already been taken 
by the bank are sufficient to prove the advance of the loan, and so the 
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bank money is safe. But these loan applications together with their 
acknowledgments are not negotiable like pronotes, hence it is advisible 
for banks to take these pronotes or bonds from societies in due course, 
so that they can be pledged to joint stock banks if and when, neces- 
sary, for the purpose of obtaining loans on their security. Further it 
may occasionally happen tbat theloan advanced to the society is less 
“han that applied for by it; in such cases the instalments mentioned in 
“he loan application would not be applicable, and the correct instal- 
ments can be given in the pronotes and entered accordingly in the 
ledger. 

28. There is no objection to the pronotes being executed at the 
bank office when the panches come to take the loan personally, if the 
bank so wishes; but as the pronote book of each society should remain 
with that society, and the panches will often forget to bring it to the 
bank, this procedure would not prove to be always feasible. It would 
be a great hardship to refuse to advance the loan because the pronote 
book has been forgotten. Besides when money is sent to a society, the 
pronote has to be executed later. Hence the adoption of a uniform 
system for the pronote seems to be better. 


Loan advances by money order 


24. Ordinarily a society should not ask for loan advances by money 
order if the amount required exceeds Rs.500; in such cases it is usually 
better for the panch^s to go personally to the bank office for the money. 
If a society wishes to receive a loan by money order, it should (1) pass 
a resolution specifying (a) that it wants the money sent to it by money 
order, (b) the name of the post office to which it should be sent and 
(c) the name, parentage, caste and designation of the person to whom it 
should be sent, (ii) attach a copy of this resolution to itsloan, application, 
and (iii) when convenient inform the local Post M ster that the money 
has been sent for so that suitable arrangements for payment might be 
made beforehand. 


25. The loan application would be dealt with by the supervisor as 
before, and sent to the bank with an endorsement to the effect that he 
recommends that Rs.—————be sent by money order to (name) 
—— PP. 0.—————————as requested by the society. If 
he is sufficiently acquainted with post office routine he may also inform 
the panches as to the date on which they should appear at the post 
office to receive the money. On receipt of the application, the bank 
office will get the application sanctioned and prepare the cheque, as 
explained in paras 2 and 3 and put it up for the signature of the 
Managing Director along with the note-book previously mentioned. 
If a cheque is drawn in the name of the accountant (or manager) it 
- will be duly endorsed by him and presented for payment to the 
treasurer from whom be will receive the money along with part 3 of 
the cheque. He will then fill up the money order form, stating clearly 
vhe full address of the person to whom it is being sent; in special 
cases it may be necessary to send two or more money orders according 
to the limit of the disbursing post office. ‘When the money has been 
- sent by money order, the necessary entries will be made in the registers 
and the money order receipt put up along with the note-book before 
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the Menaging Director who will initial and date the necessary entries 
on, the roceipt and in tho note-book as already explained. In places 
where the treasurer is willing to send money by money order, the 
cheque would be prepared in his name and handedover to him by the 
accountant together with, the money order form duly filled in; after 
sending the money order, he would send the money order receipt to 
the accountant who would then make the necessary entries. In either 
case tbe money order receipt should be kept in » separate guard file 
end intimation, of the despatch, of the money order sent to the super- 
visor and to the society. Part 3 of the cheque should also be sont to 
the letter at tbe same time. When the payecs’ money order acknow- 
ledgmert is received in, the bank office, the accountant should attach 
that to the loan application ; .f it is not received within 14 days, he 
‘should promptly start making inquiries about it from the post office. 
Wher. pert 3 of the cheque is received back duly filled in, it will be 
pasted as usual to the counterfoil (Part 1). 


26. On receipt of intimation by a society that money has been 
sent to it by money order, it should (i) arrange to send. as soon, as 
possible the person, authorized to receive the money to the post office 
together with, the proceedings book of the society, (ii) send one or two 
other panches with, him to the post office, (iii) arrange for the proper 
distribution of the money and for making the necessary entries in, the 
books and registers as explained in para 20 and the supervisor will 
take action as mentioned in para 21. 


27. In order to obviate the inconvenience caused if societies 
receive notes of big amounts, the supervisor should see 211 the Post- 
Masters concerned and induce them to arrange for the disbursement of 
money in rupees or in small notes to Co-operative Societies. If special 
difficulty is encountered anywhere be will report the matter to the 
Inspector who will interview the Post Master and try to settle the 
matter. 


28. Interest is ordinarily payable by the society from the date 
the money order is sent by the bank, irrespective of the date when the 
money reaches the society: but if the bank fails to inform the society 
or the supervisor of the despatch, of the money, it may be held res- 
ponsible in arbitration, proceedings for the interest of the pericd inter- 
vening between the despatch of the money and its receipt by t 
society. 


CC-0. Gurukul Kangri University Haridwar Collection. Digitized by S3 Foundation USA 


MANUAL OF CO-OPERATIVE SOCIETIES 


90 


*qus1da oo '0c ‘SU 


19A0 

Jo urns 
103 durus 

uuu T 


> jo Fun0008 uo 


— SY jo Uns V 


———ysvo ut out Aq poarooony 


‘adit MN V $ 
TAILVAHIO 00 TVULNHO AHL 


OL 


Prod 


—— oA 9NDWYO————-'0N Yoog 9nbət p 


SEELEN E COOOOSS OOS EE EE EEN 


"soson aq Bughpubyy 


— jo 4unooov uo 


soodnyy jo uns 9y} 


——— F ooa Aud osve[d 


OT ANVI 
SUATILVSOLdO-OO TVULNIO TAL 


NL d 


SH 


—UKYuYa 


— ——'oN andap 


‘ON 300g 9nbowup 


o2o2900222236229592002200072000205$7 


2225060900252 522 2272C 


4070241]. PDUAbDUDIT 


————— 


Jo qunooou uo 


—  — Ñ JO UNS eu 103 


jo ¿NOAV] ut PANSST 


‘CLT XNV&8 


HAILVUHAO-:00 TVULNEO UHL 


‘on onboyp 


-——pomq 


‘ON yoog onbeyp 


CC-0. Gurukul Kangri University Haridwar Collection. Digitized by S3 Foundation USA 


FORMS OF AOCOUNTS AND REGISTERS 91 
Transfer voucher 


Rei Eeer 


In the account of Under head 


D'sbursed | 


Received 


Dated: 


Managing Director. 
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Supervisor. 


OFFICE REPORT 

The figures given on the reverse of the transactions of the society 
have been checked and corrected where necessary. 

Amount oflast repayment by society Rs. 

Date of last repayment by society: e. - 

Amount of loan which may be sanctioned Rs. 


‘ Accountant. 
= — en > 
ORDER 
A loan of Rst.—— s hereby sanctioned to the———— 
SO Ciel y. 
Managing Director. 
Cheque No. for 
Rs. put up herewith. Cheque signed— 
Accountant. Managing Director. 
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Form L. F. 4 
Liquidator's General Cash-Book 


g Liquidation fund 
$ Total amount ETE 
> 
Date of From whom 3 E E ri 
transac- received or to o Es Š El 
tion whom paid | > a = & d 
z Q g e 
Š 33 | 9 [B |a | ë S| > | 8 
a ao S É E] ef 2 ° P: 
= SE ba z &8 > H q d 
E $8 [8 3 3|35]2|3| 8 
3 da 2 E 
E È E: a o È á A a 
1 2 3 4 5 7 8 9 10 11 
EE | | le 
Form L. F. 5 
The Rokar Bahi of the liquidated society 
| "EN, 
SA on is z 
3 E A 3 
Date of 9 From whom 2 S vi 
transac- °= received or to cme ° = E. 
tion 23 m whom paid El $9 ë = 9 E 
322 33 5 E E E E 
Qoo ga 0° El 8 e ° 
D Ei < < fà D 
» — ERE . 
1 2 3 4 5 6 7 8 
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Members ledger of the——————————————]1 
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Accounts and Registers to be maintained by Liquidators 


Liquidators should maintain their registers and accounts in tho 
following forms. L.F. 1 would only be kept by those liquidators who 
have more than one liquidated society to deal with. L. F. 2 and L.F.3 
should be in the form of bound and duly numbered books and each 
Tahsildar should be supplied with one book of each ; the liquidator 
would keep one book in use himself at one time, and would not have 
a separate book for each society. L. F. 4 is the general cash-book and is 
the most important of all the registers. L. F. 5 would be in the form 
of a register, in which two pages are assigned to each society; it will 
thus be the consolidated rokar bahis of all the societies. It will be 
seen that the form is exactly the same as that of the rokar bahis 
maintained in working societies; the spare pages of these 
rokar bahis can be taken out and stitched together so as to obtain the re- 
gister in form L. F. 5 at practically no cost. There will be one book for 
each society in form L. F. 6; in fact there will be no need to print these 
forms and books for the existing ledgers of working societies would 
be continued in use with the following alterations: 


(1) Column 2 will show the total amount paid to the member: 
(2) Columns 4 to 6 would be headed “cost of liquidation?’ 
instead of shares. 
(3) Columns 10 and 11 will be altered to “Received " and 
“Balance due" respectively. 
(4) Columns 12 and 13 will be headed “Shares” and show 
respectively **withdrawn" and “balance at credit of members”. 
(9) Column 22 may show the amount referred to Collector for 
execution, and column 23 the amount thereof withdrawn. 
(6) The remaining columns for instalments would be used to 
show the nature of collections, viz., (i) in cash through Collector, 
(ii) in cash through civil court, (iii) in cash otherwise, (iv) by 
adjustment and (v) by writing off. 
Entries must be made in the ledger from the date ot liquidation, a 
red line being drawn below the previous entries of the society while 
working, to mark the distinction between the two. 


L. F. 7 would like L. F. 5 be in the form of a register, in which 
two pages are kept for each society; it will thus be the consolidated 
ledgers of non-members (chiefly the central bank and costs of liquida- 
tion) maintained for each society. In cases in which the society had 
dealings with non-members other than the central bank, it will be 
necessary to enter such accounts on a separate page, assigning an extra 
pago to tho society for the purpose in the register. No specific forms 
can be provided for L. F. 8, a proceedings book and L. F. 9 a guard 
book of inquiries made into claims by or against a society, etc. In 
addition to these registers every liquidator must maintain a copy of all 
reports and returns submitted by him in forms L. 1 to L. 9. 


It may be explained that when any money is received, the liquida- 
tor will first make the entry in tho general cash book (L. F. 4). He 
will then make the corresponding entries in the consolidated rokar bahi 
(L. F. 5), in the name of the society concerned and in the members? 
ledger of that society (L. F. 6) in the name of the member from whom 
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the money was recovered. "Thereafter the momey would be shown as 
paid ; the non-members' ledger (L. F. 7) will show how much money 
should be paid to which head and entries will be made accordingly in 
it as well as in the rokar bahi of the society (L. F. 5) and in the general 
cash-book (L. F. 4). In following this procedure it is true that a little 
time will be spent in finding out the appropriate members ledger 
(L. F. 6) from among 50 or 100 such ledgers. But there is no way of 
avoiding this if the accounts of the members are to be correctly and 
properly maintained. The liquidator should arrange to keep all these 
ledgers on one shelf arranged alphabetically (or in some other suitable 
fixed order) and do the work systematically and methodically, returning 
the ledger to its proper place after making the necessary entries ; in 
this way the difficulty referred to will be minimized. 


Form L-4 
Scheme for the repayment of the claims against the 


—————— Liguidated society as on 19 
| | 
Amount of claim | 
Date of 
Mami | matu- 
. | Nature of | Name of the Member Interest| Date of | rity of | 
S claim claimant member | Prin- | UP to | interest tho El 
Ca cipal | date of claim, E 
El liquida- | if any E 
8 tion 2 
1 2 3 4 5 6 7 8 9 
| | | | 
| | | 
| | | 
| | | | i 
| | | 
' | | | 
I 
| | | | | | 
| ORAA | 
| | EE cs 
| | | | i | | 
i l | 
| i i ! 
| i | 
| i | | 
| | | | 
H t 
i I | | | | 
| | | | 
f ! | | | 
; | I i 
i | | | | | 
| | | | ! [ | 
| | 
| | | | 
—————— —- — ——— -— o me - -= ——— — - .—— 
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-district for the period ending on 


19 


March 31, 
September 30, 


Progress report of liquidated societies of— 


(Figures should be given in rupees ; annas and pies to bo omitted) 
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Form L-7 
gistrar, Co-operative 
—Tahsil District —— —— — Date of liquidaticn 


Scheme of contribution or recovery of assets to be submitted to the Re 
Societies, U. P. Lucknow 


Name of society ——————Name of central bank — 
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Form L-S 
Contribution order 
Passed by theliquidator determining the contribution to be made 


by the members, past members or the legal representatives of mem- 
bers to the assets of the society. 


I, the liquidator of the dissolved society at— 
affiliated to the —— ~ Central Bank, do hereby order 
that the amounts noted below shall be paid as contribution and costs 
of liquidation under clauses (b) and (d) of section 42, sub-section (2) 
of the Co-operative Societies Act (II of 1912), by— 

Name of person 


caste— 


s/o ——— 


—— — — —— residence ——— 
Amount to be recovered—(a) as contribution Rs. 


(b) as costs of liquidation Rs.———————— 

(c) Total Rs. — 

Future interest will be charged on an amount of Rs. or 

whatever remains thereof after collections have been credited first to 

costs of liquidation and thereafter to the reduction of this figure at 
—per cent with effect from—— 


Date —— Liquidator. 
Requisition 
The Registrar, Co-operative Societies is hereby requested to 
move the Collector to realize the above amounts as arrears of land 
revenue under section 42 (A) of the Co-operative Societies Act, II of 
1912. The Collecting Officer may please be asked to maintain an 
account of the amount under recovery in the space provided below for 


the purpose. The property from which recovery may be effected is 
situated in— 


Village oe NAS a oS E 
District———_—_——— and is as follows: 
Doe $< ———————— Liquidator. 
Account of the amount under recovery 
Demand of Balance to be Amounton which 
Date interest Collection recovered interest to be 
calculated 


| SSF [M 
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Form L-9 
Final Report of a Liquidated Society 
Pan A 
1. Name of liquidated society (with finane- 
ing agency) 
2. Date of registration 
3. Date of dissolution T 
4. Date of completion of liquidation pro- 
ceedings bc T 
5. Amount of surplus balance with the 
name of custodian 


6. Proposals of the members for utilization 
of the surplus balance on some work of 
public utility and the agency through 
which it is to be carried out 


7. Recommendations of the liquidator for 
the above 
Part B 
$. Have all liabilities been repaid ? if 
not, give details (creditors amount and 
reasons) Bc SÉ oc 


9. What were the liabilities at the time of 
liquidation ? T 5o 
10. Amount that was to be collected on 
liquidation from members (principal, 
interest, other charges) Xs os 
11. Amount actually collected from mem- 
hers : 5c 3c oc 


(a) through collector 


(b) by liquidator himself .. .. 

(c) by executionin Civil Court 
12. Was joint liability enforced? if so, 
given reasons ° ox 
13. Were all assets collected ? if not, 
give reasons : 
14. Any other remarks 


NoTE—The liquidator's file of proceeding should be 
appended and the Basta of the society duly arranged 
(with a list of all the books and registers) should 


be sent to the office of the Assistant Registrar 
concerned. 


Date— 


107 


Liquidator. 
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PART VII 


FORMS OF REPORTS AND RETURNS 


CONTENTS 
Pages 
1. Monthly progress report of Central Banks E 114-115 
2. Monthly progress report of Inspector ies 116 
3. Monthly progress report of Auditors .. 26 1107 
4, Quarterly financial statement of banks TS 190) 
5. Instructions for filling up important columns of the 
quarterly financial statement n SS 121-122 
6. Statement of assessment of audit fee from societies 
owning more chan 75 per cent of the working 
capital og 36 123 
7. Forms for claiming refund of M. O. commission rrom 
Government— 
(a) Form M. O. (1)—Auditor's certificate.. 124 
(b) Form M. O. (2)—Order for the refund of 
M. O. commission from Registrar Jj 125 
(c) Form M. O. (3)—Receipt of M. O. com- 
mission by Central Banks .. 126 
(d) Form M. O. (4)—A bstract s statement of 
M. O. commission refund certificates .. 127 
8. Form for the account of rural improvement fund— 
(a) R.I. (1)—Receipt and disbursement de 128 
(b) R. I. (2)—Loans and their repayments 128 
9. Instructions for filling up audit note ve 129—139 
10. Form of audit note of Primary Societes oo EPI 
11. Form of audit note of central societies .. 149—165 4 
12. Form of audit noto of e liquidated society 24 166—] 68 
13. General instructions for the compilation and submis- 
sion of annual returns and reports os AGC SND 
FORMS OF ANNUAL RETURNS— 
(a) Central Banks— 
14. Working statement W. A.—I—for lendings fama 
shares and current deposit of societies) o 173 
15. Working statement W. A.—II—for investments. . ` 174 
16; Working statement W. A.—III—-for preference 
shares 00 on 5€ oo 175 
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CONTENTS j 113 
Pages 
17. Working statement W.A. —IV—for borrowings 76 
18. Working statement W. A.—V—for stock 177 
19. Working statement W.A.—VI—for miscellaneous 
accounts : y 178 
20. Abstract working statement for endings AAS lee 179 
21. Abstract working statement for investments GE 
II vs ; 180 
22. Abstract working statement for shares s AA GIM 181 
23. Abstract working statement for borrowings AA—IV 182 
24. Abstract working statement for stock AA—V 183. 
25. Abstract working statement for miscellaneous 
account AA—VI He 5 184 
26. Instructions for the preparation of DEI state- 
ments 185—189 
27. Statement A-I—Oper TA of Central Banks 190 
28. Statement ROSE apd disbursement of cen- 
tral banks : o5 191 
29. Statement A-ITI— Balance hese of Gane al Banks 192. 
30. Statement A-TV—Profit and loss account of Central 
Banks . o 193 
31. Statement & A-V— Statement showing the EA 
distribution of profit in Central Banks At 193 
32. Cross-cheque statements of Central Banks 194—198 
33. Statement CA-I—Operation of Central Banks 199: 
34. Statement CA-II—Receipt and disbursement of 
Central Banks 200 
35. Statement CA-III— Balance sheet of Central BE 201 
36. Statement CA-TV—Profit and loss account of 
Central Banks S 209 
37. Instructions for the preparation of ou IRA of 
Central Banks o ; 203 
For Primary societies— 
38. Statement W-P— Working statement of primaries 210 
39. Statement P-I—Operation of primary societies .. 211 
46. Statement P-II—Revenue statement of societies 919 
41. Statement P-III— Balance sheet of societies a 213. 
42. Statement P-IV—Profib and loss account of Primagy 
societies 214 
43. Statement P- on MA the rA ecd 
distribution of profit in primary societies ^6 214 
4i. Statement CP-I— Consolidated operation statement 915 
45. 


Statement CP-II—Consolidated Revenue statement 216-217 
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47, Statement CP-IV—Consolidated profit and loss 

statement 220 
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51. Statement DP-IV—District totals of profit and 
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52. Instructions for the submission of the anrtual 
returns of Primary Societies , .. 225-236 
(c) Statement prescribed by the Government of are de 227 
53. Statement D—Operation of Union 228 
54. Statement E—Operation of Insurance Societies. . 229 
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60. Statement O. A. R. EN aber of societe 234 
61. Statement O. A. R.-2.—Agricultural Primary Societies 235 
- 62, Statement O. A. REN Primary 
i Societies 4; ab 236 
i 63. Statement O.A. R. EE of Primary 
Societies á š ft 237 
64. O.A. R. esst condition oes 
(a) Agricultural Primary Credit Societies ; 
(b) Non-agricultural Primary Credit Societies 
(unlimited): 
(e) Non-agricultura] Primary Credit Societies 
(limited) Sh : .. 288—240 
65. Statement O. A. R.-6—Financial GES of Central 
Credit Societios T 241—243 
66. Statement O. A. R.-7—For non-pr A Bank 
: only é 244 
67. Statement O. A. R- 8 —Progress of liquidation p Pros 
ceedings 245 


CC-0. Gurukul Kangri University Haridwar Collection. Digitized by S3 Foundation USA 


68 


69 


88 
89 


CONTENTS 


Statement O. A. R. 9—Account of Provincialised 
Rural Improvement Fund 


Statement O. A. R. 10—Account of Rural Improve- 
ment Fund 


Statement O. A. R. II S En of. Gen 
Staff . 


Statement O. A. R. re. E of Gazetted One 
Statement O. A. R. 13—Touring of Inspectors 
Statement O. A. R. 14—Expenditure 
Statement A. Ve E work done i honory 
workers 
Statement A. R. IL Touring Cil Inspection by es 
pectors 2 
Statement A. R. A Aai Sé audit classification 
Statement A. R.-IV—Re-organization of primary 
societies ` 50 
Statement A. R.-V. Spee es bitr ation cases 
Statement A. R.-VI—Arbitration awards in general . 
Statement A. R.-VI-B—Arbitration awards with Col- 
lectors o 
Statement A. R.-VII— Empbezzlemeñt cases .. 
Statemert A. R.-VIII—Group conferences lioc 
Statement A.R.-IX-—Secretaries of primary socie- 
ties Jo 00 


Statement A. R.-X— Agricultural improvements am 
Statement A. R.-XI—Sanitary improvements oc 
Statement A. R.-XII—Curtailment of expenses on 
ceremonies O oc on or 
Statement A. R.-XIII— Physical culture and educa- 
tion .. oo SC “o cor 
Statement A. R.-XIV—Adult education D 


Statistics regarding Co-operative Banks to be incor- 
porated in the Annual Statistical Tables relating to 


Banksin India— 
Table A e. one æ 
Table B SD Cb 


tO ro do 
C C or 
aan c 


258 
258 


CC-0. Gurukul Kangri University Haridwar Collection. Digitized by S3 Foundation USA 


| 
I 
Í 
| 
| 


114 MANUAL OF CO-OPERATIVE SOCIETIES 


MONTHLY PROGRESS REPORT 


CENTRAL 
= Disinion BANK, LTD. 
For the month of. 19 . 
1. Number of societies. Number registered during Number dissolved 


the month 


2. Total number of audit notes received by bank since Number of compliance re- 
1st July. ports of objections on 
audit notes submitted 
to Assistant Registrar's 

Office. 


3. Capital borrowed (a) From individuals (b) From societies (c) From ban- 
during the month. kers. 


4. Shares. (a) Arrears at (b) Demand for (c) Collect on in (d) Balance to 
end of last the month. the month, be recovered. 
month. 


5. Demand and collections. 
ooo 
Princpiel Interest 


ele E E y 
sie Sa HB Lë |8 |a Be || & ae) |S 
Sajas arem |° | 8a | aa E SCH: 
2 8 [858]|?29]9 dau g ag So [° e 
NN aE] o H | Salmo os Rh ls» E 
eh ECH) ESI | 3s SS | TR S9] 25 s 
SS *HlS82z]|8 lag Sa}et {8 |e 
as|8o|2 Bio el £ E 9 B9 |So| 4 
e l|Bs|20|25|92%5/09 Ho 2o S ° 
E = [aa o B| R< DS aa o |882| 2 
HS SE o5 SE EK Ho ge) oy 35 "o tá 
49 ¡a |o" ¡A 4 a Si A 4 
la d 2) ==) — == 
I (a) From indivi- 
| | duals. 


(8) Form central 
banks. ER 
(c) From societies— 


(i) Working so- 


cieties. 
(ii) Liquidated 
socities. 
(State what steps aro being taken) 
o 


{e 


— — oO <A a oh 3 
(b) To societies. (c) To bankers. 


6. Capital repaid. (a) To individuals. 


7. Loansissued (1) To individuals— 
(2) To primary societies 
(3) To central societies —————_ — 


iof objects of loans given to societies— 
is E š (3) Subsistence. 


1) Bullocks. (2) Rent. 1 
(a) Marriage. (5) Debt. (6) Milch Dee 
E ER i f month. 
9, Expenditure on establishment. Budget average. Actuals of m 
10. Expenditure on contingencies . Budget average. Actuals of month. 
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11. (1) Largest cash balance in month—— naa te— — ———————— 


(2) Samllest cash balance in month —— ——— ———— — — date. 


(3) Closing balanco on the last day of the month in hand 
in post office 


(4) Deposits falling due next month 


(5) Estimated repayments by societies 


(6) Estimated loans to societies 


Dated ———— —— —————————19 
Office Manager. 


Nores—(1) Should any of the entries be abnormal a brief explanatory note should 
bo given in the space below. 


(2) There should also be given below a concise note on important matters that have 
come up during tho month,o.g, changes in rates of interest, changesin staff, any impor- 
tant resolutions of the Board of Directors or the Executive Committee, suits instituted 
against sociotios or individuals, etc. The progress of distributive and productive 
Societies financed by the bank should also be referred to. 


(3) This statement should be punctually submitted by the Office Manager on or 
before the 3rd of every month to the Assistant Registrar through the Inspector of the 


Circle. A duplicate copy must be laid before the Committee or Board of Directors at 
their next meeting. 
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MONTHLY PROGRESS REPORT OF——————————-———-, INSPECTOR 


OF CIRCLE , COMPRISING 
WORKING AND————————————————————LIQUIDATED SOCIETIES 
FOR THE MONTH OF 19 
During | Since 
=— the Ist 
month July 
Part I 
.[ (a) Number of days on tour 50 T 
1. Touring .. (6) Number of nights spent in villages which are 
noteither district or bank or tahsil head- 
quarters 50 .. .. 


(a) Number of societies inwhich general meet- 
ings were attended oc 


: j (b) Number of societies inspected 
2. Inspection 4 (c) Do. times model society visited 
y 
| (d) Do. Societies under organization visiteg 
L(e) Do. liquidated societies visited 
f (a) Number of societies in which preliminary 
training was given to members to work as 
secretaries Do on Jt 
(b) Number of orders received for inquiry under 
section 35 o Gi at 
| (c )Number of inquiries made 
3.HReorganiza. 2 (d) Do. societies — 
tion. 1 (i) recorganized T ee 
| (ii) expected to be re-organized 
(e) Number of societies recommended for 
iquidation T T 5b 
| (f) Number of inquiries pending d 
LO Datesofreceiptof two oldest orders still x 
pending inquiry Gr .. 
(a) Number of societes super-audited z 
(b Do. audit notes received So 
(c) Do. audit notes roviewed 36 
(d) Do. audit notes pending review So x 
| (e) Dates of two oldest audit notes still pendin x 
review A. Te T 
"Audit J (f) Number of reviews in which complete 
y compliance reports were received vo 
| (g) Number of reveiws pending compliance— 
(i) with supervisors B oe ES 
(ii) with banks .. e RA Los 
(iii) in all S: oc oo 
(h) Dates of two oldest reviews pending com- x 
L pliance. 
(a) Number of liquidated societies finally closed 
(b) Do. societies brought under liquidation 
E. (c) Dates of two oldest societies under liquidation x 
5. Liquidation 4 (d) oa peed mice zed societies in wach con- x 
rıbutıon schemes no yet frame 5o 
(e) Approximate collections from liquidated 
Societies by liquidator or with his help.. 
(m Number of cases received for arbitration .. 
d - jJ Ditto disposed of o5 
6. Arbitration (c) Ditto pending decision SC x 
¿(d) Dates of two oldest cases pending decisio x 
7. Study .. Name of publications read SE ac x 
Part II 


General notes, requiring tho attention of superior officers or explaining delays, 
deficiencies or difficulties on any of the points touched on above or in connexion with 
(a) the work of auditors. (5) the work of supervisors (c) the introduction of agricultura 
improvements, (d) the intreduction of education for members or their children (e) 

the adoption of resolutions for thrift, eto. 


CC-0. Gurukul Kangri University Haridwar Collection. Digitized by S3 Foundation USA 


FORMS OF REPORTS AND RETÚRNS 117 
MONTHLY AUDIT PROGRESS REPORT OF , AUDITOR 
ATTACHED TO————————————————QOIRCOLE FOR ID) g 
Neural rio Number of Number of Total number 
of societies societiesaudited societies of societies 
control allottod for up to the end | auditod in tho which still 
banks |the whole year of the previous| month under remain to be 
month report audited Remarks: 
oF > m > E Pa Ka 
z| a |B | anre pel E 
E B E B E E E B 
° H o = o = o Za 
o P4 o a o F4 o Di 
1 2 3 4 5 6 7 8 9 10 


PARTICULARS OF SOCIETIES AUDITED 


T Date of audit Date of 

pee Name sub- Date of 

Serial | Name Don o Classi- | mission | submis- 
no. of Central | Gom- fication | of audit | sion to E 
AG Ki 
date ment | Pletion circlo 8 
officer Z 
1 2 3 4 5 6 7 8 9 10 


society an Bank sao COD note to | socioty 
menco Ú) 


— ,. —.———əƏ— —— Lk Q 
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CENTRAL BANK 


3lsT 


Manoir 
DECEMBER 


QUARTERLY FINANCIAL STATEMENT FOR THE QUARTER ENDING 


PArTI— Liabilities and Quasi-Liabilitics 


MANUAL OF CO-OPERATIVE SOCIETIES 


Within the movement 


Outside the movement 


y Central 
For loan 
transaction 
13 


Or societies 


accounts guaranteed by the 
cover 


Undrawn liabilities, e.g., cash credit 
Provincial Bank to Central Bank 
or to societies and b 
Banks to other central banks 
deposits 


To 


surəqr 10430 | 3 


1eyideo oreus da pred 


| 
3108 | 
xueq jo puny oaIasoy | P | 


syusg | 
[8Iquoo IO 8831301008 | 
JO a1noAu"j; ur poq | 
§}Un0008 quermo 
JO syaevq sdurasg 


xueg oArjvredo 
-00 19430 JO [BIO 
-UtAOIq UNA 3rp9:o 
yseo jo uorod uad 


avg 
[erourao1q 10 surg 
[U913u0)) IO 591301905 
Gout peArooori su9o[ 
10 Sjisod9p pox 


39098 
guiofp 10 KAouopisolq 
o  “squeq opis |“ 


-jno WOI} SIJBIPI9AQ 


| 
| 
soimnquoqo(q | e 


Aqroedeo ¡enprarpur | 
ue ur sioqumpu Aq 

IO Sroqumur-uou Aq | 
pg $2urA98 IO JUOL 
-1n90 “paxg s91sodeq 


— PRA o o1 7 Sn ES 
3[u9q JO OUEN | m 


CC-0. Gurukul Kangri University Haridwar Collection. Digitized by S3 Foundation USA 


5 


AssETS AND QUASI-ÅSSETS 


Outside the movement 
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Instructions for filling up improtant columns of the quarterly 
financial statements 


Part 1 


Column 2.--Loans and deposits received in an individual capa- 
city from mombers and non-members should be shown here. 


Column 3—Please see the definition of debentures (Page 158 
Manual, Volume I). Very few banks have any unredeemed deben- 


tures. Iftbe bank has got any such debentures, their value should be 
noted. 


Column 4—Includes all borrowings from joint stock banks or 
private banks or bankers whether in the form of a cash credit or loan. 


Column 5—Amounts due to (1) Government (2) private firms 
for goods purchased, etc. should be shown here. Items due to Central 
Banks and societies, e.g. (1) excess of secretary pay fund realized (2) 
price of stock purchased from industrial societies, etc. should how- 
ever not beshown here but under column 11. 


Columns 7, 12, 13, 19 and 22.—Some central banks have secured 
cash, credits from other central banks : suppose the cash, credit is for 
Rs.15,000 and only Rs.4,500 have been drawn then the borrowing 
bank should show Rs.4,500 in column 7 and the undrawn portion, 
viz. Rs.10,500 in column 19. The bank which allowed the cash 
credit should, however, acknowledge Rs.4,500 under column, 22 and 
Rs.10,500 either under column 12 or 13. 

Column 15—Postal cash certificates should also be included in 
Government paper, ana the Governmert paper should be shown at 
its market value. The market value of Government paper purchas- 
ed in previous years should be taken to be the same as was notified 
by the Registrar at the time of the preparation of the last annual 
returns. The market value of Government paper purchased during 
the year should be the purchase price. The value of postal cash 
certificates should be in accordance with that specified on the back 
of the certificate. If any Government paper has been plended for 
cash credit the fact should be noted. 


Column 16—The amounts in Post Office Savings Bank should be 
noted here; if the amount exceeds Rs. 10,000, reasons for this 
excess should be given. 


Column 17—Investments in joint stock banks and Trust Secu- 
rities (other than Government paper) which can easily be converted 
into cash or pledged should be mertioned here. Full details should 
also be given of such investments. 


Column 18—If a cash credit of say Rs.20,000 has been obtained 
from a Joint Stock Bank and Rs.8,000 bas been drawn out of the 
cash credit then Rs.8,000 would be shown under column 4 and the 
balance Rs.12,000 should be shown under column 18. 

Column 19—The column has already been explained and the 
heading should be read as “with provincial and other central banks”. 

Column 22.—The amount due from central banks either within or 
outside the province should be given here with details. 
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Column 23.—Will remain blank as there is no provincial bank 
in the Province. 

Column 24—The uncalled share capital to be shown in this column 
should be the subscribed capital minus the paid up capital minus the 
share arrears. 

; Column 25—No bank in the province has guaranted shares and 
the column should remain blank. 

Column 26.—(a) Investment in the district banks shares. 

(b) Secretary pay fund due from societies. 

(c) Audit fee due from societies. 

(d) Price of seed and stock recoverable from societies, 

(e) Value of trading stock in hand, etc. should be 
shown here. 


Part II 


Matured fixed deposits which have not been withdrawn and have 
not been re-invested should be shown in column 4. The actual esti- 
mates of repayment shown in columns 8 and 9 may of course differ 
from the instalment fixed for repayments. In cases of deposits taken 
for a definite term of notice and for which no notice has been re - 
'ceived : 

(1) If the notice required is for not more than three months, 
they should be shown under column 3 ; 

(2) If the notice is for not more than a year, they should be 
shown under column 4 ; 

(3) If the notice is for a year, they should be shown under 
column 5; and 

(4) If for longer periods, under columns 6 avd 7 as the case 
may be. 


Part III 


Requires no explanation and gives the details of certain columns 
of part IT, 


LIQUID COVER 


Under Government rules co-operative banks are required to main- 
tain a liquid cover to the extent of 25 per cent of column 3 of part 
II and columns 2 and 3 of part TIT, 33 perícent of savings bank depo- 
sits (included in column 2, part II) and 60 per cent of current deposits 
(included in column 2 part II), and if any bank fails to comply with 
the provisions of the above rule the circumstances should very clearly 
be stated in the statement and it should also be stated as to wbat 
arrangement the bank has made to meet the maturing liablities. 


The Inspector shall when forwarding the Financial Statement to 


` Registrar note whether the liquid cover is sufficient or not and sug- 


gest measures to remove the defect. 
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Statement for the Assessment of Audit Fee from Societies owing 
more than 75 per cent of the Working Capital on 
30th June, 19 š 


Name of Central Bank—— ——————— 


3 m 
. o = a 
Owned capital E E E 
= z 
2 a 3 
v 3 $ ° 1x 
8 = | Eë) ë E 813. 
š E E = El 
g [Name of Society | = 5 5 = E S * Remarks 
E & | =| °s| 2 |] 8 138 
5 9 > 5 = z Ë 5 
ra o Gë KK a = AL 
d 2 os 38 S á 5 A 
E g [35 | 52 Da SES 
© a = 
[77] tà A E = E x 
1 2 3 4 5 6 7 8 9 
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Form M. 0.1 


I OERTIFY that as a result of the audit of the accounts of. 


bank 
society 


-— — — co-operative registered no.—————of 19 , it is 


entitled to get from the Government a refund of Rs. 


(in words) ——_,, which is three-fourths of Rs—— — —, the 
. . bank š + : 
amount paid by the said Roster as money order commission on remit- 
tral : bank : S 
tances to 992 : A kee ore lu u 
a O Senor C0 OPerative — 7. during the period 


to 


I also certify that I have defaced all the money order receipts of 


the abovenamed period and have verified the figure shown as assets 


bank 
society 


on this account in the balance-sheet and that Rs.——due to the 


on account of refund due for previous years have not yet been received, 


Auditor, 
Co-operative Societies. 
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Form M. O. 2 Form M. O. 2 
No.———, dated Lucknow, the| No. ———, dated Lucknow, the 
———]19 . ————]19 
To the——— ————central bank. | To the — central bank. 
by money > . by mone. 
— gent EE ly money a A sa 

Asum of Rs. sent— rough | Please receive through the United | 
ender order 


the United Provinces,Co-operative Union Provinces Co-operative Union 9? SUM 


| 
on account of refund of money | of Rs. on account of | 


order commission paid by the | refund of money order commis- 
societies affiliated to tho said | sion paid by the societies affiliat- 


list no.—, dated— 


bank as detailed in —scertücate ed to your bank as detailed in 


list no. dated. 
circle officer , E 

from the gor “certificate. from the 
4 ES ENEE circle oficer—— 

The audit certificate received “auditor «ond acknow- 


‘therewith have been duly defaced | ledge the receipt thereof in the 
and cancelled. form prescribed and credit the 


same in accordance with the in- 


structions on the subject. 


(Signed) (Signed) E 
Head Assistant, Head Assistant, 
For Registrar, For Registrar, 
Co-operative Societies, Co-operative Societies, 
United Provinces, Lucknow. United Provinces, Lucknow. 
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Form M. O. 3 
District 
Teta Co-operative bank 
No.————. Dated === 


Recoived from the Registrar, 
Co-operative  Socities, United 
Provinces, a sum of Rs. 


by money order 
through the United Provinces Co-operative 


——əəmnOoə . " ” f 
Union OF account of refund o 
money order commission paid by 


the societies affiliated to the bank 


1 o .. list no. 
as detailed in the certificate 


circle. officer 


dated =——— 


. The same has been 


credited in the account books in 
accordance with the instructions 


on the subject. 


(Signed) 


Designation 


Date 


"Gentra] CO-operative bank 


from the -saditor - 


Form M. O. 3 


District 


No. » Dated — 
Received from the Registrar, 


Co-operative Societies, United 


Provinces, a sum of Rs. 


by money ordor 
through the United Provinces Co-operative 


Union OM account of refund of 


money order commission paid by 
the socioties affiliated to the bank 


o . list no. 
as detailed MD. certificate 


circle officer 
dated—— ——— from the ania 


The same has been 
credited in the account books in 
accordance with the instructions 


on the subject. 


(Signed) 


Designation 


pap ERE x 
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Form M. 0.4 
Abstract no. ————— dated of circle 


3 
of movey order commission refund certificates of societies affiliated to 


the——————co-operative bank. 


Period to 


Name of society Registration | Amount to bo which the Remarks 
Do: rofunded refund relates 
I 
Date———————— (Signed) 
Circle Officer— —— ———————— 
Received list no.———, dated , from the circle officer 
E, forwarding certificates for the refund of 


Rs. ——. to the societies affiliated to the 
central bank as detailed in the said list. 


IDA? (Signed) 


Designation. 
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Instructions for filling up audit notes 


The new form of the audit note should be brought into use forth- 
with. The necessity for the revision of the form has arisen partly on 
‘account of the fact that a large number of important points have been 
missed by auditors in the past, resulting in embezzlements remaining 
«undotected for years partly on account of the poor capacity of the 
auditors and their tendency to carry out a mechanical and unintelli- 
gent audit ; and partly on account of the delay involved in the compli- 
ance of the audit note and difficulty of picking out tho salient points 
requiring. attention. At first sight it will appear that the new form 
is more complicated than the old one, as there is a much large number 


‘of questions ; but after a little experience it will be found that it is 
not as bad as it seems. 


The underlying principle of the new audit note is that the auditor 
has not only to point out mistakes, but to rectify them as well and 
explain how they are to be avoided in future. 'The main body of the 
audit note contains a series of points for enquiry, either from the 
register or from the members orally. Any irregularity found should 
be noted in an “ Objection Statement ” prepared in the language of the 
society ; this should then be put up before a general meeting and the 
necessary resolutions passed and rectifications made wherever possible, 
before the auditor leaves the village. This done, the auditor should 
write out a short note in English dealing with the whole condition of 
tho society and in particular with points requiring special attention. 

It will be seen that tho wording in the main body of the new form 
differs from that of tho old one. The auditor has no longer to answer 
-a series of questions ; instead he will simply have to state against each 
point “noted ” or ** compared ” or “ checked ” or “ nil ” and so on, and 
occasionally he might have to give a figure or two. The idea is that 
as efficiency increases, th» whole audit note can be done away with and 
converted solely into a set of general instructions for audit but for 
the present its retention is necessary. The following words have been 
used in the form with the technical meanings stated against each : 

* MENTION "—state in the body of the audit note. 

NorE—stat»in the Objection Statement in the language of 
the Society, giving details with reasons where possible. 

“ COMPARE " or “CHECK ” implies that important discrepancies, 
if any, should be noted in the Objection Statement ; petty discre- 
paneles and clerical errors would not be noted but would be 
corrected by the auditor wherever necessary. 

In fact the ** Objection Statement ” is the real audit note, while 
the 211 points for enquiry are only meant for the guidance of the 
auditor to enable him to collect the necessary information, for seeing 
that he performs his duty properly and for fixing the responsibility for 
-such mistakes as he may fail to detect. 

The auditor would commence his audit with Part I and go through 
each point of enquiry one after the other ; for Part I he would examine 
‘the proceedings book, and make the necessary entry against each point 
*een by him, and a note in the Objection Statement if he finds any- 
“thing that should be noted. Tho points in Part II would be answered 
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with the help of the Central Bank Pass Book, the Central Bank Ledger, 
the vouchers received from the Central Bank and the cash book of the 
Society. Thereafter Parts III, and IV-A would be taken up together. 


In Part III a comparison of each member's ledger has to be made 
with the different registers and records (member’s register, share 
register, deposit register, haisiat register, loan applications, pronotes, 
proceedings book, litigation, register, cash-book and vouchers) while in 
Part IV-A the member's ledger is further scrutinized; hence the most 
convenient way for the auditor to carry out this work would be to 
compare each member's ledger with the entries in these registers and 
to carry out the scrutinizing, noting for each member the objectionable 
items in the Objection Statement (Part VII) After examining the 
accounts of all members and noting the objections, the auditor would 
find himself able to reply to the various queries in Part ITI and Part 
IV-A. 

Portion IV-B requires no explanation and most of the queries can 
be answored by turning over the pages of various registers. 

After all the registers have been checked as required in portions 
I to IV, the auditor should look into the annual returns and complete 
the replies to portion V. 

Portion VII would be prepared along with the writing out of por- 
tions Ito V as already explained. 

Next oral enquiries have to be made as regards the various points 
mentioned in Part VI. Many ofthese might conveniently bo made on 
the first evening, before the checking of the registers and the prepara- 
tion of the objection statement is complete and if there is time, there 
is no reason why a general meeting should not be held for a con- 
sideration of as much of the objection statement as is possible. Any 

way this general meeting must be held on the second evening and the 
objections laid before it and removed as far as possible. 

Each objection would form a separate subject of discussion aná 
the decision taken would be noted by the Secretary in the proceedings 
book and by the auditor in the second half of the objection statement. 
Those objections which could not be removed at the meeting would be 
suitably marked for future compliance, and it will be for the super- 
visor and the inspector to see that they are properly attended to. 

After this is done, the auditor would finish the work by preparing 
in English a brief appreciation of the condition of the society and the 
points requiring the attention of the Central Bank or of superior officers 
in fact a sort of inspection note. He would mention these points under 
the following broad heads, viz. (1) Financial condition, (2) Member- 
ship, (3) Meetings, (4) Administration, (5) Accounts and Registers, (6) 
Supervision, (7) Co-operativo Education, (8) Improvements, and (9) 
General. It matters little whether any particular point is noted under 

no head or under another. Anextractfrom the recent instructions to 
inspectors is attached and willshow roughly what points are to be dealt 
with. 

The auditor would have to prepare two copies of this general noto 
in, English (he can do so on carbon, paper) in addition to making a 
co responding entry in the language of the society. in, its inspection 
book, he would also have to prepare threo copies of the Objection State- 
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ment with the action taken thereon all in the language of the society 
(this also can be done with carbon paper) ; there would only be one 
copy in English of the main body of the audit note (Parts Ito VI). He 
would send the latter with one copy of the objection statement and one 
copy of the general note to the inspector, another copy of the objection 
statement and the general note to the central bank and leave third 
copy of the objection statement with the society. All these copies must 
be prepared before leaving the village, and they should submit the audit 

notes with their fortnightly diaries ; any auditor failing to send such 


audit note with his diary may find that he gets no travelling allowance 
for the period. 


One difficulty about the audit note is that it involves duplication of 
work, under the standing instructions that an audit must be an audit up 
to date. The various alternatives have been:duly considered, but no 
satisfactory arrangement can be found. "These instructions will there- 
fore remain as they are ; that is an auditor must audit for the last com- 
plete co-operative year (called for brevity “ the previous year ”) and 
must also check the accounts since the beginning of the year up to 
date (called “ the current year ”). 


In conclusion, it has been pointed out to me that in the first instance 
a thorough audit along the lines of the new audit note would take not 
less than 23 days on an average. I am prepared to reduce the number 
of societies to be audited by one auditor to 100 as a temporary measure 
during the current year, with effect from the date of introduction of this 
form, but linsist that the audit must be thorough, and if any serious 
mistake or general slackness in audit is found during the course of 
super audit or enquiry, the auditor concerned will get into serious 
trouble. Auditors must remember that their business is not merely 
to detect embezzlements but to prevent them. 


An extract from recent instructions to inspeetors 


The first thing one wants to know about a socicty is whether it is 
financially sound ; it is working at a reasonable profit—a real profit 
and not merely one on paper—and if not what exactly is wrong and how 
is it to be put right. Comments about the working capital, the share 
money, the deposits, the reserve fund, the overdues to the Central 
Bank, the contingent expenses, the depreciation of stock (if any), the 
inclusion of irrecoverable items as assets, the rate of interest, the 
distribution of profits, and so on would all come under this head. 


Membership and meetings require no explanation. Administra 
tion means the general working of the society, the extent to which it 
is fulfilling the primary objects of its existence. It would include 
comments on the Panchayat and its working ; loans to members and 
their repayments, overdues from members, the objects and the utiliza- 
tion of loans, their monopolization, including references to paper 
transactions, over-loaning, under-loaning, etc., also about borrowings 
from outside by members, the correct fixing of their maximum and. 
normal credit and adherence thereto, and the shares purchased by them 
in their Society ; consideration of the previous audit and inspection 
note would also be referred to here, and mention would also be made 
of embezzlements, litigation, and so on. In fact this head deals with 
the internal administrative affairs cf the society. SS? 
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‘When dealing with the state of the accounts and registers, the 
work of the secretary and: the way in which he deals with the members 
would also be commented on. The head supervision is self-explanatory 
while Co-operative Education should refer to the training imparted and 
tested by himself as regards the elementary principles of co-operation. 
The practical results of this training would naturally come under 
Improvements; this would refer to the adoption or rather the carrying 
out of resolutions about thrift and social reform, to any improvement, 
in the economic condition of the members, to the extent to. whieh 
they have adopted better banking, to any agricultural or veterinary 
improvements; that they may have taken up, to the spread of education 
sanitation, and the improvement of their. health, to the betterment of 
their mental or moral condition and to the organization of the joint 
social life of the villages, in short to the extent to which the Society 
has been able to proceed towards its goal of better banking, better 
farming, better business, and better living, 


The last head would, as its name implies, deal with general topics 
and in particular with reorganization and the needs of the society, 
the popularity of the society or otherwise and the attitude of the 
neighbours (the landlord, the money-lender, the trader, the villagers, 
etc.) towards it, the names of the influential persons of the vicinity 
whose interest has been enlisted by the inspector in the affairs of the 
society, and its classification mentioning whether it is improving or 
deteriorating, if so, in what aspects and why. 


AUDIT NOTE 
Name of the society which has been audited — 


Name of central bank to which it is attached— 


Registration number of the society— 


Date of registration of the society 


Number of members in the society on date of audit 


Year for which society was audited 19—— Wv 9 


Classification of the society 


The number of nights spent in the village 


N an? of th» au lito: wo a udited the soobetiy——— s ———- 
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MANUAL. OF -CO-OPBRATIVE SOCIETINS 
General Remarks 


Audit note for the year 19 
Nameof society 


134 


The general financial condition of the society may be seen from the 


Tollowing table : 


Yace value Market vile 


Internal liabilities 


Liabilitios to mem- Assets in hand 
bers : 
Assets to bo 
covered; 


re- 


(a) Shares 
(5) Others 
Outside liabilities 


(i) Not overdue 


(ii) Overdue 


—— 


"Total 


| 
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I. MEETINGS 
Annual General Meeting 


l—Note if the panchayat and treasurer have not been properly 
elected or if the treasurer and the sarpanch are the same person. 

2—Note if any of the panches have been in office for too long a 
period. 

3—Note if the annual balance-sheet has not been duly considered c3 
the distribution of profits decided on is not suitable and has been macc 
without proper regard for the overdue interest. 

4—Note if tho maximum amount of cash balance to be held and the 
poriod for which it is to be kept by the treasurer has not been fixed or 
is not suitable. 

5—Note if the principle for the purchase of shares by members has 
not been laid down or is not suitable. 

6—Note if the meeting has not scrutinized the assessment made by 
the panchayat of the value of the property of each member and fixed 
his maximum credit. 

7—Note if the normal credit of each member has not been fixed at 
the meeting. 

8—Note if the maximum amount of loans for members has not been 
fixed (i.e. the largest amount, which no member's debt to the society 
should exceed) or if the sum fixed is not suitable. 

9—Note if the maximum liability has not been fixed, i.e., the larget 
amount which the panchayat may borrow on behalf of the society or is 
the amount, is not suitable. 

10—Note if a suitable date has not been fixed for monthly meetings. 

11—Note if any fine has not been fixed for failure to attend 
meetings. 

12—Note if the meeting was not well attended by (i) members, (11) 
other respectable men of the village, and (iii) outsiders such as a direc- 
tor of the bank. š 

Monthly and General Meetings 

13—Noto if you find that meetings are nov held on datos fixed stati- 
ing how many have not been held on fixed dates and how many not hold 
at all. Mention the total number of (a) monthly, (b) other general 
meetings held. 

14—Note if the attendance at thes» meetings is not satisfactory. 

15—Note if any meetings have not been attended by (i) the secre- 
tary, and (ii) sarpanch. 

16—Note if the supervisor has failed to attend an adequate number 
of monthly and other general meetings and mention the number of such 
meetings attended by (i) the supervisor, (ii) the bank manager, (iii) a. 
director of the bank, and (iv) the inspector. 

17—N»te if th» cash balance has not been verified at the meetings. 
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18—Note if the condition of the crops of each member and the rea- 
sons for any loans being overdue have not been duly considered and 
other work required to be done has not been properly attended to. 
19—Note if there has been any infringement of the rules or by-lews 
(e.g., business transacted without the necessary quorvin). 
Panchayat Meetings 
20—Mention any changes that have occurred in tho panchayat. 
21—Note if panchayat meetings are not held sufficiently frequently. 
—Note if applications for loans are not duly considered by the 
panchayat. 
23—Note if the panchayat has not inquired into the utilization of 
loans or taken no action about loans which it has found to have been, 
misutilized. 
24—Note if postponements given by the panchayat were in any 
way undezirable mentioning the total amounts and periods of postpone- 
ments in the case of (a) members of the panchayat, and. (b) other mem- 
bers of tho society. 
25—Noto if fines have never been levied by the panchayat (e.g., for 
non-attendance at meetings, share arrears, etc.) ; or if fines levied have 
not been duly recovered. 
26—Noto if additional (penal) interest has never been levied by the 
panchayat. 
27—Note if the expenses sanctioned for a member of the panchayat 
for any work done for the society appear to be excessive. 
` 28—Note if the panchayat has infringed any of the rules or by-laws. 
or has usurped any of the powers of the general meeting. 
29—Note if a EE? is not maintained by a member or local 
secretary. 
30—Note if entries are not made promptly or correctly in the 
rokarbahi. 
31—Noto if the entries in the rokarbahi do not correspond with the 
tctals in the cash-book. 


IL LEDGER OF CENTRAL BANK 
32—Trace all entries in the ledger to (i) the pass-book, and (ii) the 
Se book and noto discrepancies. Compare with. central bank vou- 
chers, if any. 
33—Compare sharo payments with share cer fiato. Note. if the 
Share cortificates are not in order. 

-2 34—Note if the number of shares the society has pur chased in. the 
contral bank are in excess of its requirements in view of its normal 
borrowings. E / 

35—Note if.share. instalmónts due to central bank are in. arrears) 
giving reasons.. 
36—Note if share Daten are dedicizd from loans E but by > 
the central bank. : aa Ç Os rs, : A 
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37—Note if the annuel rate of dividend on shares for the previous. 
p Ze not been communicated by the bank to the society. 


—Note if the dividend due by the central bank for the previous 
e hos not been received by the society. 


39—Note if a large amount has been in current deposit for am un- 
necessarily long poriod and suggest. its transfer to the loan account if 
any loanis due by the socieby or to some other account bearing interest 
if noloan is due by the society. 


40—Note if the rate of interest allowed on (i) current and (ii) fixed 
deposits is inadequate. 


41—Note if the interest. on these deposits has not been duly 
received. 

42—Note if the amount of normal credit fixed by the central bank 
is not sufficient for the needs of the society or is larger than tbe amount. 
which can be advanced to the society, on the basis uf shares purchased 
by it in the central bank. : 


43—Note if in fixing the maximum credit of the society, its past 
dealings in respect of punctual repayments, etc. have not been taken 
into consideration. 


44—Note if the maximum liability, i.e., the maximum borrowing 
limit has been exceeded. 


45—Note if the total amount of loan advanced to the society, by the: 
bank in the previous year is insufficient. 


46—Note if instalments have not been fixed with due regard to the 
objects of the loans and the repaying capacity of the society De, other 
payments that have to be made by the society from the same harvest). 


47—Note if the half-yearly demands of the central bank have not 
been properly entered or if intimation of thesame has not been received 
from the central bank. i 


48—Note if there has been much delay in the repayments of loan 
giving details of any amounts of principal or interest due to central 
bank a and not yet paid. 
Note if the repayments are not genuine or are merely paper 
transactions. 
50— Note if repeyments have not been credited first to shares and 
then to the interest and loan accounts. 
51—Note if the postponement allowed by the central bank was not 
necessary, mentioning the amount and period. 
52— Noto if there are any errors in the ar ithmetical calculations of 
interest. 
53—Note if all the miscellaneous debts payable to the central bank, 
e.g. secretary pay fund, money order commission, ete., have not been 
s paid; 
—Note if all entries which should have been made in me ledgor 
pee not been made. 
55—Check all additions and substractions in the ledger and in j pertiz 
cular’check and initial the balances after each tra nsaction under all the 
heads of accounts noting discrepancies. 


CC-0. Gurukul Kangri University Haridwar Collection. Digitized by S3 Foundation USA 


e Ë _———————————————+ 


138 MANUAL OF CO-OPERATIVE SOCIETIES 


TIT.—COMPARISON OF REGISTERS 
Compare the members” ledger with the followin g registers and note 
Er 
Members' Register 
56—The name of the person whose ledger is being seer does rot fird 
a place in the members’ register or the dates of his admission shown n 
the two registers do not agree. 
57—The fact of a person having ceased to be a member has not been 
noted in the ledger or the dates of his resignation in the two registers 
-do not agree. 
Share Register 
58—The number of shares held and the dates of their purchase 
‘shown in the ledger do not agree with those shown in the share 
register. ; 
59— The total amount of share money shown in the ledger as paid 
‘by the member does not agree with the total amount shown in the share 
register as paid by him. 
60—The entry of share repaymerts in ledger does not agree with 
that shown in the share register. 
Deposit Register 
61—The entries as to the amount of deposits received and deposits 
returned do not agree in the two registers. 
62—The dates do not agree. 
63—There is any case in which deposits which should have been 
returned have not been returned or in which they were returned though 
they should not have been returned. 
64—The entries about the amount of interest paid on deposits do not 
correspond. 
65—The dates of payment of interest do nov correspond. 
66—There is any case in which interest has not been paid on the 


due date. - 
67—The amount of interest has not been correctly calculaved. 
Haisiyat Register 


68—The entries of maximum and normal credits in the ledger do 
not agree with those in the haisiyat register. 

69—They have not been correctly fixed with due regard to the pro- 
perty owned by, the reliability of, and the needs of the member. 

70—There is any case in which entries have not been made for 
current year (e.g. new member). 

71—There is any case in which entries have not been verified by the 
supervisor and in the case of new members by the patwari also. 

. 72—There is any case of marked variation in the haisiyat of a 

member. 

73—The amount and object of loan shown in ledger are not 
Supported by the haisiyat register. 
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Loan applications 
74—The amount, object and instalments of loan shown in ledger do 
mot agree with those shown in the loan application as sanctioned. 
75—The object of the loan has not been fully and clearly specified. 


76—There is a big interval between the date of advance shown in 
the ledger and the date of the application (i.e. if there has been much 
«delay in granting the loan). 


77—The amount advanced differs considerably from or exceeds the 
amount applied for. 


Pronotes 
78—The amount and object of loan and the names of sureties shown 
in the ledger do not agree with that shown in the pronote. 


79—The instalments of a loan shown in the ledger do not agree with 
those shown in the pronote. 


80—The rate of interest on the loan shown in ledger does not agree 
with that shown in pronote. 
Proceedings Book 


81—The amounts and object of loans shown in ledger do not agree 
with those shown in proceedings book as sanctioned and with those 
shown in the proceedings book as distributed. 

82—Repayments of loans if shown in the proceedings book do not 
agree with those shown in the ledger. 

83—Extensions ot loans shown in ledger do not agree with those 
shown, in the proceedings book. 

84—Entries in the proceedings book about fines or penal interest 
levied do not agree with those in the ledger. 

85—The maximum and normal credits shown in ledger do not agree 
with those shown in proceedings book as fixed at the annual general 
meeting or at a subsequent general meeting. 

86—The entry in the ledger about the resignation of a member does 
not agree with that in the proceedings book. : 

87—The entry in the ledger about the election of a new member 

oes not agree with that of the meeting in the proceedings book. 
Litigation Register 


88—Tho entries in the ledger about litigation expenses do not 
gree with those in the litigation register. 
Cash-book 
89 —All payments made by members as shown in the ledger do not 
greo with the items of receipts shown in the casn-book (e.g. shares, loan 
epayments, interest, deposits made, litigation charges, etc.). 
90—All payments to members as shown in the ledger do not agree 
"with the items of expendituro shown in cash-book (e.g. share returns, 
«dividends, advances, deposits returned and interest paid on deposits). 
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Vouchers 


'91—In the case of all items of expenditure which require to be 
supported by vouchers, such as money order commission paid, vouchers 
are missing or the entries do not correspond with the vouchers. 
After comparison cancel, initial and date them. 

IV-A. SCRUTINY OF MEMBERS’ LEDGER 

92—Note if the half-yearly demand. of shares and principal has not 
been, correctly entered. 

93—Note if share instalments are in arrears or they have been habi- 
tually delayed. 

94—Note if collections have been credited to the interest or principal 
account and not to the share instalments due. 

95—Note if the share of a member has been set off against his loan 
before his removal. 

96—Note if the ‘share of an ex-member which should have been 
returned kas not been given back. 

BEE if tho dividond due on share has not been entered. 

—Note if dividend payable has not been paid for an unduly long 

md 

99—Note if the amount of loan advanced in any case is excessive, 
Le. there is tendency towards monopolization of loan specially by 
the panches. 

100—Note if any members were not advanced loans during the year 
or were advanced merely nominal amounts. 

101—Note if instalments have not been fixed with due regard to the 
objects of loans and other repayments that have to be made by the 
members at the same time (i.e.from the same harvest). 

102—Note if in cases in which the intervals between adv ances and 

repayments are very short, the repayments are not genuine or represent 
merely paper transactions. 
103—Note if there has been much delay in repayments of principal 
and note the names of those who habitually delay payments. 
104—Note if any steps that ought to have been taken for realization 
of money from defaulters (e.g.arbitration) have not been taken. 

105—Note if tho amount of loan outstanding in any case is more 
than what is justified by the shares purchased, i.e. the principle in force 
for the purchase of shares has not been observed. 

106—Note if the amount of loan outstanding in any case exceeds the 

normal credit. 
... 107—Note if the maximum amount of debt allowed to members as 
fixed at the ahnual meeting has ever been exceeded. i 
108—Examine the calculations of interest, and see that they aro not 
palpably wrong ; also check the caleulations in the case of 20 per cent 
of the members, especially of those who had loan transaction with the 
BEY and note discrepancies, if any, encircling the- entries -thus 
hecked;, ` ç z r Eë 12 
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109—Note if additional (penal) interest has not been charged on 
overdue loans when it ought to have been charged. 


110—Note if penal interest or fines which have been charged have 
not been recovered. 


111—Check all additions and subtractions in the ledger and in 
particular check and initial the balances outste nding after each transac- 
tion, noting discrepancies. 


112—Note if all the entries which should have been made in the 
ledger have not been made (e.g. those relating to the purchase of shares, 
ihe fixation of maximum and normal credit, levy of fines, etc.). 


113— Check the working statement for the previous year correcting 
it where necessary and note discrepanices. 


114—Prepare a ledger abstract for the current year in the form 
appended. 
IV-B. SCRUTINY OF OTHER REGISTERS, ETC. 
Members’ Register 
115—Noto if there is any member whose name appears in the 
register but for whom there is no ledger (i.e. any name which has not 
yet been initialed). š 
116—Note if the register has not been properly filled uo, e.g. thumb- 
impressions not properly taken, name of nominee not entered and 
attested by the nominator and by two witnesses, etc. 
117—Note if there is any marked increase or decrease in member-. 
ship or if the tenure of membership in any case has been very short. 
Share Register 
118—Note if there is any entry in the share register which has not 
yet been initialed. 
Deposit Register 
119—Note if there is any entry in the deposit register which has 
not yet been initialed. 
120—Note if the rates of deposit do not agree with those laid down 
in the by-laws. 
Haisiyat Register 
121—Note if the principle for calculation of the maximum credit 
- is in any way unsuitable. à 
122—Note if there is any name in tho hatstyat register which has 
not yet been initialed. 
193— Check the calculations of maximum credit in the case of each 
member and also the totals for all the members in the harsiyat abstract 
and note discrepancies. 


Loan applications 
124— Note if all entries have not been duly initialed. 
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Pronotes 
125—Note if all entries in pronotes have not been duly initialed. 
126—Note if sureties have not been taken in all cases and their 
signatures are not in order. 
127—Note if any member has stood suroty for a large number of 
members or too Large an amount of loan (more than double his maximum 
credit). 
128—Note if witnesses have not been properly taken or the witnesses 
are the same as the sureties. 
Proceedings Book 
129—Note if tho proceedings are not written in the language of the 
villagers and free from all literary style. 
130—Note if the names of all those present at meetings are not duly 
entered. 
131.—Noteif the signatures of reasonable percento ge of those present 
ab meetings are not taken at the end of tbe proceedings. 
132—Note if the proceedings book contains overwritings, erasures 
and unauthorized alterations of a suspicious nature. 
Litigation Register 
133—Note if any entry has not been made in all cases in which an 
award has been obtained. 
134—Note if decrees have not been executed against all judgmente 
debtors. 
135—Note if any money deposited in court by the judgment-debtor 
has not been withdrawn. 
136—Note if the expenses shown are not reasonable or nor supported 
by vouchers, and duly authorized. If there are large items without 
vouchers, make a separate report, to the inspector for making detailed 
inquiries from the court. 
137—Note if any compromise was made in respect of attached pro- 
perty and it was not equitable. 
Cash-book 
138—If there are any items which have not yet Leen checked, 
compare them with books and vouchers if any and note if they have not 
been duly authorized (especially establishment and contingencies) or if 
there are any objectionable items. 
139—Check and initial the daily and progressive totals and the daily 
balances noting discrepancies. 
140—Noteif the restrictions imposed on the amount of cash balance 
to be kept in band have not peen observed and an unduly large cash 
balance has remained in hand for a long period, giving amounts, dates 
and reasons and if necessary suggesting the levy of penal interest. 
141—Note if the cash-hook is not duly signed by the secretary, 
surpanch and the treasurer. 
142—Note if the verification of the cash belance has not taken 
place at general meetings or the fact has not been mentioned in the 


cash-book. 
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143—Note if tbe verification of cash balance by (i) supervisor, (ii) 
other official of the bank, and (iii) inspector, is insufficient. 


Vouchers 


144—Scrutinjze vouchers and money order receipts, and note if 
any of them are suspicious or not genuino. 


Inspection Book 


145—Note if the society has not been inspected for more than three 
years by (i) the bank manager, (ii) the inspector, and mention. the num- 
ber of inspections by each in the previous year. 

146—Note if the number of times the supervisor has visited the 
society, attended its general meetings and trained the members in the 
previous year, is inadequate, mentioning the figure. 

147—Note if the number of nights spent by tbe supervisor in the 
society in the previous year is insufficient or excessive, mentioning the 
figure. 

148—Make a note as to the important points mentioned in previous 
inspections which have not yet been attended to. 


Audit Note 

149—Note if the last audit note has not been properly considered, 

stating the important points which are still neglected. 
Acts, Rules, By-laws, Ete. 

150—Note if the society docs not possess an up-to-date copy of the 
registration certificate, the by-laws, rules and Act. 

151—Note which if any of the by-laws need amendment and put up 
for amendment at general meeting. 


152— Note if the society bas not got an adequate supply of regis- 
ters, forms of pronotes, loan applications, etc., and a thumb-impres- 
Sion box. 


V. FINANCIAL STATEMENTS 
Annual Returns 

153—Compere tho grend totals in the cash-book with the revenue 
statement and correct the latter if necessary. 

154— Check the balance-sheet with the revenue statement and the 
balance-sheet of the year before. 

155—Compare the balance-sheet with the working statement and 
correct where necessary ; also verify the item of money order commis- 
sion shown on tbo assets side as recoverable from Government and note 
if ib is incorrect, or if it has not been received as yet, or if application 
for refund has not yet been made. 

156—If you find everything correct, sign the audit certificate at the 
foot of the belance-sheet. If there are mistakes, correct them before 
signing. 

157— Check the prcfit ard loss account with the items of profits or 
losses included in the revenue statement, the balance-sheet of the 
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previous year and the year bofore that. Note if the interest àccrued 
So arrived at and shown in the profits ond loss account does not tally 
with the total of interest accrued during the year to the society from 
each member. 

158—Note if the distribution of profits is not in accordance with 
that sanctioned by the annual general meeving. 

159—Note if the Registrar’s sanction has not been obtained for 
the distribution of profits. 

160—Note if the reserve fund has not been reimbursed in full in caso 
it bad to be drawn upon in the past to meet unforeseen losses. 

161— Note if there was any mistake in the calculation of either the 
-working capital or the audit fee demand, making separate report to the 
Registrar’s office in case there is any discrepancy. 

162—-Note if the audit fee due for the previous year is in arrears. 

163—Note if the secretary pay fund demand for the previous year 
was not correctly calculated. 

164—Noto if the society owes any money to the central bank on 
account of secretary pay fund for previous years. 

165—Note if the demend of the supervision fund for the previous 
year was not correctly calculated. 

166—Note if the society owes any money to the central bank on 
account of supervision, fund for the previous years. 

Current year's accounts 
167—Prepare the revenue statement for the current year, 
168—Prepare a statement of financial condition in the form attached 
from tho revenue statement and the balance-sheet of the previous year. 
169—Check the statement so prepared with the aid of the ledger 
abstract for the current year. 

170—Mention the total loan outstanding with members, giving the 

average per member. 
171—Note if the share capital received from members is less than 
that paid to the certral bank and suggest a suitable remedy. 
172—Note if the rate of interest paid by the society to the central 
bank or that paid by members to the society should be reduced. 
173—Note if the audit fee payable for the current year has not been 
paid or if there is any mistake in the calculation of cithor the working 
capital or the audit fee payable by tho society, reporting it to the 
Registrar’s office. 
174—Note if the amount payable to the secretary pay fund for the 
current yoar has not been correctly calculated. 
175—Note if the rate at which supervision fees are levied is in excess 
-of the sanctioned rate. 
176—Noteif the amount payable as supervision f»es for the current 
“year has not been correctly calculated. 
177—Note if the fluid resources of the society are not adequate, in 
«cute it has deposits. 
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VI. ORAL INQUIRiES 

178—Verify the cash balance on the first date of audit by actual 
counting and state the amount in words in the cash-book. If the cash 
balance is not forthcoming, make a note and induce the meeting to 
issue a registered notice to tho treasurer to produce the cash balance. 

179—Note if the arrangements for the custody of the cash balance, 
pronotes and registers are not satisfactory or if pronotes are missing. 

150—Convene a meeting of the members if possible and read out 
the name of each member entered in the members! register and ask 
those present (a) if he is alive, (b) if he is still a member, (c) if he is 
reliable, (d) his parentage, (e) his caste, (f) his residence, and (g) the 
name and relationship ot his nominee. Compare with the entries 
in the register and correct where necessary. Note if there are any 
grounds for suspecting farzi members. 

181—If there is more than one person from one joint family note 
the fact. 

182—In the case of every ex-member inquire why he ceased to be 
a member and see if the cause is correctly stated in the register. If 
any resignations are due to dissatisfaction with the panchayat ox sec- 
retary or supervisor note the fact. Also enquire if his share money 
has been refunded to him, if two years have elapsed since he left the 
society. If not, and the ex-member wants back his money, have it 
refunded at once if possible otherwise note how much money is to be 
refunded and to whom. 

183—In the case of every new member inquire if he is absolutely 
trustworthy and has been admitted with the consent of the necessary 
majority; if not, make a note. 

184—If there has been any marked or continuous increase or 
decrease in membership, bring the fact to the notice of the members 
and ascertain and note the reason. 

185—Note if the work of writing the proceedings book and the 
rokar baha is not done by any of the members; explain to all the liter- 
rate members how this is to be done and help them to do it. 

186—Note if members do not understand the objects ‘of holding 
meetings and functions of each kind of meeting and explain. 

187—Note if the meetings are not held in the village and if the 
recorded proceeds thereof and attendance thereat are not genuine. 

188—Note if the work at meetings is not done with the knowledge 
and sanction of the members. 

189—Note if no definite points are explained to members at meet- 
ings or if the salient points of annual returns are not brought home 
to them and they do not appreciate them. 

190—Note if co-operative journals are not read at monthly meet- 
ings. 

191—Note if the half-yearly demand lists were not prepared and 
given to the sarpanch. 

192—Inquire and mention the outturn of the crop in the »revious 
harvest and estimate the prospects of the present harvest. Mention 
the names of any particular members who have suffered more than 
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others. Mention if there has been any serious cattle epidemic or 
fodder famine, and which of the members were affected. 

193—Read out from the ledger abstract the names of those whose 
shares or loans are overdue and ascertain and state in the ledger 
abstract the reasons, the steps taken for realization and the prospect 
of recovery. Note if any member has disposed of the produce or pro- 
perty without paying the dues of the society. 

194—Note if there is any case in which arbitration was applied for 
unnecessarily or indiscriminately or in which it was not applied for 
when necessary. Explain the importance of taking prompt action 
in such casos and the loss to the society in allowing such default to 
continue, i.e., the advantages of prompt application for arbitration 
if other methods fail. 

195—Note if postponements have not been correctly given when 
necessary and at the right time, or if they were given when they were 
not required. 

196—Verify the pass-books of at least two-third of the members 
including all those whose pass-books were not checked at the previous 
audit with (a) their oral statements, and (b) the entries in the ledger, 
and note suspicious discrepancies, if any, initial in the ledger abstract 
the names of those whose pass-books have been checked and attach to 
the objection statement a list of those members whose pass-books 
"were not checked, giving reasons. 

197—Note it the members do not keep the pass-books in their 
‘own possession; if these are not posted punctually and correctly and 
they are not free from suspicious entries, erasure, etc. 

198—Note if the arrangements for the receipt of money from the 
central bank are not satisfactory and any inconvenience is caused in 
the receipt of money from the central bank or repayment thereto, such 
as delay by the central bank in sanctioning loans, paying the money 
“when the panchayat comes to receive it, receiving the money when 
the panchayat comes to pay it, acknowledging the receipt of the money 
in the pass-books, ete. 


199—Note if the members are put to any similar inconvenience in 
their dealings with the panchayat. 

200—Note if repayments are not genuine and the genuine needs of 
‘members are not satisfied. 

201—Note if members have borrowed outside to repay to the 
„society or for any other purpose. 


202—Note if there is no scheme for the liquidation of old debts 
.or if it is not working satisfactorily. If there is no scheme, help 
-to frame a suitable scheme, if possible. 

203—Inquire into the misutilization of loans, it any; note the 
"results. 


204—Make oral inquiries from at least ten sureties and note if they 
«do not realize their duties, rights and responsibilities or if any of them 


are dead. 
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205—Note if the members do not understand the objects of shares 
and the system of deposits or if more local deposits can be secured. 


206—Verify the entries in the haisiyat register of at least half of 
the members with their oral statement selecting particularly the cases 
of members whose entries were not checked at the previous audit 
and see if in cases of members of a joint family entries have been made 
of their share only. Corrrect and note where necessary. 


207—Note if there are any complaints against the secretary (men- 
tioning whether he is a member, teacher or group secretary) or the 


supervisor, or the latter has not attended to the co-operative education 
of the members. 


208—Note if the panchayat is not popular and efficient and reliable ; 
and does not take an interest in the work and realize its responsibilities, 
powers and duties. 


209—Note if the members do not take an active interest in their 
society and understand the main points of co-operation, its objects and 
the moral principle on which it is founded; explain if necessary. 


210—Note if thrift is not encouraged or agricultural, economic or 
social improvement in the condition of members is not attempted. 


211—Note if the society does not command influence in the village 
or is not popular for any special reason. 


Ledger Abstract 
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CENTRAL BANK AUDIT NOTE 


Year in which the bank was started —— 


i 
| Name of bank——— —— 
| 
| Year for which the bank was audited 
I 


Number of credit societies affiliated to the bank of class— 


AB D 
E——————To — mo S —— 
Societies Working———  r.iquidated 


AD a Apatoa i i E I 


Dates of conducting audit———————from to 


Total number of days spent in audit 


i Number of days allotted for the audit 


Date of submission of audit note to— 


(i) the bank 


(i) the circle officer 


Statement of Financial Condition 


(Annas and pies should be omitted) 


Assets Liabilities 


Cash and temporary invest- x Reservo fund x 
ments. Other funds x 
Fixed investments x Share capital ke x 
Stock co 55 x Owned capital T x 
'Total 69 x Borrowings, local x 
Lendings not matured 00 x 
Lendings postponed and/or ES Ditto outside x 
overdue. 
Lendings Total 05 x Ditto Total o0 x 
GRAND TOTAL T x Working capital ` 50 x 
Deduct estimated bad assets x Deduct reserve and other x 
funds. 
Good assets 00 x Indebtedness ool >< 


— ———.—— n  nv.ÜO A nT. .— 


Proportion or percentage of owned capital to working capital 


pou 
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Statement of Demand, Collections and Overdues 
(Annas and pies should be omitted) 
Principal Interest 
¿AAA à ———— x 
Š 2 Š E 
£ 3 E š 
Š E E E 
5 © 
Ep 2 Total | ep E Total 
[=] 3 £ d 
Rei T a in 9 
uo 2.9 PEJ = m 
$3 | ES oF | 38 
= A = ES | 
SS =— — e Bi 2 EE | 
1. Overdue at beginning of year i 
2. Demand of tho year | 
| 
3. Total receivable | 
| 
4. Received by writing off | 
5. Received otherwise 
6, Percentage of 5 to 3 
7. Overdue at close of year .. | 
8. Overdue of previous years .. š 
t 
Fluid resource monthly cash balance 
—— = === — 
Held F. R. re- 
quired 
Current deposits July 
Savings deposits 
Fixed, repayable in— August 
(i) current six months Ao 
(ii) subsequent six months .. September 
Total October 
=— — eer — November 
Fluid resouree available. December 
u — January 
Meetings February 
——_——————————  —|——— i | March 
Board of Working April 
Directors | Committee 
May o 
Juno 


Number of meetings held 
Number of m»etings postponed .. 
Average attendance 


| 
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L THE CASH BALANCE 


1. On the forenoon of the Ist July, count the cash balances in 
hand with the treasurer and at sub-agencies, state in the cash-book 
the details of the notes and change counted, compare with the corres- 
ponding entries in the cash-book and in the rokar bahis maintained 
HT. by the treasurer and at sub-agencies, and note if there are any discre- 
pancies. 


2. Note if the arrangements for the custody of the cash-balance 
at headquarters and at sub-agencies are not adequate. 


3. Note if temporary investments have been made in a joint 
stock bank or with a private banker without the approval of the 
registrar, stating in such cases the terms on which they are kept. 


4. Examine the pass-books issued by the post office, the joint 
stock bank or private banker with whom temporary investiments 
are kept, compare the balances acknowledged by them with the figures 
of temporary investments held, shown in the cash-book, reconcile 
discrepancies, if any (by means of a detailed, comparison of receipts 
and disbursements) and note, if necessary. 


i IT. VOUCHING 


5. Caretully examine the system prevailing in the bank for the 
receipt and disbursement of money and note if it is in any way defect- 
ive, and, if so, how, o.g., if money can be received by the bank without 
the issue of a suitable receipt voucher for it thon and there. Submit 

' separately your practical suggestions for modification with reasons 
to the assistant registrar. 


D 6. Compare the disbursements shown in the cash-book with— 
| (a) the payment orders (i.e. sanctions for incurring the ex- 
penditure), scrutinizing the same to see that they are not irre- 


gular (not supported by rules); and are given by duly authorized 
persons ; 


(6) the acknowledgments of the actual payees, examining the 
same to see that they are genuine; 


j (c) the counterfoils of the cheque-books where the cheque 
h .. System is actually in force; 


(d) the disbursements shown in the treasurers rokar bahi 
and the account slips (chitthas) received from sub-agencies (if 
any) as well as the receipts shown in the joint stock or private 
bank’s pass-books and the post office savings bank pass-book; 


(e) the corresponding entries on the receipt side of the cash- 
book in case of all transfer or contra-entries, marking both with 
aC. GTZ 

Cancel the payment orders and acknowledgments of the payees 
initialing and dating the same, marking suitably the corresponding 
entries in the cash-book as well and certify that all disbursements 
shown in the cash-book have been so compared and the money has 
been duly paid to the actual persons who had to receive it and no 
unauthorized or improper disbursements are shown. Take particular 
caro to seo that two separate entries are not made on the strength of 
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two different acknowledements for the same amount disbursed (e.g. 
one entry may be supported by the money order acknowledement 
of the payee and another by a formal or stamped acknowledgment 
in a prescribed form for the same amount). A 
7. Compare (a) the vouchers in the receipt book of the bank, (b) 
the counterfoils of share certificates and fixed deposit.cortificates, (c) 
‘the entries of receipts in the rokar bahi of the treasurer, and the ac- 
count slips (chitthas) received from the sub-agency, as well as entries 
of disbursement shown in the joint stock or private banks? pass-books 
for current account and in the post office savings bank (head as well as 
braneh office) pass-books with the entries of receipts in the cash-book 
and note if any item for which a voucher has been issued from the 
receipt-book is not entered in the cash-book. Cancel the vouchers 
intialing and dating the same, marking suitably the corresponding 
entries ın the cash-book as well. Satisfy yourself that all money 
received by the bank has been duly entered in the cash-book and that 
no money has been received for which a voucher of receipt was not 
duly issued. 


III. THE REGISTERS 
(a) The Cash-Book 

S. Note if the cash-book is not properly maintained and kept up 
to date, e.g., if it is not written up promptly from day to day as each 
transaction takes place. 

9. Serutinize the cash-book to see that there are no erasures, 
overwritings, or unattested cuttings. 

10. Check all the totals and the calculations of the balances on 
each page of the cash-book, also seeing that the figures carried forward 
to the next page are correct. 

11. Note if the monthly totals and the monthly progressive 
totals (trom the beginning of the year to the end of each month) have 
not been correctly entered in the cash-book. 

12. Note if the details of unchashed cheques are not given in the 
cash-book every month after the monthly and monthly progressive 
totals. 

13. Note if the daily balance is not regularly signed and dated by 
the manager or accountant and periodically verified by the managing 
director (or other director empowered for this purpose by the bank), 

14. Note if the balances of cash shown in the treasurer's rokar 
bahi and of temporary investments shown in the pass-books concern- 
ed, have not been compared with the corresponding entries in the cash- 
book at least once a month by a member of the working committee and 
once a quarter by the inspector. 


15. Noto if the cash balance in hand has not been verified by 
actual counting at least once a month by a member of the working 
committee and once a quarter by the inspector, or the details of the 
notes and cash found at the time have not been stated in the cash- 
book. 


16. Note if at the time of such verification, the entry in the 
cash-books showing the amount in hand with the sub-ageney does not 
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agree with the corresponding entry in the account slip (chitiha) received 
from that sub-agency. 

17. Note if the cash balance in hand at any time exceeded the 
maximum amount which the treasurer is entitled to keep. 

18. Noto if the terms on which the cash balance or temporary 
investments are held by the treasurer or private banker have been 
contravened. 

19. Note if any money was withdrawn from temporary invest- 
ments, though the cash balance in hand was sufficient for the needs of 
the bank: 

20. Note if the balance of cash and temporary investments in 
hand for any length of time was excessive in view of maturing deposits, 
the amount held in savings and current accounts, the requirements of 
Societies and other needs of the bank. 

21. Note if fresh loans or deposits were taken at times when 
there were heavy balances of cash and temporary investments in hand 
and more capital was not really needed. 


(b) Cheque Books and Receipt Books 

22. Note if the spare cheque-books and receipt-books are not 
kept safely under lock and key by the managing director. 

23. Note if the cheque-books and receipt-books which are in use 
or have been used up are not kept in proper custody. 

24. Note if more than one cheque-book or receipt-book is in use 
at any one time. 

25. Note if cheque-books and receipt-books are not all duly 
numbered. 

26. Note if any of the conterfoils of chéque-books and receipt- 
books which have been used or are in use are missing or have not 
been duly signed. 

27. Note it cancelled cheques or vouchers of receipt do not bear 
the signatures of the managing director. 


(e) The Registers of Members and Shares 


28. Note if the guard-book of declaration forms, the member 
registers and the share registers are not properly maintained. 

29. Note if the names of new members (preference or ordinary 
Shareholders) are not entered in the members and share registers and 
compare all such entries with (i) their applications for membership, 
(ii) the sanction of the competent authority allotting shares, (iii) the 
allotment notice, (iv) the declaration form, and (v) the counterfoils of 
the share certificates, remove descrepancies where possible and note, if 
necessary, e.g., if any document is missing. 

30. Note if the necessary alterations have not been made in the 
share register and the old share certificate has not been taken back 
and fresh ones issued instead in cash in which a member has transferr- 
ed only a few of his shares (still retaining come himself). 

31. Note if the names of those who have ceased to be members 
(owing to death, transfer, or other causes) still continue in the members 
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registers or if the names of their heirs or transferees are not entered, 
comparing all such entries with (i) the applications for succession 
or transfer, (ii) the order passed thereon by competent authority, 
(ii) the share certificates returned by the former members, and (iv) 
the counterfoils of the share certificates issued in favour of the trans- 
ferees; remove discrepancies, where possible, and note if necessary. 


32. Note if any preference shares have been refunded in contra- 
vention of the rules on the subject, i.e., without a resolution of a 
special general meeting on the subject and the sanction of the regis- 
trar. 

33. Examine the register of applications for allotment of shares 
and note if share allotment is improper in any way or if a transferee 
or other person has been admitted as a member who is not qualified 
under the by-laws to be a member. 

34. Note if share instalments are calls are overdue from prefer- 
ence shareholders unless proper action is being taken against them. 

35. Note if the counterfoils of share certificate are not properly 
maintained, or if they are not duly signed by the managing director. 

36. Note if duplicate copies of share certificates have been issued 
without charging fees for the same, or if the counterfoils of the dupli- 
cates have not been properly marked as such. 

37. Note if the arrangements for the custody of the books of 
share certificates or not satisfactory, or if more than one book is in 
use at one time, are if the certificates are not duly numbered before- 
hand. 


(d) The Dividend List 


38. Check if the figure for share capital on which dividend is 
payable and the name of the person entitled to it have been correctly 
brought forward from the share register on to the dividend list and if 
the rate of dividend declared is correctly entered in the latter and in 
accordance with the by-laws. 1 

39. Examine the calculations of dividend, see that none of 
them are palpably incorrect and check at least 20 per cent of the 
calculations. 

40. Examine all cases in which dividend which was due for pay- 
ment has not yet been paid and note if the reasons for non-disburse- 
ment in any case are insufficient. 


(e) The Registers of Current and Savings Deposits 

4l. Note if the sanction of the registrar has not been obtained for 
the starting of current and savings accounts with individuals. 

42. Note if the register is not properly maintained and kept up 
to date. 

43. Note if specimen signatures of the depositors have not been 
taken and pasted in the register or in a special guard-book for speci- 
men signatures. 

44. Note if any amounts have been shown as repaid without the 
knowledge and approval of the depositor. 
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45. Note if every depositor has not been asked at least once 
during the year to verify his account. 

46. Note if the interest payable on these accounts, if any, is not 
credited to the accounts concerned at the proper time. 

47. Examine the caleulations ofinterest, see that none of them 
are palpably wrong and check at least 20 per cent of the calculations. 

48. Note if the revenue account of the Uttar Pradesh Co-operat- 
ive Union is not properly maintained. 

49. Note if any amount which should have been credited to the 
account of the Uttar Pradesh Co-operative Union has not been so 
credited. 

50. Note if there has been undue delay in making payments 
ordered by the Uttar Pradesh Co-operative Union from its account. 

51. Note if any payment has been made from the account of the 
Uttar Pradesh Co-operative Union in excess of that authorized by 16 
- comparing with the payment orders received from it. 

52. Compare the entries of disbursements made from the account 
of the Uttar Pradesh Co-operative Union with the acknowledgments 
of the payees (unless this has already been done) and note, if necessary. 

53. Submit a separate report to the Uttar Pradesh Co-operative 
Union about the irregularities, if any, found in the maintenance of 
lts accounts. 

54. Note if the account of the Rural Improvement Fund is not 
properly maintained. 

55. Note if any amount directed to be credited to the Rural 
Improvement Fund has not been so credited. 

t 56. Note if the annual interest which should have been added to. 

> the Rural Improvement Fund has not been credited to it. E 
; 57. Note if allotments made for expenditure from the Rural 
Improvement Fund have not been shown in tho register. 

58. Note if there has been undue delay in making payments 
ordered from the Rural Improvement Fund. 


q m 


59. Note if any payment has been made from the account of the 
Rural Improvement Fund in excess of that authorized by the registrar 
or in contravention of his instructions, e.g., if a second  instalment 
has been paid, without receiving the certificate of proper utilization 
» ef the previous instalment from the inspector when such has been asked 
MITO 53 


Sé 


60. Compare the entries of disbursements mado from the accounts 
the Rural Improvement Fund with the payment orders received 
m the registrar and with the acknowledgments of the payee (unless 
has already been done) and note, if necessary. 


61. Note if certificates of proper utilization of money paid from 
al Improvement Fund have not been received in any case m 
disbursement was made during the previous calendar year. 


- Note if proper accounts have not been maintained of loans 
the Rural Improvement Fund and their recovery. 


Seel 


wi 
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63. Submit a separate report to the registrar stating therein, (1) 
the irregularities (if any) found in the maintenance of the accounts of 


> the Rural Improvement Fund, (ii) the names of those from whom loans 


advanced from the Rural Improvement Fund are overdue, (iii) cases 
(if any) in which amounts allotted from the Rural Improvement 
Fund have not been drawn on for a long time, (iv) the total amount 
held in the Rural Improvement Fund, (v) the amount thereof already 
allotted for specific objects, (vi) the amount of loan outstanding from 
the Fund, and (vii) the amount actually in hand in the Fund (i.e. 
excluding the amounts allotted and the loans outstanding). 


64. Examine the details of the payments made by the bank from 
all other accounts placed with it by the registrar, such as money 
advanced for conference, medicines, adult education, consolidation of 
holdings, flood relief, etc., and send a certificate to the head office 
stating that the amount has been spent for the purpose for which it 
was advanced. 


(f) The Register of fixed deposits 


65. Note if the bank has not framed definite rules for receiving 
fixed deposits or if they are not exhibited in a conspicuous place. 


66. Note if the register is not properly maintained and kept 
up to date, e.g., if deposits renewed are not separately shown. 


67. Note if the specimen signatures of the depositors have not 
been taken and pasted either in the register, or in a special register 
for specimen signatures. 


68. Note if information has not been obtained and entered in 
the register as to the person authorized to operate the account on 
behalf of minors, females, or institutions. 


69. Note if any deposit has been received in contravention of the 
rules framed for the purpose. 


70. Compare the entries in the register about the amount, terms 
and rate of interest on deposits with those (i)in the applieation of the 
depositor, (ii) in the sanction of the proper authority (as fixed by the 
bank), and (iii) in the counterfoil of the deposit certificate, and note if 
they do not correspond. 


71. Note also if à comparison of the dates in them reveals any 
undue delay in the issue of deposit certificates or in making entries 
in the register. 


72. Note if the amount repayable to any single individual or 
at one and the same time is too large. 

73. Note if notices of withdrawal received have not been recorded 
in the register. 

74. Note if the index chart of fixed deposit ropayments is not 
properly maintained. 


75. Note if there are any cases of delay in repayments without 
adequate reasons. 


76. Note if deposits have been returned before maturity without 
proper sanction and in each case in which they have been returned at 
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the request of the depositor, state the rate of rebate charged by the 
bank. 

77. Note if the fixed deposit certificates for amount repaid or 
renewed have not been taken back and pasted with the counterfoils, 
or if in cases in which such certificates are missing indemnity bonds 
have not been taken. 

78. Compare 20 per cent of the entries in the register of interest 
on fixed deposits with the corresponding entries in the deposit ledger; 
correct mistakes, if any, and note, if necessary. 

79. Examine the calculations of interest in the register of interest 
on fixed deposits, see that none of them are palpably wrong and check 
at least 20 per cent of the calculations, at least half the number of 
cases selected for the purpose being those in which interest was paid 
for a period less than a complete half year. 

80. Note if all interest which is payable has not been duly paid. 

81. Note if the arrangements for the custody of the fixed deposit 
certificate books are not satisfactory or if more than one book is in 
use at one time or if the fixed deposit certificates and their books are 
not duly numbered beforehand. 


g) The register of the other borrowings 

82. Note if the register of other borrowings of the bank is incom- 
plete or not properly maintained (either separately or in the fixed 
deposit register), e.g., if borrowings from Government, joint stock 
banks, private banks or bankers, or other co-operative bank, whether 
in the shape of loans or of cash credit, have not been entered, compar- 
ing the same with the terms offered and the sanction of the proper 
authority. 

83. Note if the sanction of the registrar for such borrowings has 
not been obtained though required by the rules or by-laws, stating 
in such cases the terms on which the money was borrowed. 

84. Note if the bank had to pay interest on amount out of the 
cash, credit obtained by it though it was not actually drawn (borrow- 
ed). 

85. Note if instalments payable (if any) are in arrears or if ade- 
quate repayments have not been made in the case of cash credit 
accounts. 

86. Check the calculations of interest and correct or note where 
necessary. 

87. Note if all interest due for payment has not been promptly 
paid at the proper time without adequate reason. 


(h) The register of investments 

88. Note if a register for investments is not properly maintained 
and kept up to date. 

89. Note if any investment contravenes the provisions of the 
Aot, the rules or the by-laws, or has been made without regard to the 
needs of the bank. 

90. Note if any of the securities mentioned in the register are 
missing or are not in safe custody. 
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91. Note if any securities have been pledged with joint stock or 
private bankers without the sanction of the registrar, in cases in which 
such sanction is required under the rules or by-laws. 


92. Note if any investment which has matured has not been 
withdrawn. 


93. Check the calculations of the demand of interest and correct 
where necessary. 


94. Note if interest which should have been received (whether 
on investments or on accounts in post offices or on cash balances) 
has not been promptly received when due. 


95. Note if any amount which the bank is entitled as refund of 
income-tax has not been received or if no application for such 
refund has been made. 

(i) The haisiyat register 


96. Note if the abstract haisiyat statements for all the societies. 


duly certified by the supervisor were not received by the 15th Nov- 
ember. 


97. Note if the system laid down by the bank for working out 
the maximum credit in societies does not appear to have been followed 
in making the calculations. 


98. Check 10 per cent of the caleulations, and note if they are 
not even approximately correct. 


99. Note if the maximum and normal credits for all the societies 
were not fixed at the proper time by competent authority on the basis 
of entries in the abstract haisiyat statements and the socieites inform- 
ed of the credits so fixed. 


100. Note if the normal credit of a society exceeds the total 
normal credits of its members unless the society requires additional 
credit for some special reasons. 


(j) The demand and debit register of societies 


101. Compare the register with that of the previous year and see 
that overdues and arrears have been correctly brought over, correct- 
ing mistakes, if any. 

102. Compare 20 per cent of the entries in the register as regards 
the interest earned, the working capital, the owned capital and the 
share capital on which dividend is payable with the consolidated 


Statements of the societies for the previous year; correct mistakes, if 
any, and note, if necessary. 


103. Noto if the rate of assessment has not been properly sanc- 
tioned or if societies are assessed contrary to general instructions 
(e.g. in the case of forms). 

104. Note if secretary pay fund is assessed against societies in 
which there are no group secretaries without the special sanction 
of the registrar. 

105. Check 20 per cent of the calculations of assessment to seo if 
any societies have been wrongly assessed, correcting calculations and 
balances if there are any mistakes and noting if any societies which 
should have been assessed have not been assessed, or if those which 
should not have been assessed have been assessed. 
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(k) The ledger of societies 

106. Compare 10 per cent of the entries of maximum and normal 
credit in the ledger with those fixed by the bank in its resolutions; 
correct mistakes, if any, and note if necessary. 

107. Compare with share register and see if the number of shares 
purchased by the society have been correctly entered in the ledger; 
correct mistakes, if any, and note if necessary. 

108. Note if the number of shares held by a society in the bank 
is smaller than that required to be held by it in view of its normal 
credit under the existing by-laws of the bank or if the latter need 
amendment in this particular. 

109. Note if the number of shares held by a society in the bank 
is largely in excess of that required to be held by it in view of its nor- 
mal credit but sanction for the transfer of such excess shares has 
been withheld by the bank. 

110. Note if shares have been refunded to any society in con- 
travention of the rules on the subject. 

111. Note if shares refunded have not been properly entered in 
the ledger. 

112. Note if a society has not been advanced any loans during 
the venu, without adequate reason. 

113. Note if current deposits (if any) have not been adjusted 
before loans are advanced, unless the society does not want such adjust- 
ment. 

114. Compare the entries of loans advanced, their objects and 
their instalments with (i) the loan applications, (ii) the sanction for 
payment, (iii) the acknowledgment of the society for the amount 
advanced, and (iv) the entries in the pronote; correct mistakes, if any, 
and note, if necessary. 

115. Note if any of these loan applications or unpledged pronotes 
are missing or if they have not been kept in safe custody and main- 
tained in order and properly filled in. 

116. Examine the loan applications and note if the genuine 
requirements of a society have not been met, e.g. if the applications 
have been rejected or reduced without adequate reason. 

117. Note if there has been undue delay in disposing of loan 
applications. 

118. Note if instalments have not been properly fixed, bearing in 
mind the objects of the loan, or the amount of loan that has to be 
repaid at any one time appears to be excessive. 

119. Note if money has not been sent by money order though 
asked to do so by the society. 

120. Note if the loan has not been sanctioned by the proper 
authority and after due scrutiny, e.g. if there are any cases in which 
the office report or the recommendation of the supervisor is missing, 
though it should be there, or the loan sanctioned exceeds the loan 
asked for, or the cash balance in the current account of the society 
has not been taken into consideration when sanctioning the loan, 
etc. 
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121. Note if the amount advanced is habitually larger than the 
amount repaid a short while before. 


122. Note if repayments do not appear to be genuine. 

123. Note if extensions are granted after the demands had fallen 
due or to societies in which shares or interest were overdue. 

124. Note if entries of instalments, re-fixed when extensions 
were granted, were not correctly made in the ledger. 

125. Compare the amounts of loan outstanding with the called- 
up value of the shares held and note if the by-law laying down the 
proportion of shares to loan has been transgressed. 

126. Note if the amount of loan outstanding has been allowed 
to exceed the normal credit without proper sanction. 


127. Note if the six-monthly demand has not been correctly 
entered in the appropriate columns or if intimation of the same has 
not been given to societies. 

128. Note if the bank was not stopped future interest from 
societies from which even part of the principal is likely to be irre- 
coverable or if a fresh demand is still shown against a society in which 
future interest has been stopped. 

129. Examine the calculations of interest, see that none of 
them are palapably wrong and check 20 per cent of the same, 
correcting caleulations and balances if there are any mistakes and 
noting if necessary. 

130. Note if there are current deposits in the names of liquidat- 
ed societies in which proceedings have been finally closed and the 
same have not been transferred to the Rural Improvement Fund. 


131. Note if any adjustments made by the bank from the current 
deposits of societies have not been duly notified to the societies con- 
cerned. 


132. Compare the miscellaneous demands and debts entered in 
the ledger with the corresponding entries in the demand and debt 
register; correct mistakes, if any, and note if necessary. 


133. Note if entries about money order commission demand 
and recovery have not been correctly made in the ledger. 


134. Note if collections are not credited in the proper order, 
viz. to miscellaneous demands, shares, interest and principal in the 
case of working socieites and to costs of liquidation, principal, mis- 
cellaneous demands, and interest in the case of liquidated societies. 

135. Note if proper action has not been taken as regards over- 
dues (in miscellaneous demands, shares, interest and principal). 

136. Note if the terms on which cash credits have been given to 


other banks or societies have not been clearly specified or if such cash 
credits have not been kept alive by the borrowing societies. 


137. Note if the societies on the basis of which cash credits have 
been given need replacement, e.g. if any o` them have matured and 
are time-expired or they are not. good to the extent they were 
origihally when pledged as security for the cash credit sanctioned, 
comparing them with the statements received from the borrowing banks 
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or societies at fixed intervals showing the recoveries made by them 
out of the amounts referred to in each of the securities pledged. 

138. Note if the ledger is not properly maintained, stating clear- 
ly what the defects are and instructing the bank staff as to how to 
remove them. 

139. Note if the ledger is incomplete, e.g. if entries about all 
societies (liquidated as well as working) are not made in the ledger. 

140. Note if the pass books of socieites have not been brought 
up to date, obtain pass books of 10 per cent of the societies chosen 
at random (mentioning their names) and compare every item with 
the ledger for the period under audit; correct discrepancies and note 
if necessary. 


(I The establishment registers 


141. Examine at least six acquittance rolls and note if any of the 
entries are incorrect or incomplete or are not supported by proper 
sanction. 

142. Examine six travelling allowance bills, compare with diaries 
and note if travelling allowance has been charged in excess of that 
laid down or without proper sanction. 

143. Note if service-books and character rolls of employees are 
not properly maintained and kept up to date. 

144. Note if no proper account is maintained of the leave of em- 
ployees, or if leave has been availed of without proper sanction. 

145. Examine the provident fund register and note if it is not 
property maintained and kept up to date. 

146. Check 20 per cent of the entries of the deductions made 
and of the bank's contributions added; correct mistakes, if any, and 
noteif necessary. 

147. Check that calculations of interest; correct mistakes, if any, 
and note if necessary. 

148. Note if provident fund has been refunded without proper 
authority or contrary to rules or if an amount refunded has not been 
entered in the register. 

149. Examine the loans advanced out of the provident fund and 
note if such advances were made without proper authority or con- 
trary to any rules, or if the amounts sanctioned and paid have not 
been entered in the register. 


150. Note if recoveries of loans advanced have not been made 
at the proper time and duly entered in the register. 


(m) The register of miscellaneous accounts 


151. Note if entries have not been made in the register about 
all accounts which should find a place in it, such as distributable pro- 
fits, losses met from working expenses, the various funds owned or 
administered by the bank, money order commission, audit fees, super- 
vision fees and other such amounts recoverable from societies, costs 
of management, and miscellaneous lendings, income, expenditure etc. 
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152. Note if a separate page is not assigned to each separate fund 
and items such as printing, stationery, etc. š 

153. Note if the demands and debts are not correctly entered at 
the proper time, or if the register is otherwise not correctly and pro- 
perly maintained. 

154. Note if there has beer, undue delay in the recovery of de- 
mands or in the payment of debts. 


(n) Other registers 

155. Note if a proper stock-book is not maintained and kept up 
to date, comparing the entries in the register with the stock actually in 
hand. 

156. Note if other registers prescribed by general or special order, 
e.g. proceedings kccks, litigation register, etc., are not properly main- 
tained and kept up to date, checking some of the entries were neces- 
sary. 


IV. THE RETURNS 
Monthly and quarterly 

157. Check the monthly progress reports for the months of Octo- 
ber and April and for ore other month to be selected at random, and 
note if they are hopelessly incorrect. 

158. Check any one of the quarterly financial statements sub- 
mitted and note if they have not been prepared in accordance with 
instructions, i.e., if there are misclessificaticrs or if the figures are not 
even approximately correct. 


Working statements 


159. Compare 10 per cent of tke entries in each column of the 
working statements, including the portion of tke demand and debv 
register of societies used es a working statement with the corresponding 
entries in the registers frcm which they have been prepared; get 
mistakes, if any, corrected, and note if necessary. 

160. Note if the figurcs of depreciation have nob been correctly 
worked out in accordance with the instructions on the subject. 

161. Check the figures showing the supervision fees realized and 
send a special report to the U. P. Co-operative Union informing it 

of ihis figure. i 

162. In the working statement for lending fill in the column 
showing tke estimated bad asseis (in principal and in interest) from 
each society in accordance with the general instructions on the subject. 

163. Check all the totals in the working statements. 

164. Compare tho figures in the working statement abstracts with 
those of the working statements themselves, and see that they have 
been correctly brought over and check the totals. 

165. Compare the totals of items of receipts and disbursen.ents 
in the working statement abstracts under the various heads with the 

11 
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'corresponding totale in the cash-book. If there are any discrepancies 
compare the detailed entries in the working statements or those in the 
ledgers from which they have been prepared (whichever is more con - 
venient) with the corresponding column of the cash-book ; get mistakes 
corrected or adjusted by means of plus and minus entries or note if 
necessary. 


166. Check the figures showing the total balances at the close of 
the year by comparing with the co-responding figures at the beginning 
of the year, the demand or debt of the year, and the transactions made 
during the year. If the results do not tally, trace the mistakes, e.g. 
by checking the additions and subtractions in the ledger and get 
them corrected or note if necessary. 

167. Check the correctness of the fizures entered in the remarks 
‘columns of the abstract working statements and particularly that of 
the interest earned, sending a special report to the U. P. Co-opera- 
tive Union in case the figure is not correct and the bank is unwilling 
$o make the necessary correction. 


Annual returns 


168. Compare the entries in (i) the revenue statement, (ii) the 
balance-sheet and (222) the profit and loss statement of the bank with 
these in the working statement abstract and see that the figures have 
been correctly brought over from the latter to the former. 


169. Scrutinize the entries in these statements and if there are 
any misclassifications, get them corrected, if possible, e.g. if costs of 
management or current account are included by mistake as other 
items, etc. 

170. Get the necessary correction made, if by mistake any amount 
which should have been added to the depreciation fund has been, taken 
to profit or an amount which should have been met from the deprecia- 
tion fund has been shown as loss. 

171. Checkall the totals given in the revenue statement, the 
balance-sheet and the profit and loss statement of the bank and have 
corrections made, if possible. 

172. Compare, where possible, the figures in the balance-sheeb 
with the corresponding figures arrived at by calculation from the 
revenue statement and the previous balance-sheet and reconcile dis- 
crepancies, if any. 

173. Examine the valuation of the various assets shown in the 
"balance-sheet and have corrections made, where possible (both in the 
"working statement and in the balance-sheet). 

174. Compare, where possible, the figures in the profit and loss 
“statement wivh the corresponding figures arrived at by calculation 
from the revenue statement and tbe balance-sheets of that year and of 
the previous year and reconcile discrepancies, if any. 

175. Checkitems 15 and 16 of the the profit and loss statement, get 

them corrected if they are wrong, and note, if necessary. 

176. Check the figures in the statement of distributable profits 

and get the necessary corrections made, if possible. 
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177. Check all the figures given in the operation statement of 
the bank comparing with the other annual returns, or such other 
sources from which the figures can be worked out and have correction 
made, where possible, and if the figure for the working capital is 
incorrect, submit a special report on the point to the registrar. 


178. Compare 5 per cent of the entries in the consolidated 
‘statements of societies (if available) with those in the original annual 
returns of the societies from which the consolidated statements have 
been prepared and get mistakes corrected where possible. 

179. Compare the figurs relating to societies given in the annual 
returns of the bank with the corresponding totals in the consolidated 
statements of societies and have corrections made where possible, and 
note if the explanations given in the cross-checks (if available) are 
incorrect. 

180. In cases in which corrections are required in the annual 
returns but they cannot be made, e.g. if the bank objects to the amend- 
ments suggested, state the points which require amendment either by 
adding the necessary remarks to the audit certificate itself or incor- 
porating them in a subsidiary note and making a reference to this note 
in the audit certificate as may be moro convenient. 

181. State clearly in the audit certificate the extent to which 
the bank has funds to meet its bad assets. 

182. Check the annual Rural Improvement Fund  accouuts 
submitted by the bank in forms R.I. 1 and R.I. 2 by comparing them 
with the registers concerned ; correct mistakes, if possible, and note, 
if necessary, at the same time sending special report to the registrar 
stating the correction required. 


V. ADMINISTRATION 
Financial 

183. Noteif the bank has not prepared a budget or has exceeded 
the budget provision under costs of management without the sanction 
of the competent authority. 

184. Note if the expenses under the various heads of costs of 
management (excluding the contribution to the U. P. Co-opera- 
tive Union) have increased appreciably as compared with the previous 
year. 

185. Noteif the reserve fund has not been invested, as required 
by the rules, or any portion of it has been pledged, drawn upon or 
otherwise employed without proper sanction or for a period in excess 
of thav for which sanction was obtained. 

186. Note if the reserve fund has not been made good from 
the next aecruing profits in case it had to be drawn upon to meet 
unforeseen losses. 

187. Note if profits were distributed without obtaining the 
‘sanction of the registrar or if the figures supplied on the basis of which 
‘such sanction was obtained were incorrect. 


188. Note if the maximum liability (amount authorized for 
borrowigs) has been exceeded. 
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189. Noteif the amount of fluid resources are inadequate in view 
of maturing deposits, the amount held in current and savings accounts 
and other requirements of the bank. 

190. Noteif the balance-sheet was published without the audit 
certificate. 


General meetings 


191. Noto if the annual general meeting has not been properly 
convened at the right time or if it was not held during the year. 

192. Note if the meeting was not well attended by (i) preference 
Shareholders and (ti) representatives of ordinary shareholders. 

193. Noteifany work which should have been done at the meet- 
ing was not done, e.g. the consideration of the balance-sheet with the 
auditor’s certificate and the annual statements and report or the 
fixation of the maximum liabihty to be incurred by the bank, etc. 

. 194. Noteifany special general meetings were held which had not 
been properly convened or were otherwise in order. 

195. Noteif any resolutions passed at a general meeting were not 
in order or ultra vires (contrary to the Act, rules, or by-laws). 


Board of Directors 


196. Noteifthe Board of directors is not constituted properly in 
accordance with the by-laws, e.g., if the number of repersentatives of 
ordinary shareholders or of preference shareholders or the number of 
co-opted directors or the total number of directors is contrary to that 
laid down. 

197. Noto if the vacancies that may have occurred on the Board 
during the year were not filed up in due time. 

198. Note if any of tbe directors are not qualified from being so 
under the by-laws, e.g. if they do not hold the necessary number of 
shares or are related to the staff or have continuously absented them- 
selves from meetings. 

199. Note if any of the directors are themselves in default to their 
societies (in the case of representatives of societies) or to the bank in 
shares (in the case of preference shareholders). 

200. Note if any meetings of the Board of directors were called 
without sufficient notice. 

201. Note if the number of such meetings held during the year 
was less than that laid down in the by-laws. 

202. Note if a large number of meetings were postponed for 
want of quorum. 


203. Noteifany meeting was held without the necessary quorum. 


nit . H 
204. Note if any of the resolutions passed at meetings transgres- 
sed the powers vested in tho Board or were foreign to the objects of 
the bank. 


205. Note if any matters which should have been considered by 
the Board, such as the consideration of the audit note, suggestions 
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from the registrar or tho U. P. Co-operative Union, etc. were not 
put up before it for consideration. 


The Working Committee 


206. Note if the executive or working committee has not been 
properly constituted in accordance with the by-laws. 


207. Note if meetings were not held as frequently as required by 
the by-laws. 
208. 


Note if a large number of meetings were postponed for 
want of quorum. 


209. Note if any meetings were held without the necessary 
quorum. 


210. Note if any of the resolutions passed by tho committee 
transgressed the powers delegated to it by the board. 


211. Note if the monthly progress reports and the quarterly 


financial statements have not been considered by the working com- 
mittee. 


The office 


212. Note if the office manager or accountant have transgressed 
the powers delegated to them. 


213. Note if the accounts are not maintained neatly tidily, and 
Correctly on the whole. 


214. Note if the instructions and circulars that are issued from 
time to time are not properly kept in a guard book, or if any of them 
of importance to the bank (such as those marked B M) are missing. 

215. Note if correspondence and records are not properly filed 
and preserved or, if necessary, weeding has not been done. 

216. Note if there has been much or continuous delay in the 
submission of the prescribed returns (monthly, quarterly and annual 
as woll as the monthly accounts to be submitted to tho U. P. 
Co-operative Union and the annual statements about tho Rural 
Improvement Fund in forms R. I. 1 and R. I. 2). 


217. Noto if adequate security has not been taken from the staff 
or if the security bond has not been regularly verified or is unstamped 
Miscellaneous 


218. Note if the bank has not got a seal, a thumb-im pression 
box and a propor supply ot forms. 


219. Note if the bank does not possess a corrected copy of its own 
by-laws and the manual or of the map of its area of operations showing 
all its societies. 


220. Note if important points in the last audit note of the bank 
or in the audit notes of societies requiring action by the bank have not 
been duly considered by it. 


221. Note if there has been any infringement of the Act, the 
Tules, or the by-laws. 
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FORM A 
Audit note form for a liquidated society 


N.B.—The auditor should sign and number the pages of the cash-book and initial 
all entries checked by him. 


I. (a) Name of liquidated society. 
(b) Date of liquidation. 


(c) Name of central bank to which it was affiliated, and 
of district. 


name 


(d) Name of liquidator. 

How long has he been in charge ? 

(e) Period covered by the audit and date of audit. 

(f) Total number of members on date of liquidation. 
Contribution scheme and order 

2. (a) Date of contribution order (now in force). 

(b) Was it approved of by the registrar ? 

(c) Compare 10 per cent entries in the contribution scheme 


and order with those in the members” ledger. 


(d) Has jointliability been enforced? If so, to what extent? 
Does it appear to have been distributed over others equitably ? Were 
any efforts made to realize the dues from the actual debtors, and with 
what result ? 


(e) Manner in which the contribution order has been enforced. 
(f) Does the existing order require revision ? 
Arcounts 


3. (a) Compare all entries in the cash-books with— 
(1) Members” ledger. 
(ii) Foils of receipt issued to the members. 
(iii) Loan and deposit ledger. 
(iv) Vouchers. 
(b) Check the daily and progressive totals of the cash-books. 
(c) Check the expenditure incurred by theliquidator, and state 
if it was authorized and reasonable. 
Interest 


4. (a) Have rates of interest (i) charged from members, and (ùi) 
paid on outside liabilities been altered since liquidation? If so, 
mention the changes and make comments. 

(5) Test in 10 per cent cases the calculation of interest. 

(c) Have recoveries been properly apportioned ? Are there any 
eases in which principal has been realized leaving interest in arrears t 
What is the explanation ? 


CC-0. Gurukul Kangri University Haridwar Collection. Digitized by S3 Foundation USA 


FORMS QF REPORTS AND RETURNS 167 


Costs 


5. What was the rate at which levy of the costs was made ? 
Test in 10 per cent cases the calculation of costs. 


Annual returns 


6. Examine the annual returns and sign the balance-sheet if you 
find it correct. 


Assets 
7. (a) Cash balance. State the amount on the date of audit, with 
name of custodian, and verify it. Has any money been kept idle ? 

(b) Amount of investments— 

(i) Shares in central bank: 

(ii) Deposits in central bank ; 

(iii) Any other investment or stock with particulars. 
(c) Quote the following figures of demands against members : 


(i) Principal. 

(ii) Interest. 

(iii) Law charges. 

(?v) Costs of liquidation. 

(v) Any other dues. 
Total 


[In caso of nos. (ii) to (v) if exact figures for the heading “on date 
of audit” canot be obtained. Approximate figures may be given. 

(d) Prepare and attach memberwise list showing the demands 
against members on date of audit, with prospects of recovery and the 
amount at the credit of each member. 

(e) Comment on the irrecoverable amounts or probable bad debts. 
How are they to be met ? 


Liabilities 
S. («) Outside liabilities on date of audit— 
(1) Dues of the central bank with details ; 
(ii) Dues of others with particulars. Mention prospects of 
repayments. 
(6) Dues of members on date of audit— 
(i) Shares ; 
(ii) Deposits. 
Mention prospects of repayments. 
Closure of proceedings 


9. State the time by which the proceedings are likely to be 
closed making suitable suggestions, if necessary. 
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Manner of collection of assets 
10. (a) Are the arrangements satisfactory ? 
(b) State the following information if amin's work under the 
liquidator for recoveries made through revenue law ; 
(i) number of citations ; 
(ii) number of warrants of attachment ; 
(iii) number of warrants of arrest issued during the period 
of audit. Comment on the results. 
11. Has the list of property required by rule 31(5) been prepared 
and maintained ? Check the figures in the list with the oral state- 
ments of members. 


12. Check the receipts held by members for repayments (in as 
many cases as possible up to 50 per cent) with the books of the 
Society as well as the oral statements of members. 


_ 13. (a) Have the members got any complaint with regard to the 
liquidation proceedings ? What are the results of your inquiry ? 
(6) Have members got any useful proposals to make ? 
Management 


14. Comment on the liquidator’s work. Who keeps the accounts? 
Have the accounts and records been properly maintained in accordance 
with the rules and departmental instructions ? Mention any illegali- 


ties or violations. 
Genera] 

15. (i) Hasshare money of members been set off against their 
loans even when bad debts are apprehended ? 

(ii) Has share money of societies in the central bank been utilized 
in payment of liabilities in spite of revocerable assets from members ? 

(iii) Has there been any other breach of Government rules or 
instructions ? 


(iv) General remarks with suggestions (important points of the 
audit should be briefly referred to here). 


Nora—The audit should be done up to date. 
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General instructions for the compilation and submission 
of annual returns and reports 


1. Societies are principally of three kinds, viz. (a) central (b) 
«agricultural and (c) non-agricultural. 

Central banks include district banks. 

Agricultural societies are those in which the majority of the members 
-are agriculturists (i.e. persons whose main occupation is the cultiva- 
tion of land or the rearing and management of live stock), or of which 
the object is mainly agricultural. 

Credit societies of ahirs, gaddis, shepherds, etc. will fall under 
this class, as also dairies and seed societies. Cattle insurance societies 
"wil also be included in agricultural societies. 

Other primary societies are  classed as non-agricultural credit 
societies of weavers and other artisans, yarn stores, general stores, etc. 

wil be included in this class. 

2. In the statements the societies are sub-divided into six different 
classes. Each society will be entered once only and that according to 
‘its main object. The six classes are : 

I.— Credit. 
II.—Purchase and sale. Stores of different types and primary 
agricultural supply societies will come under this head. 
TII.—Production. Cattle breeding societies come under this 
class. 
IV.—Production and sale. Dairies, milk or ght selling associa- 
tions, etc. will come under this head. 
V.—Insurance. The cattle insurance societies come into this 
class. 


VI.—Other forms of co-operation. Housing societies will come 
under this head. 

If a circle officer or a manager has any doubt or difficulty about the 
«Classification of a society he should at once refer it to the Registrars 
-office. 

3. Inthe case of primary societies (agricultural and non-agricul- 
tural), it should be further stated whether the liability is limited or 
unlimited. 

4. Detailed instructions are separately given for the preparation 
and submission of returns of (a) primary societies (b) central banks, 
-and (el liquidated societies and should be followed. 

5. The following headings should be followed for the reports on 
«societies : 

(1) Agricultural conditions. 
Only special circumstances with regard to crops, rain and 
calamities. 
(2) Summary of general progress— 
(a) Increase and decrease of members, with reasons. 
(b) Panchayat—changes and their causes. 
2 
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(3) Monthly meetings. 
Number, regularity and average attendance. 
(4) Finance— 

(a) Sources of capital, with details, e.g. share capital, deposits: 

and loans. 

(b) Borrowings, repayments and outstandings (with exten-- 
sions and overdues). 

(5) Loans issued to members and repayments— 

(a) Loans with objects, length of term and instalments. 

(b) Demands and collections. 

(c) Extensions granted, with reasons. 

(d) Reasons for overdues, if any, special explanation should 
be given if a large sum is due on account ofinterest. The: 
amount of overdue interest and action taken to realize it 
should also be noted. 

(e) Enquiries into the objects and utilization of loans. 
(6) Shares. 

Share arrears, with reasons. Action taken on such arrears. 
(7) Liquidation of old debts— 

(a) Difficulties in ascertaining old debts and in persuading 
mahajans to accept settlements. 

(b) Preparation of the scheme for liquidation of old debts. 
Actual progress made. 

(8) Haisiyat statements— 

(a) Whether compiled or not during the year. 

(b) Whether verified or not by the supervisor or the district 
inspector. 

(9) Economie and social improvements. 

A full account should be given of all interesting facts illustrating 
the effect of the society on the general condition of the members and of 
the village or the town. 

(10) Litigation. 

A. full aecount should be given. 
(11) Audit and inspection. 

Names of officers with dates of visit should be given. 
(12) Miscellaneous. 

Subjects like the organization of agriculture or of industry and the 
attitude of money-lenders and  zamindars might be touched on 
here. 

All reports should be written in simple and concise language with-- 
out any prolixity or elaborate discussion. 

Societies not working under a central or district bank or other spe-- 
cial organization should submit their reports direct to the circle officer.. 
Supervisors of Qourt of Wards societies and Secretaries of organization. 
funds will submit the reports and statements of their societies to the 
circle officer. 
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6. Central banks and district banks should adopt the following: 
headings for their reports. 


Central banks financed by district banks should submit their reports: 
to the district banks concerned within the time fixed by the latter. 
Where central banks are not financed by district banks they also should 
send a copy of their reports to district banks. 

(1) Agricultural conditions. 

Only a short account of special or abnormal conditions is need- 
ed. 

(2) Summary of general progress— 

(a) Propaganda work done by the bank. 

(b) Organization of new primary societies. 

(c) Dissolution of societies. Reasons for dissolution should be 
given. 


(d) Improvements in the methods of working. Special schemes 
for supervision, audit or financing should be mentioned in suffi- 
cient detail. 

(e) Classification of primary societies at audit, giving the num- 
ber of societies of each class under the bank. 

(3) L—Working of societies— 

(a) Subordinate central banks. A short reference is all that 
is necessary. 

(b) Urban credit societies in groups and isolated. It should 
be mentioned what effect these societies have had on the 
industry and trade of the town and what difficulties they have 
encountered. 

(c) Groups of rural credit societies. 

(d) Isolated rural societies. 

(e) Other societies, if any, e.g. cattle insurance societies, 
dairies, yarn store, co-operative stores, etc. 

II—Loan transactions with primary societies— 

(a) Advances, repayment, outstandings, arrears and postpone- 
ments with reasons. 

(b) Comparison of the above with similar transactions for the 
previous year with necessary explanations. 

(c) Objects with amounts. Utilization of loans. 

(d) Has the interest on postponed amounts been shown as over- 
due and whether only recoverable interest has been shown on the 
assets side? 


Notse.—Where the banks have any dealings with individuals, a short account 
of the class of business should be given here. 


III—Short account of the transactions of societies affiliated to the 
bank with their members. 


(4) Reserve funds and other funds— 


Proportion borne by the sum of the reserve fund and paid-up share 
capital to the working capital should be indicated. 
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(5) Sources of working capital — 

(a) Receipt, disbursement and balance under each head. 

(b) Difficulties, e.g. idle money, lack of money, difficulties of 
remittance. 

(c) Rates of interest paid by the bank and also those charged 
from different classes of societies and individuals. 

(6) Profits and proposed distribution. 

(7) Disputes and litigation— 

(a) Number, nature and valuation of references to avbitration 
and suits. Suits instituted by the bank itself should be distin- 
guished from those instituted by constituent societies. 

(b) Amount decreed, executed and actually realized. Same 
note as under (a). 

(e) Special difficulties, if any. 

(8) Audit and inspection— 

(a) Subordinate central banks. 

(b) Primary societies. 

Who audited the banks and societies and for what period ? 

(9) Staff and emoluments— 

(a) Strength with emoluments. 

(b) Changes in number and personnel in the year. 

(c) Provident fund. 

(d) Strength of group secretaries, with emoluments and their 
training. 

(e) Number of secretaries, who are members of societies and 
action taken to secure them. 

(10) Miscellaneous— 

(a) Interesting occurrences. 

(b) Haisiyat statements. 

Their maintenance and verification by bank staff. 

(c) Economies effects. 

Under this head a clear account of old debts and reductions 
should be given, also of increase in the cultivation or business of 
members, if definite indications are available. 

(d) Organization of agriculture. 

(e) Organization of industry and trade. 

(f) Special forms of co-operation, e.g. industrial societies, 
dairies, yarn stores, distributive or consuming stores, cattle in- 
surance, etc. 

(g) Moral and social effects. 

(h) Conferences and exhibitions. 

(11) Attitude of the public, with specific instances. 

(12) Attitude of money-lenders. 

(13) Assistance from non-officials and from officials. 


These bank reports should not repeat statistics which appear in the 
statements, but should give facts and inferences which cannot be 
gathered from the statements. The reports should be concise. 
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Instructions for the preparation oi working statements 
Introductory 


It may be pointed out that a working statement is not intended to 
supply information in a cut-and-dried form for the use of inspecting 
officors. It is, as its name implies, but a statement for working out 
from the ledgers the various totals which are to be mentioned in the 
annual returns. Joint stock banks are able to dispense with such 
statements by maintaining the information required in special ledgers 
in which the necessary entries are made from day to day ; and thus 
the necessity for copying out the entries at the close of the year and 
then totalling them up is dispensed with. As such ledgers are not 
maintained in co-operative banks the preparation of working statements 
at the close of the year becomes necessary. 

There are six working statements for banks, one for each of the 
following main heads, viz.—(i) lendings, (ii) investments, (tii) shares, 
(iv) borrowings, (v) stock, and (vi) miscellaneous accounts. In each of 
these working statements there are several sub-heads. The figures for 
the various items under each sub-head must be carefully and correctly 
copied out from the corresponding ledgers, and the totals for each 
sub-head given separately. These sub-head totals must then be carried 
over to ar abstract working statement in the same form and the grand 
totals for the whole main head worked out and entered there. There- 
after all that has to be done for the preparation of the annual returns 
is to bring over certain figures of grand totals from the abstract on to 
the appropriate column or head of the annual returns. The working 
statement abstracts should be submitted to the office along with the 
annual returns. 


I may bo noted that in special cases, n whe there would be only 
one set of entries about any particular sub-head in the working state- 
ment, it is possible to bring over these entries direct from the ledger 
to the abstract instead of entering them first in the working statement 
and then taking them over from there to the abstract. Thus the labour 
of writing out these entries is reduced, for only one set of entries has 
to be made instead of two. 


Another point to note is that the grand totals of the columns of 
the working stavement abstracts which show receipts or disbursements 
should agree with the totals of the corresponding columns of the cash 
book. The columns showing the balances at the beginning of tbe year 
are really unnecessary as they are the same as the balance at the close 
of the previous year, but they have been inserted to facilitate checking 
and the easy detection of mistakes, if any ; for in each case the balance to 
be received at the close of the year must be equal to the balance fo 
be received at the beginning of the year minus the amount received 
plus the amount paid, and so on, thus a more or less automatic check 
is provided on the balances. 

Working Statement .A-I— Working, statement A-I is intended 
primarily to show lendings by the bank, but for the sake of convenience 
the figures for shares and current or savings deposits of member societies 
are also entered in this statement. The necessary entries have to be 
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copied out in it from the ledger of societies under each of the following 
| Sub-heads separately, viz., (1) individual members, (2) central 
societies, (3) working societies, and (4) liquidated societies. It may be 
noted that liquidated societies are technically neither members nor 
societies, but will be regarded as such... Lendings to individual mem- 
bers by co-operativo banks have now ceased, but money used to be so 
lent out by some banks in former times. The portions of the statement 
relating to shares and deposits must remain blank under this sub-head 
and entries will only be made about those individual members from 
whom loans were-outstanding at the beginning of the year. In the 
case of societies, however, entries must be made for all members or 
shareholding societies from the ledger, whether loans have been given 
to them or not. In addition entries will also be made about those 
non-member societies against whom lendings were outstanding at the 
beginning of the year or to whom lendings were made during the year ; 
in their cases,however, tho columns for shares and deposits will remain 


only be filled in the case of member societies (including central banks) 
and would otherwise remain blank. It must also be noted that the 
deposit columns are only meant to show savings and current deposits ; 
fixed deposits will not be entered in this statement. (Fixed deposits 
which have matured and not been repaid or renewed must not be 
regarded as current deposits). 


Most of the other columns should present no difficulty, but the 
words ““overdue or in excess of demand” require elucidation. It some- 
times happens that by mistake or otherwise a larger amount is collected 
than what was recoverable ; such excess would be entered in the 

| columns concerned with a minus sign, and encircled so that there 
may be no mistake in totalling. It is hoped that these minus entries 
will be few. If interest was collected in excess by mistake in 
previous years ib may have to be refunded in cash and in such cases 
there would be an entry in column 14 ; excess interest collected 
during the year would be adjusted by plus and minus entries. 

If column 13 is less than column 10 the difference between the 
two will be entered in column 16 but if it exceeds column 10, column 
16 will remain blank. (This column 16 is intended to help in the 
preparation of items 15 and 16 of tbe profits and loss statement). 
Columns 25 and 26 are filled in from the columns provided in the ledger 
Showing the future instalments ; advance collections will not be taken 
into consideration when making entries in column 26. Column 32 
is a rough estimate to be made by the auditor in accordance with the 
standing instructions on the subject. 


All the entries having been made in the statement the totals under 
each sub-head must be worked out separately and taken over to the 
appropriate abstract. The transactions relating to lendings (principal 
and interest) would be notedin the abstract for lendings, those relating 
to shares in the abstract for shares and those relating to the current 
and savings deposits of member societies to the abstract for borrowivgs 
If there happens to be only one entry under any sub-head the ontries. 
about it can be made directly in the corresponding abstract instead of 
entering it first in the working statement itself. 


blank. 
It will thus be soen that the columns for shares and deposits will 
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Working Statement A-JI—The different sub-heads for the worknig 
statement of investments are as follows : 


(1) Fixed and non-fluid .. Shares in co-operative banks. 
(2) Fixed and non-fluid so Leal, 
(3) Fixed and non-fluid .. Buildings. 
(4) Fixed and non-fluid .. Others. 
(5) Fixed but fluid .. Government securities. 
(6) Fixed but fluid .. Post office cash certificates. 
(7) Fixed but fluid .. Fixed deposits in joint stock 
banks. 
(8) Fixd but fluid .. Others. 
(9) Temporary E .. A Post office savings bank. 
(10) Temporary Fo . Current (or savings) account 
with joint stock banks. 
(11) Temporary T .. Current (or savings with private 
bankers. 
(12) Temporary ae .. Others. 


Temporary investments are in reality part of the cash balances 
of the bank, but they have to be shown in tbis statement because 
interest is sometimes earned on them. Entries about them will be 
made from the pass-books concerned. Those about fixed investments 
will be made from the ledger of investments. 


The figures for market rate and market value at the close of the 
year will not, however, be available from the ledger. It may be pointed 
out, therefore, that the market value of shares owned in co-operative 
banks would usually be the same as their face value, unless the financial 
condition of these banks is such that the shares are practically valuless. 
In the case of land and buldings the face value is the purchase price 
and the market value is its probable sale price on June 30, i.e., the 
purchase price suitably depreciated in accordance with the depreciation 
rules. The market value of Government securivies are worked out 
from the market rate prevailing on June 30 as intimated by the Re- 
gistrar. In the case of post office cash certificates the annual interest, 
which is mentioned on the reverse of the certificate, should be shown 
as received and again as an investment made ; the face value and the 
market value would thus always be the same. In temporary invest- 
ments the face value and the market value are also the same ; and 


.. when interest is allowed on savings accounts, that has to be treated 


in the same way as the interest on post office cash certificates. 


The amount of appreciation in the value of securities, etc. is equal 
to column 10 minus column 7 plus column 5 minus column 3. If this 
figure is a minus quantity it should be entered in column 11 as that 
represents the depreciation. 


___it will be noticed that though there are a large number of sub-heads, 
in this stotement, excluding sub-heads 5 and 6, the rest would usually 
either be blank or have not more than one set of entries cach. "The 
entries about such sub-heads need not, thereforo, be made in the 
working statement, but may be mado direct in the abstract from the 
ledger or pass-book concerned. Inthe other cases the totals would 
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1 H 


| 

} 1 

| I beworkedout in the working statements and taken over to the 

m abstract. j 

Working Statement A-IIIJ.—This needs no explanation. The totals 

of tho working statement will be taken over to the abstract for shares. 
If no share money is realized during a year from preference shareholders, 
and no demand arises against them, there 1s no need to prepare the 
working statement afresh as the one for the previous year would give 
the information required. If there are very few demands and collecuions 
during a year the whole working statement need not be prepared; a 
supplement to the previous year's working statement would suffice: 


Working Statement A-I V.—The different sub-heads of this working 
Statement (A-IV) are as follows: 


(1) Individuals oo .. Joint stock banks. 
(2) Individuals i .. Private banks or bankers. 
(3) Individuals bid .. Provident fund of employees. 
i (4) Individuals AM Liquidator's Current. 
(5) Individuals .. Rural Improvement Fund. 
(6) Individuals T .. Others—local. 
(7) Individuals T .. Others—from outside. 
(8) Central societies .. The United Provinces Co-opera- 
tive Union. 
(9) Central societies .. Others. 
(10) Primary societies .. Working. 
(11) Primary societies .. Liquidated. 


(12) Government. 


Entries will be made under each of these sub-heads for borrowings 
taken by the bank, whether they be in the shape of loans or cash credit 
or fixed deposit or savings deposit or current deposit, from the different 
registers provided for the purpose. It may be noted that in the case 
of member societies included under sub-heads 9, 10 and 11 entries 
would only be made about fixed deposits held, if any : for saving and 


current deposits held from them are entered in working statement 
A-I. 


| 
| 
i It may be noted that in several cases, e.g., under sub-heads 1, 2, 
3 4, 5, 9, 10, 11 and 12 there may be no entries or only one; in such cases 
I there need be no entries in the working statement itself, but the entries 
| 4 can be made direct from the ledger in the abstract. In other cases the 
| different items under each sub-head would be entered in. the working 
| statement, and the totals for the sub-head taken over to the abstract. 
All the entries in the abstract for borrowings would be made in this 


: P way either from this working statement or direct from the ledger, 
except those about savings and current deposits held from primary 
S i "i Societies (under sub-heads 10 and 11) which would be brought over to 
H M 16 from workings statement A-I. 


Columns 13 and 18 of the working statement, perhaps, need some 
explanation. Just as we show the figures for “earned but not due” 
in the case of interest receivable we have to enter the interest which 
is “allowed but not owing" in the case of interest payable. The m- 
terest calculated up to June 30 on deposits held on that date does 
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not become a debt till July Ist; hence on June 30th such amounts are 
allowed but nov owing and must, therefore, be shown in columns 13 
and 18 and not in the column for the debt. 


Working Statemnt A.- V.—It is necessary to have three sub-heads 
in working statement A.-V. , viz.—(1) dead stock, (2) trading stock pur- 
chased from members, and (3) other trading stock (¿.e., goods purchased 
from outside for sale to members). "The figures for each sub-head must 
be separately noted in the statement and totalled, and the sub-head 
totals taken over to the abstract. * The price per unit to be entered 
in column 14 would be determined in accordance with the standing 
instruction about tho rate at which depreciation is to be allowed. 
Column 15 would contain tho product of columns 13and 14. The profit 
or loss (depreciation in the case of dead stock) would be worked out by 
taking column 15 minus column 12 plus column 8 minus column 3. Tr 
the case of dead stock it is advisable to make the entry of depreciation 
in column 16 in the case of each individual item entered in he statement 
in each of the other two sub-heads however, the total profit or loss for 
all the items in it may be worked out by this formula and entered in 
the remarks column. 

Working Statement A-VI—This working statement is to be pre- 
pared from the general ledger (register of miscellaneous accounts) after 
comparison with the demand and debt register in the case of societies. 
The different sub-heads are mentioned in the abstract. There is no 
particular difficulty in making entries in the statement from the 
ledger” Each of the entries in this statement will go to some head or 
other of the annual returns, and instructions on this subject will be 
found in connection with the annual returns. 


\ 
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Operations S Statement A-1 


For the year ending the 30th June, 19 


l. Name of Central Bank——-———— 


Number of MEMBERS— 20. SHARE capital paid up 
BORROWINGS HELD at tho 
2, Individuals close of the year 
21. From individuals 


3. Societies 


NUMBER OF SOCIETIES 
holding shars in ` Central 


, central banks 


23.  ,, primary societies 


bank— 
4. Central credit 24. » Government 
5. Agricultural credit 
6. Non-agricultural credit 25. RESERVE FUND 
7. Other 

25-A. Other funds 
LOANS ADVANCED during 26. WORKING CAPITAL 
the year.— = (Total of items 20 to 
25-A). 


27. PROFIT (+) OR LOSS (-) 
Mi. of the year. 
28. Usual DIVIDEND paid on 


8. To individuals 
9. To banks and societies 


LENDINGS RECOVERED shares : 
during the year— Most usual RATE OF IN- | 
TEREST 


10. From individuals 29. On borrowings 


11. From banks and societies 30. On lendings 
31. Uncalled and subscribed 
LENDINGS OUTSTANDING SHARE CAPITAL 
Amount of LOANS AD- 


at the close of the year— 
VANCED FOR— 


12. With individuals 32. Rent and Revenue I 


13. With banks and societies : 
33. Seod and needs of cultivation j 


BORROWINGS TAKEN dur- 
ing the year— 


ne —— 


h 34. Purchase of cattle and fodder 
14. From individuals 35. Marriages and ceremonies 
15. » central banks 
16. » primary societies 36. Maintenance and miscellaneous! 
37. Ropayment of old debt 
BORROWING REPAID dur- 
ing the year— 38. Trade 
Bee, DEMANDS OP 
16-A. Toindividuals 39. Shares from primarios 
16-B. To central banks 
16-C. To primary societies 40. Loans éi ER 
17. Received from SALE OF t S 
GOODS to members 41. Interest, ,, (liquidated) Hera 
18. Ee Co purchase of members’ 42. Feo > »(working) I 
43. » Other so 
19. po OF MANAGEMENTS o 
paid. 


44. Estimated BAD ASSETS 


Certified that the figures in the statement above are correct and that tho 
pond with the books of socioty. CSC Ge 


Managing Director, 


Date 
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Revenue Statement A-II 
For the year ending the 30th June, 19 
1. Name of Central Bank——————— — 


Recoipts 


2. SHARES received 
BORROWINGS taken from— 
3. Individuals 
4. Central Banks 
5. Primary societies 
6. Government 
LENDINGS RECOVERED 
from— 
7. Individuals 
8. Central banks 
9. Primary societies 
9-A. INVESTMNTS withdrawn 
INCOME REALIZED 


10. Interest received 


11. Sale of goods 


11-A. Secretary pay fund 


received. 


12. Other items received— 


(a) by forfeituro Rs. 


(b) otherwise Rs. 


13. Total income realized 


Rs. 
13-A. Total receipts of the year 
14. Opening balance 


15. Grand Total of receipts 


Certified that tho figures above are correct and correspond with the books of the 


society. 


Date 


Disbursoments 


16. SHARES repaid 
BORROWINGS repaid to— 

17. Individuals 

18. Central banks 

19. Primary societies 

20. Government 
LENDING MADE to— 

21. Individuals 

22. Central banks 

23. Primary societies 

23-A. A INVESTMENT made 
EXPENSES PAID 

24. Interest paid 


25. Dividend and bonus to 
members 


26.- Stock bought 
27. Cost of management 
27-A. Secretary pay fund 
disbursed. 
28. Other items disbursed— 
(a) by writing off Rs. 
(b) otherwise Rs. 
(c) of which disbursed by 
distribution of profits 
Rs. ——————_ 
29. Total expenses paid 
Rs. 
29-A. Total disbursements of 
the year. 


30. "Closing Balance 


31. Grand Total of disburse- 
ments. - 


Managing Director. 
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Balance Sheet A-III 
` For the year endng the 30th June, 19 
1, Name of Central Bank ———-—-——— 


Assets Liabilities 


2, IN HAND— | BORROWINGS held from— 


Cash Rs. 10. Individuals 
Temporary investment 
Rs 


H 12. Primary socioties 


8 11. Central banks | 
3. INVESTMENTS (fixed) 8 13. Government 
(a) Non-fluid Rs. 
14. SHARE capital held as 


(b) Fluid Rs. | 
(a) Preference shares Rs.— 
LENDINGS outstanding with— 
(b) Ordinary shares Rs. — 
4. Individual members 


| 15. INTEREST to be paid 
5-A. Central banks À 
(a) In arrears Rs. 


5-B. Primary societies 
(i) Overdue Rs. 
(ii) Postponed Rs. 
(iii) Not matured Rs. 


(b) Allowed but not owing 


s.— 


6. INTEREST accrued : Ë 16. COST OF MANGEMENT 
} to be paid. 
| 16-A. To be paid to Secretary 


pay fund. 


(a) Overdue Rs. 


(b) Earned but not due 

from— . š 
(i) Societies having over- 17. OTHER ITEMS to be paid— 
due interest Rs. 


(i) Oth m (a) For stock bought Rs. 
11 ers Ra ` 
(b) As dividend or bonus 


7. STOCK in hand (present Rs. 
value) (c) Otherwise Rs. 
7-A. To be received from Secre- 18. RESERVE FUND 


tary pay fund. 
19. Other funds 
8. OTHER ITEMS to be 


received : 20. Undistributed profits 
(a) From stock sold Rs. — 21. TOTAL liabilities 
(b) Otherwise Rs.—— — — 22, PROFIT (+) or LOSS (—) 
9. GRAND TOTAL 50 23. GRAND TOTAL 


¡q_ í_ A A  AAAA—AAA<K<A>A>%A  — — — 
Certified that the figures above are correct and correspond with the books of the 
Society. 
Dated —— — —— —— Managing Director. 


à AUDIT CERTIFICATE 
I hereby certify that I have examined the accounts and registers of the 
——————— society for the year ending 30th June, 19 , with the vouchers and have found 
them correct. Also this balance sheet is a true and correct statement of the capital * 
and liabilities and the property and assets of tho society as set forth in such accounts 
and registers. 


Dated 


(ka Auditor. 
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Profit and Loss Statement A-IV 


For the year ending the 30th June, 19. . 
1. Name of Central Bank——— —— — — 


; Profit Loss ` E 


-— 


2. Profit(-+) or loss (—) brought | | 
forward from last year. | 


3. Interest earned from— 8. Interest allowed 
(a) Liquidated societies Rs,— 9. Cost of management incur- e. 
red. Y 
(b) Working societies Rs.—— Š 10. Provision for bad assets Le 


(c) Other sourcos Rs. ll. Depreciation of stock and ! ü 
non-fluid investments. 
4. By sale of goods to members y 
12. Other items d. 
5. By purchase and sale of pro- M 
f ducts of members 13. Total (Items 8 to 12) 
| 6. Other items 13-A. Profit-+or Loss — of tho : 
1 ; year (item 7—item 1). Do 
F 7. Total (Items 3 to 6) 14. Net profit +or Loss — Ces 


(item 2 plus item 13-A) s [ 


———d— 


L E 


15. Amount ofitem 7 actually 16. Amount of item 13 actually i 
recoived. disbursed. - K 


Certified that the figures above are correct and correspond with the books e 
of the society. d 
Dae——— ——— Managing Director. ` mr 


Statement of distributable profits A-V ` 


For the year ending the 30th June, 19 . 


1. Namo of Central Ba: 
"i — J Ñ FH  —  —F. 


VS de ¿A “sh. " 
B 


2. Not profit (+) or loss(—) 9. To reserve fund 
3. Deduct overdue interest 10. To dividend at—per cent 
4. Deduct interest earned but on—————sharos 
b not due from societies hav- ^ 
> ing overdue interest 11. To bad debt fund 
4-A, Add portion of (3) or (4) 
permitted to count for pur- 12. To charity fund p 
posses of distribution 
5. Not amount to be deducted 13. To building fund 


6. Distributable profits of the 
l4. To any othor fund 


yoar 

7. Undistributed profits brought 
over 15. To be carried over to next | 

8. Profits available for distri- year LL. 
bution 16. Total " 


Certified that tho figures above are correct and correspond with the b 
Society. E 


La 


194 MANUAL OF CO-OPERATIVE SOCIETIES 


(CROSS CHECK STATEMENT) No. 1 
Name of €. B.—————————— ———— fer 19 -19 
Difference 


Figures shown in 
Explanation for 


difference 
Ttem 4 of Item 22 of Increase D ecrease 
A-II A-II 
| = e 
| 
`w 
(Cross CHECK STATEMENT) No. 2 
Difference 


Figures shown in 
Explanation for 


difference 
Dem 8 of Item 18 of Increase Decreaso 
A-II A-II 
! 
| 
! 
1 
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(CROSS CHECK STATEMENT) No. 3 


(For unlimited liability society only) 


Name of C. B.——_______————_for 19 -19 . 
Figures shown in Column 18 Difference 
of U. P. III 
— — (Bank 
total) for 
For last year the year Increase Decrease 
Abs, — under report 
Column 18 | Column 22 | Total 
| 
Agr. [ 
Non-Agr. 
Explanation for difference. 
(Agriculture) 


(Non-Agriculture) 


(CROSS CHECK STATEMENT) No. 4 
Name of €. BIN 
Figures shown in column Figures shown inco lumn Difference 
11 and 12 
5 of C.P. of C. P. 
5A & 5B III Total | 11 of 12 of III Total | Increase ¡Decrease 
of A-III | (Bank > A-I A-III | (Bank 
totals) totals ) 


Explanation for difference. 
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(CROSS CHECK STATEMENT) No. 5 
Name of C. B.—— for 19 -19 
Difference 
Figures shown in Figures shown in column 
column 5C. P-II CG 23 C. P-II (Bank 
(Bank totals) p totals) 
Increase Decrease 
Explanation for difference. 
(CROSS CHECK STATEMENT) No. 6 
Difference 
Itom 23 of A-IT Column 4 of C. P.-II 
(Bank totals) E 
4 Increaso Decrease 
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o 


Explanation for-difference, 
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(CROSS CHECK STATEMENT) No. 7 


Name of C. B.——— 


Difference 
Item 5 of A-1I Column 22 of C. P-II 
(Bank totals) 
Increaso Decrease 
l 
E Explanation for difference. A 
(Cross CHECK STATEMENT) No. 8 
Difference 
‘Column 9 of C. P-II Column 19 of C. P-II ————— 
(Bank totals) (Bank totale) 
Increase Decrease 
Ep AA AA eee E 


Explanatin for dlfference 
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(CROSS CHEGK STATEMENT) No. 9 


Mao a C SE FA 


Difference 
Item 9 of A-II Column 18 of C. P-II 
(Bank totals) 
Increase Decrease 
! 
f Explanation for difference. 
(CROSS OHECK STATEMENT) No. 10 
Difference 
Item 19 of A-II Column 8 of C. P-II 
(Bank totals) 
Increase Decreaso 


Explanation for difference. 
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Instructions for the preparation of annual returns of Central Banks 


All central banks and banking unions as well as all non-credit 
central societies are required to submit certain annual returns. The 
correct method of the preparation of the returns is not to depend 
ontirely on the cash-book and calculations based on the figures of the 
previous year but to work out the figures from the ledgers. The 
necessary figures should first be taken over from the ledgers to tne 
working statements, thence to their abstracts and then brought over 
from the latter to the appropriate head of the annual returns. The 
forms of these returns have been slightly amended so that the amounts 
to be noted under each item would be at once available from one or 
more of the columns of the abstract working statements. Instructions 
for bringing over the figures of the various abstract statements to the 
annual returns are given in the Appendix. 


The revenue statement—Hitherto the practice has been that the 
revenue statement is just copied out from the cash-book. It is better 
to prepare it as mentioned above from the abstract working statement, 
and then compare the figures with those of the cash-book. The 
following points should, however, be carefully noted in preparing tke 
revenue statement : 

(1) Borrowings from individuals include those from joint stock 
banks, private banks and bankers, the rural improvement funas, 
the liquidator's current account, the provident fund of employees, 
etc. in addition to deposits received from private persons. 

(2) Organization funds may be regarded as central banks for 
the purposes of these returns. 

(3) Except in cases where under specific instructions the dealing 
of liquidated societies are to be shown separately from those of 
working societies, societies may be taken to included liquidated 
as woll as working societies. 


(4) Land and buildings are to be regarded as non-fluid invest- 
ments and should be shown under items 9(A) and 23(A). 


(5) The interest earned each year on post office cash certificates 
would appear in this statement both as interest realized, on the 
receipts side, and as investments made on the disbursement side. 


(6) In item 25 of the statement bonus means a sum paid as 
such to share-holders in addition to dividend and does not include 
the gratuity paid to the staff of the bank (which must go under 
costs of management). 


(7) Furniture is to be shown under “stock?” and not under 
costs of managment, i. e. in item 11 or 26 as the case may be. 


(8) An amount written off by a bank as irrecoverable will have 
been shown in the account books both as realized and as disbursed, 
the latter entry appearing eitherin the account of the fund from 
which the amount was written off or in that of losses met from 
working expenses as the case may be. Entries would appear 
accordingly in the revenue statement under the correspondin: 
heads and the total amount written off shown separately under 
item 28 (a). š 
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(9) Similarly entries would also appear about amounts allotted 
from working expenses to the bad assets fund, though such entries 
would mot bo specifically mentioned. 


The balance-sheet —Tho balance-sheot must also be prepared direct 
from the abstract working statements. The correctness of some of its 
items ean be checked by working out the figures from the previous 
balance-sheet and the revenue statement, but that of others such as 
interest , cost of management, value of stock and investments, etc. 
cannot be so verified. Care is required to see that the figures brought 
forward from the abstact working statements are entered under their 
appropriate items and on the proper side in the balance-sheet. The 
following points must be borne in mind: 


(1) Government securities should be valued at the market rates 
prevailing on June 30, as notified to banks by the Registrar. 


(2) Land, building, stock, etc. must be depreciated in accord- 


ance with the circular on the subject. 

(3) Appreciation, if any, in the value of investments, should 
be added to the depreciation fund. If Government securities 
depreciate, such depreciation should be met by reducing the 
depre ciation fund. If the depreciation exceeds the amount in 
the fund, such excess must be shown as loss met from working 
expenses during the year. 

(4) Postponements given to societies after the demand has 
fallen due, whether in connexion with reorganization or other- 
wise must be ignored, and such amount treated as overdue. 
(5) All loans due to the bank by liquidated societies should be 
regarded as overdue. 

(6) If the recovery of any sum, whether of principal or of 
interest or of any other kind is doubtful, it must not be excluded 
from the assets, but the bank is at liberty to allot a suitable 
amount from its working expenses to the bad assets fund, to meet 
such expected losses in whole or in part. 

(7) Salaries for the month of June should not be disbursed on 
June 30, as they really become payable on July 1. They should 
be shown as a debt on June 30, and would then be acknow- 
ledged as a liability in item 106. 


Profit and loss statement—In the profit and loss statement it may 
be noted that: 


(1) If the bank worked at a loss in the previous year, the 
amount thereof should be shown under item 2 with a minus sign. 


(2) The so-called “appreciation”? in the value of post office 
cash certificates is really interest earned on them and would, 
therefore, be shown, under item 3(c). 


(3) An appreciation in the valuo of land and building (if any) 
should ordinarily be added to the depreciation fund, if however, 
for any special reason it is taken to profits, ib must appear under 
item 6. 
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(4) Hem 10 includes the depreciation on Government securities 
met from working expenses in addition to amounts written off 
from working expenses as being irrecoverable and provision made 
from working expenses for amounts the recovery of which is 
doubtful. In other words it shows the losses, met from working | 
expenses. 


(5) Item 15. The total earnings ot the year minus the amount 
overdue at the close of the year plus the overdue of previous year. 


Item 16 can also be worked out similarly. 


| 
Us. | , | 
Statement of distributable profits—The amount of item 5 shall be | 
carried over to item 2 of A-IV of the following year. 
2. The amount of item 15 shall be carried over to item 20 of A-III 
of the following yeor. 
APPENDIX 
Statement AA-I is the abstract working statement for lendings. 
II 3 » < x £ investments. 
^^ III e x 53 25 5 shares. 
IV x x » D » borrowings. | 
V SSC 99 > 2 » dead and trad- | 
ing stock. | 
VI CS 35 zs T 5 miscellaneous 
accounts. | 


REVENUE STATEMENT 


No. of item of revenue Reference to column of abstract working | 
statement statement | 
Ttem 2 Column — 5(7) of AA-III. 
ss 3 5 3(9) of AA-IV. - 
4 2 3(12) of AA-IV. E 
5 3(17) of AA-IV. = 
» 6 3(18) of AA-IV. 
e 7 5(1) of AA-I. - 
8 5(2) of AA-I 
, 9 se x 5(6) of AA-L 
* 9(A) E A 5(16) of AA-II. 
2 10 i E 13(7) of AA-K and 15(16) of AA-1T. - 
» 11 E. = 9(3) of AA-IV. 
DO 11(A) Be y 4(b)(1) of AA-VI. 
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No. of item of revenue 


Ttem 


> 


> 
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statement 


bo 
-1 


-1 
=s 
> 
= 


bt r2 t2 r2 
oo Qo 
~ 
S 
= 


oo 
~ 
e 
— 


28(c) 
29 
29(A) 
30 

31 


Reference to column of abstract working 
Statement 


. Column Total of 12(a) and 12(6). 


4(a) (1), (9) and (10) of AA-VI. 
13(7) of AA-TTT. 
16(19) of AA-IV. 
a ) of AA-V. 
10(1)(9) and (10) of AA-VI. 
4(b),(9) and (10) of AA-IV. 


. Total of 10 to 12. 


2 to 12. 


LÉI 


.. To be noted from cash-book. 
. Total of 13(A) and 14. 
. Column ` 6(7) of AA-TII. 


4(9) of AA-IV. 
4(12) of AA-IV. 
4(17) of AA-IV. 
4(18) of AA-IV. 
6(1) of AA-I. 
6(2) of AA-I. 
( 
7( 


33 


6(6) of AA-I. 
16) of AA-II. 
15(19) of AA-IV. 
12(7) of AA-III. 
4(3) of AA-V. 
» 9(b), 10 of AA-VI. 
s: IO ) of AA-VI. 
Total of 28(4) and 28(0). 
Column — 9(a)(1),(9) and (10) of AA-VI. 
16(7) of AA-I. 
16(16) of AA-IT. 
10(3) of AA-V. 
5(1),(9) and (10) of AA-VI. 
9(b)(9) of AA-VI. 
9(b)(4) of AA-VI. 
Total of 24 to 28. 
Total of 16 to 28. 
To be noted from cash-book. 


Total of 29(A) and 30, 
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No. of item of 
Balance-sheet 


Item 


Item 


2 
3 


3(a) 

3(b) 

4 

5(A) 

5(B) 
5(B)(i) 
5(B)(ii) .. 
5(B) (iii) 


9 
10 
11 
12 
13 
14 


BALANCE-SHEET 


Reference to column of abstract working 
statement 


To be noted from cash-book. 

Is the total of 3(a) and 3(b). 

Column . 9(5) of AA-II. 

5 9(9) of AA-II. 
> 10(1) of AA-I. 
» 10(2) of AA-I. 
» 10(6) of AA-I. 

Plus figures of column 7(6) of AA-I. 

Column 8(6) of AA-I. 

55 9(6) of AA-I minus the minus figures 
of column 7(6) of AA-I. 

Is the total of 6(a), 6(b)(1) and 6(b)(ii). 

Plus figures of 17(7) of AA-I and 17(16) of AA- 
II. 

Is the total of 16(b)(i) and 16(b)(ii). 

Column 19(6) of AA-I. 

Total of column 20(7) of AA-T and 20(16) of 
AA-II, minus the minus figures of column 
17(7) of AA-I and column 17(16) of AA-II. 

Column 13(3) of AA-V. 

5 13(1) of AA-VI (if a minus figure). 

Total of S(a) and 8(b). 

Plus figures of 11(3) of AA-V. 

Minus figures of 14(7) of AA-IIT. 

Minus figures of 17(19) of AA-IV. 

Minus figures of 6(3) of AA-V. 

Minus figures of 11(2)) 11(3, (g), 11(5), 
11(6), 11(7), 11(8) and 11(10) of AA-VI. 

Plus figures of 6(9), and 6(10) of AA-VI. 

Total of 2 to 8. 

Column  5(9) of AA-IV. 

$ 5(12) of A A-IV, 
5 5(17) of AA-IV. 
e 5(18) of AA-IV. 


.. -Total of 14(a) and 14(b). 
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No. of i'em of Reference to column of abstract working 
Balance-sheet statement 

Item 14(a) .. Column 8(1) of AA-TTT. 

T 1460) a y 8(2) and 8(6) of AA-III. 

e 15 .. Total of 15(a) and 15(b). 

y: 15(a) .. Plus figures of column 17(19) of AA-IV. 

ES 15(b) .. Column 18(19) of AA-IV. 

> 16 .. Plus figure of column 11(10) of AA-VI. 

x 16(A)  .. Plus figure of 13(1) of AA-VI. 

T 17 .. Total of 17(a) 17(b) and 17(c). 

T 17(a) .. Plus figures of column 6(3) of AA-V. 

A NA i i 14(7) of AA-TII. 

3 17(c) .. Minus figures of 11(3) of AA-V. 


> $ 6(9) and 6(10) of AA-VI. 
Plus figures of 11(2) 11(3)(9), 11(5), 1166), 
11(7), 11(8) of AA-VI. 


$ 18 .. Column 13(2), of AA-VI. 
3 19 58 »  13(3)(g)of AA-VI. 
> 20 SA »  11(4) of AA-VI. 
E 21 .. Total of 10 to 20. 
. 22 Is the difference between 9 and 21. 
x 23 Is the total of 21 and 22. 
PROFIT AND LOSS STATEMENT 
No. of item of profit Reference to item of abstract working 
and loss statement statement 
Item 2 Is brought over from item 5 of statement of dis- 
tributable profits A-V for previous year. 
m 3 .. Equals column 14 + column 19 + column 20— 
column 13 of AA-I and II. 
53 3(a) .. Equals column 14 + column 19 + column 20— 
column 13 of AA-I (5) (primaries liquidated). 
3 3(0) .. Equals column 14 + column 19 + column 20— 
column 13 of AA-I(4) (primaries working). 
5 3(c) .. Equals column 14 + column 19 + column 20— 
column 13 of AA-I (1 + 2 + 3) and column 
14 + column 19 + column 20—column 13 of 
AA-II (16). 
d 4 .. Equals column 13—column 12 + column 8— 


column 3 of AA-V(2a) (trading stock for sale 
to members) if a plus figures. lf a minus 
figures it would go to item 12. 
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No. of item of Reference to item of abstract working 
Profit and loss statement 
statement K 
Ttem 5 .. Equals column 13—column 12 + column 8— 


column 3 of AA-V 2(b) (trading stock, for pur- 
chase and sale of members products) if a plus 
figure. If a minus figure it would go to 


: item 12. E 
» 6 .. Column 3(8) and (7) of AA-VI. 
» 7 .. Is the total of items 3 to 6. 
Ce 8 .. Equals column 14 + column 18—column 13 of 
AA-IV (19). E 
» 9 .. Column 8(10)—column 3(10) of AA-VI. WË 
* 10 T » 8(7) of AA-VI. 
» in .. Equals [column 11 of AA-II (5)] + (column 3—8 
+12—13) of AA-V(D. 
j} 12 .. Equals column 8 of item 8 of AA-VI. à 
35 13 .. Is the total items 8 to 12. LAU 
Se 13A .. Ts the difference between 7 and 13. 
os 14 .. Is the total of items 2 and 134A. 
5 15 .. Equals the total eaznings of the year minus the ` 


amount overdue at the close of the year plus ` 
the overdue of the previous years. E 
a» 16 .. Can also be worked out Just in the same way as —  — 

item 16. x. = 8 
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Operation Statement P-I 


For the year ending the 30th June, 193 . Date of registration 
1. Name of society ———————District—— ==>.) 
2. Class of society—Agricultural or non-agricultural. 
3 Ditto —Credit or non-credit, 
4 Ditto —Limited or unlimited. 
5. Number of members on 30th June, 
6 Ditto who are cottage industrialists 55 
7 Ditto who belong to depressed classes ` ,, 
8. Working capital of society. 
9. Owned eapital of society. 


10. Rate of dividend paid on shares. 

11. Rate of interest allowed on borrowings. 

12 Rate of interest earned on lendings. 

13. Mention the fact if the society has worked over 10 years. 

14. Mension the fact if th» society gave rebate of interest during 
year. 

15. Mention the fact if th» society works with reduced rate of 
interest. 

16. Demand of shares during the year. 


17. Demand ofloans from members during the year. 


18. Demand of interest on lendings during the ycar. 
19. Debt of interest on borrowings during the year. ia 
20. Audit classification of society. | 


21. Date of last audit. 


Certified that the figuresin tbe statemeat above are correct and that tkey 
correspond with the books of the society. 


Supervisor, 


Date 
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SOCIETIES 


REVENUE STATEMENT DI 
FOR THE YEAR ENDING THE 30TH JUNE, 195 


i. Name of Society- 


Receipts 


2. Shares received from 
members 
Borrowing taken 
3. Desposits from— 
(a) members 
(b) non-members 50 
4, Loans from central bank 
5, Deposits from primary 
societies. 
6. Loans from Government 
Lendings and investments 
recovered. 
7. Loans recovered 
members 
8. Deposits withdrawn from 
central bank. 
9. Deposits withdrawn from 
primary societies. 
Investments withdrawn 


from 


9A(i) From central banks, 
e. g. shares. 


(ii) From others 


Income realized 
As interest from 


10(a) Loans to members Rs.— 


10(b) Central Bank Rs. 


other lendings 


10(c) From 
Rs. 


a 


11. From sale of goods 
n 


As other items: 
12(a) From Central bank Rs.— 


12(b) From others Rs. 
13. Total receipts of the year 
14. Opening balance 


15. Grand total of receipts .. 


———— District 
Disbursement 
| Rs. | ajp. Rs. |a. |p. 
16.. Shares repaid to 
members 
Borrowings repaid 
17. Deposits repaid to— 
(a) members 
(b) non-members 
18. Loans repaid to central 
bank 
19. Deposits repaid to 
primary societies, 
20. Loans repaid to Govern- 
ment. 
Lendings and investments 
made. 
21. Loans advanced to 
members, 
22. Deposits placed in 
central bank 
23. Deposits placed in 


23A(i) In central banks, e.g., 


24(a) From central 


24(bY From others Rs. 


(i1) Elsewhere 


primary socieities, 


Investments made 


shares. 


Expenses paid 


As interest on borrow- 
ings : 

bank 
Rs.— 


25. Asdividend and bonus 
to members. 

26. For stock bought. 

27. As cost of management 

As other items : 

28(a) To central bank 
Rs. 5 

28(b) To others Rs. 

29. Total disbursements of 
year. 

30. Closing balance 

31. Grand total of disburse- 


ments. 


Certified that the figures above are correct and correspond with 


the books of the society. 


Supervisor, 


BIO —-— — d nuoto > 
——————À— A 
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Balance-Sheet P-III 
For THE YEAR ENDNIG THE 30TH JNUE, 195 


1. Name of society——— — — — District 
Assets Liabilities 
] i 
Rs. |a. |p Rs.|8.|p 
2. Cash in hand E 10. Borrowings held from; 
3. Market value cf fixed in- i 
„vestments : (a) members Rs.— 
d (b) nczi- members Rs.—— 
(a) in central bank shares ll. Central bank : 
S ——— (a) of which nct metured 
(b) Elsewhere Rs. —: Rs. 
(E of which | ` postponed 
4. 'lotallendings outstanding ————— 
with members : (oh of which cvordue Rs.—! 
12. Primary socicties | 
(a) of which nct matured 13. Goveinment ces 
Rs.—— 14. Share capital held | 
(b) ef w hich | pos tponed | 
Rs. — Interest tc be paid by scciety 
(c) of which overdue 
Rs. —. 15. (a) to central bank 
5. Lendings cutstanding with Re. 


banks and societies : (i) In arrear Rs.—— 


! 

| | 

| 

(a) Central banks Rs.——-- (ii) allowed but not | | 
(6) primary societies Rs. —- owing Rs. —. I x 
8 | 

| | 

| | 


6. Interest tc boreceived by (b) to other Rs. 
scciety : 16. Cost of managerrent 

(a) overdue Rs. —-——-—-— 17. Other items tc be paid : 

Eerned but not due. 

(b) from members having (a) to Central bank Rs.—— 

overdue interest Rs.-—. (b) to others Rs.——- 


7. Present value of stock im į 19. Other funds 

hand. : 
8. Other items to bo received : 20. Undistributed profits . 
(a) from central bank 21. Total liabilities 
8. 


(b) from others Rs.—--—-— 


39. Profit (+) or loss( —) 


9. Grann Toran 23. Grano Tovar (2? anv 22) 


(c) from others Rs. —-—---—— 18. Reserve fund 
| 


| TJYVIUUYU Y i — 


A zz 4 - SAS 


a Cortified that the figures above are correct and corcspond with the 
books of the society. ' 
Supervisor, 
Date————-———— ; ——— role. 


Audit certificate 


I hereby certify that I have examined the accounts and registers of 
the— 
vouchers and have found them correct. Also that balance sheet is a 
true and correct statement of the capital and liabilities and the pro- 
perty and assets of the society as set forth in such accounts and 
registers. 


Date—— 


Auditor 
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Profit and loss statement P-IV 


FCR THE YEAR ENDING THE 30TH JUNE, 195. 


1. Name of society ————— —— —— ———— District 


——— 


Prcfit 


Lë 


Profit (+) orloss ` 
brought forward 
last year. 


3. Interest oarned 


ap 
als 
—— EE 
TE 
| 
| 


4. Bysale of goods to mom- 
bers. 
5. By the purchase and sale 


of products of members 


6. Other items 


7. "Total (items 3 to 6) 


————— | ——IEHES 


15. Amount of item 7 actually 


roceived. 


Loss 


16. 


A. Profit(+) or loss (—) o 


Interest allowed 

Ccst of management in- 
curred, 

Provision mede for bad- 
debts, 

Depreciation of stock 
and buildings. 

Other items 

Total (items S to 12) 

( 


the year. 
Net profit(+) or loss (—)| 
(item 2 zlus 13A). 


Amount of item 13 
actually disbused. 


¡q ——— — RÀ ÀÓ— —À I —ÀÀÀ—MM——————— 


Certified that the figures above are correct and 


he society. S 


Date 


correspond with the books of 


— sor, 
=> AROS 


Staterrent of distributable profits, P-V 
For THE YEAR ENDING ON THE 30TH JUNE, 195 . 


1. Name of sociely 
3 Rs. ja. |p. 
2. Net profit (-p) or loss (—) 
3. Deduct overdue interest 
4. Deduct interest earned but 


not due from members hay- 
ing overdue interest. 


5. Total amount tobe de- | 
ducted. 
6. Distributable profit of the 


year. 

7. Undistributed 
brought forward. 

Total profits available for 
distribution. 


profits 


———— — 


District ———— ———————— 
Rs. ja. |p. 
To Reserve Fund 


'To dividend at per 
cent, on————shares. 


To bad debt fund 


2. To charity fund 


To building fund 
To any other fur.d 


To bo carried ovor to next 
year. 
Total 


Cartifiod that tke' figuros above are correct and correspond with tho books of 


the society. 


- Date 


—— ——— —— Supervisor, 
Circle. 
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OF PRIMARY SOCIETIES FOR THE YEAR ENDING 30TH JUNT, 19 


Name of Central Bank- 


ru ——————— UU wg 


| 
x 
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Disbursements 
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Instructions for the submission of the annual returns of primary 
societies 

_ Immediately after the close of the co-operative year, each super- 
visor must see to the correct preparation. of the working statement 
(form W. P.) for every society in his circle. With its aid he must 
prepare or get prepared by the secretary of each society correct annual 
returns consisting of (1) the operation statement (form P-I), (2) 
the revenue statement (form P-IT), (3) the balance-sheet (form P-ITT), 
and (4) the profit and loss statement (form P-IV). Thereafter he 
must consolidate them for all the societies in his circle on the prescribed. 
forms (CP-I, IT, III and IV). 

In consolidation, the supervisor must first enter the names of all 
the agricultural credit societies working on a basis of unlimited lia- 
bility and work out their totals. "Thereafter he must enter the names 
of all other societies in his. circle, stating against each whether it is 
(1) agricultural or non-agricultural, (2) of limited or of unlimited 


liability, and (3) a credit society or for Purchase and Sale or for Pro- ` 


duetion or for Production and Sale or for some other form, and, if 
so, what. If there is more than one society of any one kind he must 
givo the total of that kind also. Lastly he must give in each state- 
ment the grand totals for his circle and enter below these grand totals 
in red ink, the corresponding grand totals of the previous year. 

These” consolidation statements must be prepared in duplicate, 
one copy sent to the circle officer and the other to the bank so as to 
reach them by August 10 in each year. 

The central bank will tabulate the figures received from the 
supervisors on a separate consolidation form. Each of the state- 
ments will be tabulated under the 20 heads mentioned in the enclosure 
and under each head will be entered the f gures for each supervisor's 
cirele and the total under that head for all the supervisors worked out. 
If there is no society under a particular head, that head need not be 
entered in the tabulation form; if only one supervisor has societies 
under any head, no separate totals for that head are required. At 
the foot:of the page, the grand totals for the bank should also be given 
for each statement. ` 

The central bank will at the same time see that the figures in its 
own annual returns correspond with those given by the societies in 
their consolidated statements. With a view to facilitate checking, 
statements for cross checks have been prescribed and full details and 
explanations should be given in them of all cases of difference. 

The bankwise totals of the consolidated statements and the cross 
checks must be prepared in duplicate; one copy must be kept by 
the bank itself and the other sent to the circle officer so as to reach 
him by August 20. 

The circle officer will have the annual returns of isolated societies 
(i.e. those which are not in the charge of any supervisor or not affiliat- 
ed to any bank) prepared in forms P-I, II, III and IV and see that they 
reach him by August 20. 

. The circle officer will then compile the district total statements 
in forms DP-IT, III and IV and prepare therefrom the district totals 
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of the operations statements in form DP-I, by entering therein in the 
proper column the totals or grand totals already worked out in the 
district totals of the revenue statements or balance-sheets of profit 
and loss statements (forms DP-II, III and IV) as the case may be. 

In preparing these district total statements, the circle officer must 
remember that : (1) the entries in column 1 would be in accordance 
with the 20 heads mentioned in the enclosure, (2) in forms DP-11, 
III and IV, the figures for each bank in the inspector's circle and for 
isolated societies in hischarge will be entered under each head and ihe 
total for that head worked out and entered, (3) if there is no society 
under a particular head, that head need not be entered in column 
1, (4) if there is only one entry under any head, it is not necessary to 
enter again the total for that head, (5) annas and pies must be omitted 
and the figures given to the nearest rupee, (6) the figures must be correct- 
ly brought over from the consolidation statements and (7) the various 
totals and cross totals must be tallied and the certificate at the foot of 
each of the statements signed and dated. 

The circle officer must then submit to the head office (1) one copy 
of each of these district total statements, (2) the copy of the annual 
returns of isolated societies received from them, (3) the consoli- 
‘dated statements received from supervisors, (4) the bankwise totals 
received from banks, and (5) the cross check statements received from 
banks. He must satisfy himself that the explanations given in the 
‘cross check statements are correct and give supplementary notes or 
remarks where necessary. He must also see that every society is 
placed under its proper head and there is no misclassification. All 
these statements must be sent so as toreach the head office by 
August 31. 


ENCLOSURE — 
Agricultural Credit o .. Limited. 
op 3 t .. Unlimited. 
, Purchase and Sale .. .. Limited. 
Ss os ch .. Unlimited. 
, Production d .. Limited. 
T »» T Unlimited. 
25 Production and Sale .. Limited. 
DEI 55 DE H ee Unlimited. 
,, Other Forms e .. Limited. 
DEI DEI 55 oe ce Unlimited. 
Non-Agricultura! Credit M .. Limited. 
T 00 oe .. Unlimited. 
T Purchase and Sale .. Limited. 
2 3” Ss .. Unlimited. 
71 Production .. Limited. 
” À T Ss .. Unlimited. 
y? “Production and Sale .. Limited 
T 09 > 9 .. Unlimited. 
ED Other Forms .. Limited. 
” | >, zë ».. Unlimited. 
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Statements prescribed by the Government of India 


The Government of India has prescribed certain statements. ` 
Some of these have been altered to suit the departmental needs. In 
the departmental report these statements are suitably altered so ss 
to agree with the statements prescribed by the Government of India. 


Government of India statement A corresponds with statemert C A—I. 


» SS B 00 2; D P—lHgrl.). 

» n C x on D P—I(Non.Agrl.). 

» » D as on page 236 E 

d 3 e E. 227 ; ; ` 

» ES F > 227 ; 

E e G corresponds with statement C A—II, : 
m - H AS en C A—III. 


1 CR T C A—I1V. 
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STATEMENT D 


Operation of unions 
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Instructions for the submission of annual returns of 
Liquidated societies 


l. The liquidator shall prepare for each liquidated scciety a work- 
ng statement on form L-I from the ledger. This statement shall be 
used in the preparation of the Revenue Statement and Balance Sheet 
in forms L-II and L-III and need not be submitted to Registrar. 


2. No separate Revenue Statements or Balance Sheets need be 
prepared for liquidated societies other than the consolidated state- 
ments in forms L-IT and L-III. 


3. Societies will be taken as liquidated from the date of the order 
and not from the date of receipt of the order ; and the prescribed state- 
ments should be prepared for all societies liquidated on or before June 
30, although the orders of liquidation may not have been received by 
the liquidators till after the close of the year. 


4. The revenue statements of societies in which liquidation pro- 
ceeding sare pending at the close of the year should be consolidated 
first and after that the revenue statements of societies whose procced- 
ings are finally closed during the year should be consolidated. Only 
one form may be used for consolidating the revenue statements of koth 
classes of liquidated societies and separate forms should not be used. 


5. Tn the revenue statements of societies liquidated during the year 
only those transactions should be included that have taken place since 
liquidation and not prior to it. 


Suppose a society is liquidated on November 29, 1931, then in 
preparing the revenue statement of this liquidated socicty for the year 
1931-32 receipts and disbursements from July 1, 1931 to November 
28, 1931, would be left out of account and only the transactions 
which took place between November 29, 1931 and June 30, 1932, 
would be mentioned. 


6. Form L-ITI should only be prepared in the case of societies whose 
liquidation proceedings are pending at the close of the year and not for 
‘those whose liquidation proceedings were finally closed during the 
year. 


7. Districtwise totals of statements L-IJ and L-111 should be worked 
-out to the nearest rupee and naya piasa being left out. 


8. A liquidated society should not be taken as finally closcd until 
‘and unless its final closing report has been approved of by the Regis- 
trar. The date on which the report has been approved will be taken as 
'the date of the final closing of the society. 


9. The liquidation clerk in the head office shall send to each liqui- 
dator Inspector by July 15, a list of societies in which liquidation 
‘proceedings were finally closed during the year ; it should be the duty 
-of the liquidator to check these lists, and if he finds any discrepancy, 
-he shall forthwith try to reconcile it hy writing to head office about it. 
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19-19 . 
O. A. R. 4—Condition of Primary Societies 


| 


Average 
Membership ori e 


—— Number : 
society — Bag 


l. Agricultural societies 


2. Non-agricultural societies 


| 
ER —— 


3. Total 


4. Number of members of depressed class in (1) 


above. 

o. Ditto ditto (2) 
above. 

6. Ditto ditto (3) 
above. 


| 
F 
d 
I 
i 
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Percentage of 4 over 1 above 
Ditto 6 do. 2 do- oe 
Ditto 6 do. 3 do. Jo 


"VA = 
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19-19 
O. A. R. 5—Financial condition of — 
(a) Agricultural primary credit societies 
(b) Non-agricultural ditto (Unlimited). 
(c) Ditto ditto (Limited). 


no 


Reference D. P. == Last year | This year 


statements 
——— — - E 
Shares 
| Ki | IV—29 .. | Demand of shares 
f 
MI II—2 .. | Shares recovered from members during the 
T year. 
| 
| | | I1—1960 .. | Shares repaid to members during the year d 
| | | 1I-—J4 .. | Shares held from members at the close of 
Ir the year. 
1 j 
| | | II—23(a) .. | Share money paid to the C. B. during the 
i year. 
| I N 
| | | 11—3(a) .. | Share money held in C. B. at the close of 
bil | the year. 
H 
| | Borrowings 
| i TI—3(a) .. | Deposits received ' rom members during 
hi the year. 
L4 
LI—17(a) .. | Deposits repaid to members during the 
year. 


TIL—J0(4)  .. | Deposits held from members at the close of 
the year. 


year. 


3 TI—3(b) Deposits received trom non-members during 
the year. 
II—17 (b) -. | Deposits repaid to non-members during the 
year. 
TIT—10(5) Deposits held from. non-;nembers at the close 
of the year. 
II—5 Deposits received from socievies during the 
year. 
II—19 Deposits repaid to societies during the year | 
111—12 Deposits held from societies at the close of the | | 
year. 
1]—4 Loans receiyed from C. B. during the year | | 
11—15 Loans repaid to C. B. during the year 
ylI—11 -. | Loans held from C. B. at the close of the 
year. 
III—11(a) Loans in arrears to C. B. at the close of the, | 


o Y TF __ _ _ ——  -— 
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Reference D. P. 
statement 


IV—32 


II —24 (a) and 
(b). 


111-—15(a) 15(b) 
plus 15(c). 


| 


| 
| 


IV-—30 plus 4(c) 
of D.P. (iii) of 
last year. 


II—-7 
III—4 
JII—4 (c) 
ILI—4 (^) 
1V—3 
IV—31 


1 V—31 plus 6(a) 
of D. P. (iii) of 
. last year. 

1-10 (a) (b) (c) 


I11— 6 (a) (b) (c) 


ITI—6 (a) 
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Interest, debt of the year 


Interest paid during the year 


Interest to be paid at the close of the year 


Interest, in arrears of ihe amount to be paid 
atthe close of the year. 


Lendings 
Deposits placed in societies during the year 


Deposits withdrawn from societies during the 
year. 


Deposits placed in C. B. during the year 


Deposits withdrawn from C. B. during the 
year. 


Deposits outstanding with C. B. at the close 
of year. 


Deposits outstanding with societies at the close 
of year. 


Loans advanced to members during the year 


Loans recoverable from members during the 
year (demand). 


Total recoverable from members during the 
year (demand plus overdue of last year). 

Loans recovered from members during the 
year. 


Loans outstanding with members at the close 
of the year. 


^ 
Loans overdue from members at the close of | 
ihe year. 


Loans postponed with members at the close 
of the year. 


Interest earned during the year 
Interest recoverable (demand) year 


Interest total r:coverable (demand plus 
overdue of last year). 


Interest received during the year 


Interest to be received at the close of the 
year. 


+ Interest overdue at the close of the year  .. 


Last year 


This year 


| 


ee 


i 


KERI TI E "Ce 


uwa A a 


1 
Reference D. P. ` 
statement 


Ti[—6(6) and 


IL—28(a) and (b) 


(c). 


LII—17 (a) and 
(5). 


Il—12(a) and 
(b). 


III—8 (a) and 
(b). 


IIrI—2 


III—18 
I—24-A 


I—24 


IV—13(a) 
III—22 
IV—13(a) 
III—22 


TI 


—25 


ei 
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| 


Last year 


This year 


Lendings—(concld.) 


Interest earned but not due 


Other items 
Stock bought during the year 
Stock sold during the year 
Stock in hand at the close of the year 
Cost of management paid during the year .. | 


Cost of management to be paid at close of the 
yenr. 


Miscellaneous amounts paid during the year 


Miscellaneous amounts to be paid at the close 
of the year. 


Miscellaneous amounts received during the 
year. 


Miscellaneous amounts to be received during 
the year. s 


Cash in hand at close of year 
Reserve fund at close of year 


Owned capital at tho closo of the year 


Working capital at the close of the year 
Profits made (during the year) 
Net profits of the year 


Losses incurred during the year .. 


Netloss of the year 


Dividends aud bonus distributed during the ! 


year. 


, 
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19 -19 


O. A. R. 6—Financial Condition of Central Credit Societies 


Reference C. A. — Last year | This year 
statement 
No. of central banks Se 
No. of central banking unions 
No. of organization funds 
i—2 -. | No. of preference shareholders in banks 
IV—14 .+ | No. of banks which show working at a loss 
Ii[—6(a) and (b) | No. of banks which would show a loss if over- 
(i) exceeds IV due interest is excluded. 
—14. 


IV—14 II—25 No. of banks which could not distribute divi- 
dends. 


II—24 plus 27 | No. of banks in which disbursements on 
exceeds 10 interest and establishment exceeds receipts 
from interest. 


IV—13 minus 12| No. of banks in which gross loss exceeds gross 

exceeds 7—6 profit (excluding “other items” on both 

A sides). 

Iv—l4 .. | Net profit made (during the year) 
IV—13-A .. | Net profit of the year | 
IV—14 .. | Losses incurred (during the year) 
IV—13-A -. | Losses of the year .. 
IV—25-A -. | Dividends distributed during the year oc 
I—26 -. | Working capital oc oc né 
IIL—14 plus 18 | Owned capital oc oc oc 

plus 19 | 
IIL—18 .. | Reserve fund held at tho close of the year .. 
IIL—19 .. | Other funds held at the close of the year 
III—2 .. | Cashin hand held at the close ofthe year .. 
III—3 .. | Fixed investments held at the close of the year 
III—3(a) of-A—| Fluid investments at the close of the year .. | 
TI—2 -. | Shares received during the year 50 ; 
I[—16 .. | Shares repaid during the year .. 
IIL—14 .. | Shares held at the close of the year < N 


III—14(5) -. | Shares held from preference shareholders 
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Last year | This vear 


Reference C. A. : —— 
statemer t | 
` H1—3 .. | Deposits received from individuals during 
the year. 
II—17 -. | Deposits repaid to individuals during the year 
HI—10 -- | Deposits held from.individuals at the close of | 
the year. 
I1—5 -. | Deposits received from societies during the | 
year. | 
m 1—19 .. | Deposits repaid to societies during the year .. | 
Di 
H 111—12 -. | Deposits held from societies at the close of tho | 
| year. | 
| | CW : | | 
| | Il—: -. | Borrowings taken from C. B. during the year. . | 
| 
f 
| | II—!s -. | Borrowings repaid to C. B. during the year .. | 
Ij 
bh | 
H HI— il .. | Borrowings held from C. B. at the close of the | 
| | year. | 
l 
| IV—S8 .. | Interest allowed by the banks for the year | 
d 
LM II—24 .. | Interest paid by the Banks during the year 
Er I 
Kl III—15 .. | Interest due for payment by bank at the close! 
| ofthe year. | i 
| II—22 .. | Loans advanced to C. B. during the year | 


Loans repaid by C. B. during the year 


H 
| 
o 


| | 
| III—5-A .. | Loans outstanding against other C. B. at | 
| | the close of the year. \ 
l 
Ii—23 .. | Loans advanced to societies during the year 
IV—18 plus 5-B | Loans repayable by societies (demand plus í 
(i) JTI (of last overdue of last year). ) 
TI—9 .. | Loans repaid by societies oc oc | 
III—5B *.. | Loans outstanding with societies at the close 


of the year. 


year.) : 
III—53B (i) .. | Loans overdue from societies at the close of 
| 
| 


the year. 
III—5 B(i)plus | Loans overdue and postponed from societies 
5B(ii). atthe close of the year. 


Toons outstanding with working societies 
only. 


Loans overdue from working societies only .. | 


Loans overdue and postponed from working | 


societies only. 
I 
= —— — —— — 


_ qq  — s TsƏu,Əa  —m ————— 
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iII—16 Cost of management tc be paid at the close 


Reference C.A. E Ç Last year | This year ` ` 
statement e 7 EM 
KI 
IV—3 .. | Interest earned during the year—total ec A 
IV—3 (b) .. | Interest earned during year from workirg 
, societies. . 
IV-—3(a) Interest earned during the year from liquidat- BS 
ed societies. 
IV--2 (c) .. | Interest earned during the year from cen- " 
tral banks and other investments. 
11—10 .. | Interest received during the year 
III— 6(a) Interest overdue at the close of the year 
Interest overdue from werking societies 
Interost overdue from liquidated societies 
Interest overdue from others — .. 
III-—O0(b) .. | Interest acerued—earned but not due from : 
sccieties having overdue interest. 
11—26 | Stock bought during the year 
II—11 Stock sold during the year oo 
II—27 Cost of management paid during the year : 


TI—28 Miscellaneous amount paid during the year .. 


ilI—17 Miscellaneous amount to be paid at the close 


ofthe year. 


11-32 Miscellaneous amount received during the | 
year. 
Miscellaneous amountto be received at the 


close of the year. 


1ij--s 


III—7 .. | Stock in hand at the close ofthe year oo 
of the year. 


o MÓ—— BÓ 


€— Á— 
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19 -19 . 
O. A. R. 7—For Non-Provincialized Banks only 


Last year 


Loan advanced to societies during the year 


D recoverable from societies during the year (demand 
- plus overdue of last year). 

Loan recovered from sccioties during the year 

outstanding with societies at the close of the year 


ditto 


” 


overdue from ditto 


LÉI 
,' amd postponed amount from societies at close of the 


DI 


year. 


Loans outstanding with working societies only 


m overdue from ditto .. do 


, and postponed amount from working societies only 


Interest earned during year— Total 50 oc 


Ditto ditto from working societies 
Ditto ditto liquidated societies 
Ditto ditto central banks from other invest- 
ment. 
Interest received during the year oc oc 
D overdue at lhe close of the year.. 90 
o 5» from working societies .. .. 
o SS » liquidated societies .. D 
cp P , Other sources 


> acorued—earned but not due from societies having 
overdue interest. 


À 


This year 
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19 -19 


O. A. R. 10— Account of the Rural Improvement Fund 


Hs Receipt Disburse- 2 
“+ 3 C 
Cd se pts ment = 
ces "5. 
t0 s SS 
= 5 >| Z oS Rosoveries $8 b=: 
S a B| = > from loan REL a [z 
SES] Be oo | Advanced Ex 5 
N 383/58 [887 q Së E 
ame of Bank |3 34 > IS e ] 5 $ 2n B 
Boslño less m ° | 2 l° 2 
3558/82 l3=a £ SECHS I B 
SS .|59 |E. x B. ANI | a 
gR ejg Ss - 2 > ta = m a 
EE? e =) >. 8 2 +> ° Ki 3125 = E 
Sel iHISSS| & | 8 s SES E 
358133 |535| Š š zi EE = 
d Sap) eo EI E | S | 3 |3 |S 82] 3 p 
| E E = A E E H |o Le Ei ce 
= LB 
| 1 2 3 4 5 6 7 8 1 11 12 | 13 
—— PO EB. Dor al 
| us === | 
| | 
! | 
a I 
I | 
E 
SI | 
PI 
d 19 -19 . 


O. A. R. 11—Strength of Government Staff 


| Designation Grade Number Remarks 
| 
| Registrar ob 96 06 
Deputy Registrar 
Second Deputy Registrar 
Assistant Registrars 
Special Inspectors | 
Lady Inspector Ek E | | 
Ordinary Inspectors ^ '  .. oc ; 
Clerks p 5 " | | | 
Head Office and Assistant Registrar's — , i ; 
Office, Lucknow. | i 
Six Assistant Registrar's Offices oo | | | 
Stenographers .. ` ^o 05 | i : 
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19 -19 
O. A. R. 14—(Financial year) 


| 
| 


Expenditure Grants | Actuals 


- 


Pay of officers 

2. Pay of establishment 

Pay of temporary kurk amins 
Allowances and honoraria 
Supplies and services 


Contingencies oc 50 30 as 


. Contribution to the Provincial Committee for the pro- 
vincialization of the supervising staff of Central Banks. | | 


7. Grant for the U. P. Co-operative Union for 
the supervision of non-credit societies, industrial societies, 
land mortgage societies, and consolidation of holdings. 


—— 
Daa a ë 


| 
| '8. Grant-in-aid for disbursement to the U. P. Cane : 
| Supply Societies and to the Union as the case may be 
j| to meet the actual expenditure incurred by them on staff 
|: engaged for the work of co-operative cane supply during 
19 -19. 
| 
| 
| 


i Audit charges 


1. Pay of auditors 


Pay of peons 
Total pay 


Travelling allowances 


Contingent allowances 


Total expenditure 


Receipt from audit fee 


A 
Ë 


| 
| 
ji | Share of Joint Stock .. E = 


c 
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STATEMENT A. R. 1—Special work done by honorary workers 


Se Name Designation Particulars 
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| | | 
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| | ! 
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STATEMENT A. R. 5—Disposal of arbitration cases 
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STATEMENT A. R. 6-B—Arbitration awards wilh Collectors 


253 
| Sx18 uoy E 
1804 ET 
JO eso[p 944 49 X1o4ooo1 o 
Surpued si0308][09 oq Ki 
| uonrember 3sepro jo eyeqp| ' 
SIBƏÁ ç usua 
@rour I0} reek 
o jo eso[o om Ë 
3€" KirəAxaooər Surpuoq 
10399] SS 
100 wouy aves em E 
Burinp UMBIPYILA |= 
n 
= teak am jo oso[o sl 
š | 991 38 pənsyesun =| 
e pezepmbr 
° | 3ureq sorgoros a = 
3 junooo9 uo popnjoxrr 
z 1994 əq} Sur fa 
Z | mp penses Army |” 
JBə Â oq} Junnp m= 
SIO]9Ə[[oO 0} Paugtaur |T 
190A 
au) Jo 3uuuigog |2 
MN ey} 3v paysmesun 
BCIXN 
aq} jo esoo eq; Je 
39 peioAooor oq or, 
— EE ea 
SIOj99[[O0O O 
woy — UMBIPOA lo 
— ee | 
3 pejepimnbi( 
S Sutoq senmoroos jo Y" 
E JUNO 998 UO JO got AX 
d > e[Q910A 09 | 
E “OLI SE JJO gou | 
B ave oy} Jump fo 
JS epuui, suormoə[[oo 
pa — D 
E Jueá eya | 
o jo puvuep ysely le 
5 Zog pue yseroquy | | — 
18904 ou Suunp La 
10399][0) 03 pautojoy | 
1904 eua j 
jo Zumuidoq out fe 
4B palsaod91 oq OL 
pe 
SG e 
a 
Š E EO a 
ges 
EES 
E 


"ou [UAS Im [ 


CC-0. Gurukul Kangri University Haridwar Collection. Digitized by S3 Foundation USA 


MANUAL OF CO-OPERATIVE SOCIETIES 


ee a RS) 


‘ou 
enag 


‘ou 


S 1013812031 IUIS 


A _ n —— 


I OT 6 58 L | 9 s E y NU T Z 
| 
soouooJ | | | 3 
-uoo osəy} | soouo1ojuc pepunjoz vpues euloIpour | ooue1ejuoo vpues 
popuoz7u asoyy ut | -edoid | uo dno13 uo -udoad 
BESOIN suequiour | poyuosoidet | sooue19juoo | 10490 UG 410] OBIRyo 
jo 4oq selqoloos dnog E | ENS pa370]]8 S, IBI9SIDOT 
-unu ojew | Jo J1OQUINN Jo JOQUINN qunouy ee x 7| 4unouiy juejsiss y 
-Ixoadd y | quods Á][é&njou qunoury 
e SÓ — = AR j 
s92uo42[uo9 dino4f)—8 “Y “Y GNGNGLVIS 
Gl- GI ems e SÉ 
l 
— Hk | em d em Yu ser mer "c || Gu. 0 8: erts TO E Eo E CO c 
rg > = el = Y ° ayes tel S e zi A Q [^ vc > Z 
Sieg ls B | Bl ee | S | £88 | äerer EE 
Ë E B 9 e EB ® gE fe e S giel Sa 9 S EO i SEs 
Bs ° E & | SS à |"o |méagal $?]|.34 c E my 
i = a Š 50 9 SR OAJ ° E ENG = 2 8 OZ1LUYO 
SM IBUIOyT a 2 = EII g $ ER =p B 
= gio o D e y. 2 [^] Sy a ° ° 
2^ gr | “ose + eg | š NEL d 
e gm : à ] o° um go 
ag EK Gi aB 
có = a oc 
41noo ur qmsoar Z suosiod Jo eunqv N 22 $9 
———ÓÁ— —— Lm y TA z E : ———— oe 
Seu? juallajzzaquia burpioboy—, “Y “Y ARIS 
"ot 61 
 — cci ee ei eae see So 5 


CC-0. Gurukul Kangri University Haridwar Collection. Digitized by S3 Foundation USA 


-19 


FORMS OF REPORTS AND RETURNS ç 255 


kd 
; 3 
| 3 = 
I E 
| | 
i 1 
| | 
t 
n 1 
S o 
22 £puop 
E 
ES |-uedepur Jayom |e 
go 
KI 
SS 
P 
28 
ales y . at lo 
315% djoq Surunbexy 
S S | 
= 
SS n | 
S ! I 
a | 
= 
= 80110391908 [VIO] 10410 | 
M 
= | 
= 
S 
= 
= | | 
t! 
S $3118]9.1098 aoqovo] | 
ES e 
Gil um I | 
SIS =. 
S| = WS 
3 g UuOIjEIoUQUrol YILA E 
2| cm |sonnjeroos sioquroyy D 
o 
1 E | 
c E er 
ol e KEENT, 
ll A | 
EI 
ail siosiaradng | 
< a = 
S 
= = 
z| ^ 
3 
E -- 
Ë | sorrejoroos dnoi5 
E i 
H ako ES 
n H 
! | 
i Si 
2l | 


Assistant Registrar's 
charge 


| 
| 


"ou [BITES F | 


` 
p d 
$ y 
AA 


n 


———— — — e IPP 
^ SNauurol[ lal 
——— — 5 
Əsn ur S[[rur 
193us 19[]01-Z JO Taq ain 
(vtUOsuas | 


ueq 1ou30 pojonijsuoo 


Sioa Aou jo sequin 


poroq Stan Jo 15qWUNN 


osn ut uoe | 
19] E pa^oiduip |^ 
A RIN 
lel 
= sequəurə[dur 19990 |= 
oo | M 
pu | 
Le ~ 
E mut 
g 
Es | 10315 19]/01-091L d : 
. D f 
*|98 I | 
Sl. 
3 HIN 319)112-3]91) Ë 
SECHS e 
aj sA —ss | 
SE" z 
& y3no¡1 uoljsəlç j= 
~= 
S posn sr om ja 
3 GUA JO PA ur VOL } 
SH RÁ 
3 Situa [dar E 
'&|pesoidur ys poea jZ 
S| -nino sroquiour jo voi 
= | ——————————— - 
y o Bs i y S 
183 8 spaes 19410 |S 
=|358 
S n 9| — = 
sia > 
21338 oamiezas le] 
e g a L 
«|o E 
[^] + 
< |< BT 20299AV Ei i 
= 
le 
rajo 
31885 oatouóng Bi 
= |= 37 
aga 
e t 
Zim PAM El 
N 


P9)91[301 outy jo qunoury H 


uorjn]oso1x Jo qouo4q 
^q! JO 59589 Jo 10qutn N 


"auto uo u»ijn[osor Aq 
JULULIOJ 103j9q po9010juo 
‘PLM SONOLDOS To aoqurn N 

m 


MANUAL OF CO-OPERATIVE SOCIETIES 


Sx1UUle | 


| 


g. 8 e 
EES sratou) |= 
aH | 
D and | 
q es j 

Los a 

5253 | 
=] ° š 12 

Ao Fs onBuld I^ 
EL 


Igo oy} 3utanp 
poj?euro99A sguopuedep ` 
pus sioqurəur Jo 10QUIn N 

pejeutoouA 
-un 918 oqa s10quieul 
jo uap? jo I9QUINN | 


m 


l 


STATEMENT A. R. 12—Curtaiyment of expenses on ceremonies 


< pasoo Jo Däin) |A 
S | -ursrp sjj9& jo 1eqUIn X 

Kä EE eg 
3 syjodeled | 
2 | Ammus mg pop |3 
S | -taord sjos jo 1oqunN n 
E Sernresuodsip osoq434? |F 
z»|po1vo1; suo: ded jo xequmn N 


Serres 
-uadsip jo 1oquinu [930], 


9 


-19 


1e9Á eua Surinp peuedo 
serresuedsip jo 1equinN 


19 


STATEMENT A. R. 11-—Sanitar 


b 


suotjonijsat Ái1gjrues 


ey}? uya eouspiooow ut |5 
Zuo SIBP Jo 19QUINN 
1p8q8 eprs 
KÉ 200 Sid ur 
2nd anusu doox mE 
Beez | səma — Hv |. 
ES E pouw 
m? -UIBU eis |° 


8213813948 IBILA | 


peur |. 
slope ası} jo i1equiw | 


peonporjur 
£1193 uəəoq 88 9ueyos 
pre og yoya — (7 
ur 3enjeroos jo J1aqUINnN 
a5 
339 
35 L 
‘ad a 
n o o 
< 


71 
_ 


| 
ʻou [Uriog | 


-19 


19 


LA ! 

E La 

E | 

E a | 

E 3 

A 

pouso suox1yo 

poaoidur jo  Jequay | 


dəy sjexsooo 
p?^oidut: jo J19quinN - 


oya Sroquiourjo 1oquin x |= 


wyg} Aq poavs 


os Xouour jo 


&xjnod peaoidiur does | 
Juano y d 


331103 
esigovad Apmegunjoa |F 
OYA sorjoroos JO 19QUINN 

sazuodxo jo pe 


juourrejino ons Aq pa 
399g? SBULABS JO JUNOUIY 


po 
-JOIS o19A\ SIOQUIOUI m 


&q  sesuodxo yərya 
UI Səruowə109 JO 10QWNN 


seurg qons jo qunoury |^ 


pogonjut sour qorqa 
ur Soly9100S JO ai9qtunx 


oous€trjdaro»-uou 10} | 


J  Sesuedxo [eruorroJoo L 
jo 23ueur[re24nOo əoiojuə 
YOIYA So130100s JO 19quin Nr 


9311UY9 9DIOJUO |m 
ULA 59149190S JO 10qUIDn N 


A 

= 

E) 

= 

Bc] 

2 

2 

e e E 

US 

E E N 

So 

Pc! 

2 

m 

D 

= | 
‘OU [8riog -| 


CC-0. Gurukul Kangri University Haridwar Collection. Digitized by S3 Foundation USA 


STATEMENT A. R. 13—Physical culture and education 


FORMS OF REPORTS AND RETURNS 257 


| : 
4 
A E 
| E 2 E 
o 8 eo 
e 8 E 
PE E 
03114 PUB Peel Ud OYA yf H 
sioquioUl o}  pojv[oi E Ce 
əuroax 4j[np jo 1oquin qni 
| x n THEN Zupnar «€ oof uwo [3 
l e oya S9]8.1031[ JO Tequun N 
1 
I 5100498 
Surpu9319 sioqurour o} = 


poje[oi s3 yO 1oquinN prs 


-pu93s Arvo |= 


piepujs AT 0y9 0) 
dn poi oAvy Oya odu oo 
SutoS-oou?s jo si0q 
-WOU jo SUOS jo JOQUINN 


Has imbibed 
general know- 
ledge up to 


pie 
-punys o[PpIW |S 


B paspusys A103 
sjooyos š es -vivdoid out, |? 
Axial o} 03 oqa o2u | uw 222 
Surod-[ooqos jo sioq S| 932a 
-WOW JO SUOS JO 10qUuin N 3 =P 
3 s a pivpuvys 
Zz - = Livurrid eu |2 
S[oou9s A104 3 
-vivdoid 09 oF oqa of |. o x 2 9. E 
SuroS-[oouos JO  sioq 1 ligt E aS propunys 
-urəur Jo Saos jo JOQUINN o = 3 a E &xepuooes out |5 
—r m = = 
; | «BE 
jooyos faa} 9e a ove 
ou 08 you op ous oda jo o SS g 
Saro8-[opoqos jo Sie < E 23 ` EE 
-urəur JO SUOS JO gq MINN B 5 S 3 mwd OUT, jo 
En =, zZ CG 
m = 
S 
sət} = ieoK out Zounp 
-91008 ut Sqn[o  o1inj[no g 9ouupuo)49 ede1oAV |9 
jvorsfyd jo  zoquinN a 
o ns Y EE 
sjuourpoiump |.« 
$3no03 Su poured jor Parr I 
gioqurur jo  J9quay synpe 
JOy S[oou09s jo 1ioquiunN | 
CATA ° A a SERI o — 
po. bo 
E 3 
° 3 
a n 
K ” 
š 4 
E Pi E 
i NC 
m fá 
a 2 
+ 
E E 
E E 
— < 
AE 


‘ou Pueg |^ 


——M— =P 


—— 


SS IDE a 


MANUAL OF CO-OPERATIVE SOCIETIES 


258 


z (W) 000% ¿2681041 L—4dsd 
ee u —— — — 


(0001) (0001) (0001) (0001) (0001) (000‘T) 3 
"su "sy "su "su "su "su 
AAA > s 
SoouU[eq Surpuv)sjno poAtooo1 suvoj 1290. OAIOSOYY n modo 1834 syusq Jo 1oquinw 
use) suuo'T pue sysodo(g 


A ———————————————— ÀÀ— 
"SUB G'SY SULY} SSI PUV FYI (at "$4940 DALOSOL PUL redeo yya SUB 104p 
suo aaynsato-09 1010018040. oy, fo puo ay) yo sywng 2a1)]42d0-09 parud fo soowp]pQ em 
pun BUPUMSMO SUNO) *poai2994 SUMO) pun spsodap “oa.osos ‘oplo “voquinu ay, bumoys— q Sra v], 


(000*D | (000‘T) | (000*D | (000*D) (o00*1) (000*D |(000°1)| (ooo) | (000*D 
"SU | "SY "SU "SH "SH “SH "SH "SH "SH | su "SH | "SH “SH 


(000*1)| (000*) | (000*t) |(000*D 


A ee ee S eee 


TEUER NE SEI E mis 4 
Š g e ° El > ° = ao? = E 23 = 
B E o wea 5 £ n B 

E Ë A z E e, ° < gor 5 3 zn E 

= m c = 3 o t = ER = "n mS c ! => 
Er o o ^ B et == — Y "2 < o 
B Se e GI 3 Ë =. RS ° > oO Ki | | & 

e B = ° a S o nB z to 9 m | | 
É & a EN g. š = S B. 3 c» A = | ; 
E 2 a A < e at c E ° 

B E o ° D y. o n 
e. ° " a E o2u a o 
B E E Ë A E a IS 
BI & =. S m Pip GE) ei 199X xU9q JO omg 
e & 5 Š Sp eo | 5 
Ë S Së 2 e 

i 
S | = Kë qe 
| — ¿q onp suvoT — DOIT suvo; pur sjtsode(T | eA10s01i pur [ej1dv;) 


‘SUL 9 “SY ut ssə( pue YAL, T “SY 49^4O JAIS pue [endweo Suravq sxuvg iojp 
sumh aarf ysnd 
ay Bunn syunT ommpdo-0) wpwpu] o) fo em pun sumo) “snsodop *2a.2924 “pyn bunoyg— y AVI 
VIANI NI SNNVE OL ONILV TAU SWISViL IVOLLSLLVIS 
TVONNY AHL NI q*«LVHOdHOONI W$ OL SANVI WATLLVSSdO-OO ONIGAIVORAT SOLLSLLVIS 


. CC-0. Gurukul Kangri University Haridwar Collection. Digitized by S3 Foundation USA 


che 


CC-0. Gurukul Kangri University Haridwar Collection. Digitized by S3 Foundation USA 


AAA 


